[okymeHT npepoctasneH KoHcynbTaHTIN0C

3apeructpmnpoBaHo B MuHiocte Poccnm 11 anpena 2018 r. N 50729

MUWHUCTEPCTBO TPYAA U COLIMANBHOM 3ALLUTBI POCCUMCKOMN GEAEPALIUN

NPUKA3
ot 2 pespana 2018 r. N 49H

OB YTBEPXXAEHMUN NPOPECCUOHANIBHOIO CTAHAOAPTA
"CNELMANUCT AOMUHUCTPATUBHO-XO3AMCTBEHHOW AEATENBHOCTU"

B cooTBeTcTBMM C nyHKTOM 16 [paBun paspaboTkM U yTBEPKAEHUA MPOodPecCMOHaNbHbIX
CTaHAapPTOB, YTBEPXKAEHHbIX NocTaHOBAeHWeMm [Npasutensctea Poccuitckont Pepepaumm oT 22 AHBapA
2013 r. N 23 (CobpaHue 3akoHoaaTenbcTsa Poccuiickonn Pepepaumn, 2013, N 4, c1. 293; 2014, N 39, cT.
5266; 2016, N 21, ct. 3002), npu1KasbiBato:

YT1BEpAnTb Npunaraemblit  nNpodeccMoHanbHbiM  cTaHgapt "Chneunannuct agMUHUCTPATUBHO-
XO3AUCTBEHHOM AeAaTesibHOCTU".

MuHucTp
M.A.TOMWANH

YTBEepKaeH

npukasom MuHucTepcTBa Tpyaa
M COUMANBbHOM 3aLmThI
Poccuiickoin Pepepaumm

ot 2 ¢eBpana 2018 r. N 49H

NPO®ECCUOHA/IbHBIA CTAHOAPT

CMELMANUCT ABMUHUCTPATUBHO-XO3AMCTBEHHOM AEATENbHOCTU

1096

PerncrpaumoHHbIli Homep

l. O6bwme cBepeHunn

ALI,MVIHMCTpaTMBHO-XO3HI‘;ICTBEHHaH noaaepXkKa n conposoxaeHune
AeATeNbHOCTU OpPraHn3aunmn

07.005

(HaMmeHoBaHMe BMAa NpodeccMoHanbHOWN AeATeNbHOCTH) Kog,

OcHoBHaA uenb Buga npodpeccMoHaNbHOU AeATEeNbHOCTU:


http://www.consultant.ru/

AAMMHMCTpaTMBHOE, XOBHVICTBGHHOG, AOKYMEHTALMOHHOE U onepaunoHHOe 06ecr|equme,
noaaepkKa n conposoxaeHume paGOTbI BCeX cny>+<6 n pa6OTHVIKOB opraHunsauunun

Fpynna 3aHATUIA:

1219 Ynpasnawouwme GMHAHCOBO- 1324 PykoBoauTenu cnyx6 no
3KOHOMWYECKOM U CHabXeHuo,
AAMUHUCTPATUBHOM pacnpocTpaHeHMo TOBApOB U
[EeATeNbHOCTbIO, HEe BXOAALLME B AHaNOrMYHbIM BUAAM
Apyrve rpynnol [eATeNbHOCTH

1325 PykoBoguTenu nogpasgenennin | 3323 3aKynwyKu
(ynpaBnsatoume) Ha TpaHcnopTe

3332 OpraHusatopbl KoHbepeHunii u 3334 AreHTbl MO onepaumam ¢
APYTUX MeponpuaATUi HeABUMKMMOCTbIO U Apyroi

Cco6CTBEHHOCTBIO

3341 Odurc-meHeaxepbl 3343 AZMWHUCTPATUBHbBIN U MHOW
WUCNONHUTENbHbIN
cpenHeTexHUYeCcKni
nepcoHan

4321 CnyrKawme, 3aHATbIE YY4ETOM, 4323 CnyrKawme no TPaHCNOPTHbIM
npMemom U BblAa4vyeit ToBapoB Ha nepeBo3Kam
cKnage

(kog OK3 <1>) (HanmeHoBaHwMe) (kog, OK3) (HaumeHoBaHwMe)

OTHeceHue K Bugam 3KOHOMMUECKOM AeATeNIbHOCTU:

49.39.3 MepeBO3KM NacCaXKMPOB CyXONYyTHbIM TPAHCMOPTOM HeperynapHbie

68.10.1 MoaroToBKa K Npogake cobCTBEHHOTO HEABUXMMOTO MMYLLLECTBA

68.10.2 MoKynka 1 npogaka cobcTBEHHOrO HeABUXMMOTO MMYLLECTBA

68.20.2 ApeHaa v ynpasneHue cObCTBEHHbIM MW apeHA0BaHHbIM HEXMW/bIM
HeABMXUMbIM MMYLLLECTBOM

70.10 [eaTenbHOCTb roNoBHbIX 0pUcos

70.22 KoHcynbTMpoBaHMe No BONPOcam KOMMEPUYECKOW AeATENIbHOCTU U
ynpasaeHus

81.10 [eaTenbHOCTb N0 KOMMIEKCHOMY 0B6CNYKMBaHMIO MOMELLLEHUI

81.21 JeatenbHocTb No obuien ybopKe 3a4aHUi

81.22 [eaTenbHOCTb NO YNUCTKE U YOOPKE XKMUbIX 343aHUN N HEXKU/IbIX MOMELLLEHUN
npouyas

82.11 [eAaTenbHOCTb aAMUHUCTPATUBHO-XO3ANCTBEHHAA KOMMEKCHAA MO

obecneyeHunto paboTbl opraHn3aumm




82.30

JeaTtenbHOCTb NO opraHunsauunun KOHd)EpEHLI,MVI M BbICTaBOK

(kog, OKB3/ <2>)

(HaVIMEHOBaHVIe BnAa 3KOHOMMYECKOM ,Cl,eﬂTe}'IbHOCTM)

Il. OnucaHue TpyA0BbIX PYHKLMIA, BXOAALLUX
B NnpodeccMoHanbHbI cTaHAAPT (PyHKLMOHaNbHAA KapTa BUAA
npogeccMoHanbHOW AeATeNbHOCTH)

0606LeHHble TpyaoBble GyHKLMMK

Tpyaposble GyHKLUK

KoA HanMMmeHOBaHue YPOBEHb HanMMmeHOBaHWe KOZ, | ypOBEHb
KBanuodu (noaypo
Kauuu BEHb)
KBannou
Kauuu
A ObecneyeHune 5 OnpegaeneHune notpebHocten B ToBapax | A/01.5 5
paboTHMKOB W ycnyrax gns co3gaHusa onTMMasbHbIX
pacxoAHbIMMU yCcnoBuiA Tpy4a
maTepuanamu,
TOBapamm, OpraHusauma npouecca 3aKynKku n A/02.5 5
060py0BaHMEM 1 npuobpeTeHne TOBapoB U yCAyr Ana
ycayramu ans CO34aHWA ONTUMAJIbHBIX YC/IOBUM TpyAa
co3faHuA .
ONTUMA/IBHbBIX KOHTpPO/1Ib UCMONHEHUA YCNOBUN A/03.5 5
yCAOBHIA TpYAa [0roBOPOB HA NOCTaBKY TOBAPOB M ycvnyr
ONA CO30aHUA ONTUMAIbHBIX YCIOBUIA
TpyAa
OpraHu3sayma paboTbl CKAaACKOro A/04.5 5
X03ACTBa OPraHn3aLmMm 1 y4eT TOBapHO-
MmaTepuanbHbIX LeHHocTen (TMLL),
Ncnosibdyembix AN CO34aHUA
ONTMMaNbHbIX YCAOBUI TPYAa
ObecneyeHne TeXHUYECKOro 1 A/05.5 5
cepBUCHOro 0b6cnyKmMBaHMA
npuobpetreHHoOro opmcHoro
obopyaoBaHuA (Kpome OPrTEXHUKU) U
KOHTPOJIb €r0 COCTOAHUA
B OpraHusauus 5 MNpuobpeteHne ana paboTHMKOB B/01.5 5
OEeNnoBbIX NOe3a0K 61neToB Ha BCe BUAbI TPAHCMOPTA, A
paboTHMKOB, TaK¥Ke opraHusauma TpaHcdepos
obecneyeHune
KOpMOpaTUBHbIX 1 OpraHu3auua NpoxuBaHua pabotHukos | B/02.5 5
NeN0BbIX BO Bpems Ae10BbiX Noe340K U
MeponpUATUI NPOXWBaHUA Oe/I0BbIX FOCTEN
opraHusauuu
OpraHusauma npoleaypbl Noay4YeHUs B/03.5 5
BM3 M pa3peLlumTeibHbIX LOKYMEHTOB
ONA Bble34a 3a rpaHuLy U Bbe3a B
Poccuitckyto Pepepaumtio,




AOKYMEHTAUMOHHOE conpoBoXaeHmne
noes3gok paﬁoTHMKOB

Bbi6op NocTaBLWKUKOB Ans opraHusaumm | B/04.5
OEeNoBbIx N0e3noK, obecneyeHmn
KOPMOPATMUBHbIX U AEN0BbIX
MeponpuUATUin
OpraHu3aums conpoBoxaeHua aenosbix | B/05.5
roctei n obecneyeHme meponpuUATU
Ons paboOTHMKOB N AEN0BbIX rocTel
MaTepunanbHo- OpraHu3aumna nepeso3kn paboTHUKOB, C/01.5
TEXHUYECKOE U OOKYMEHTOB M FPy30B OpraHM3aumm
OOKYMEHTaLMOHHOEe
COMpPOBOXAEHUE ConpoBoxaeHue n obecneyeHue C/02.5
paboTbl TPAHCMOPTa npouecca opraHnsauum 6esonacHocTu
opraHusauum B OO0POXKHOTO ABUXKEHNA NPU
Lensx obecneveHns 3KcnyaTaumMm TpaHCcnopTa opraHM3auum
ee JeATeNbHOCTH
ConpoBoxaeHue n obecneyeHue C/03.5
npolecca aKcnayaTaumm, o6cayKmaHms
W pemoHTa TPaHCNopTa OpraHn3auum
OpraHunsaums 3akynku u npuobpeterna | C/04.5
TOBaApOB M YCAYT ANA SKCMAyaTaLuum U
0bcnyKMBaHMA TpaHcNopTa
OopraHuM3auuu
MartepunanbHo- ConpoBoxaeHue n obecneyeHue D/01.5
TEXHUYECKOE U npouecca aKcnayaTaumm, o6cayKmaHms
OOKYMEHTaUMOHHOe N peMoHTa 06 bEKTOB HEABUKMMOCTH
COMpOBOXAeHUe opraHusauum
npouecca
ynpasneHus Moabop 06bLEKTOB HEABMKUMOCTU B D/02.5
HeABUKMMOCTbIO Lenax pasmeLLeHnsa opraHnsaLmm un
opraHusaumm BEZLEHMA ee XO3ANCTBEHHOWN
OEeATeNbHOCTH
JOKyMeHTauMOHHOEe CONPOBOXAEHME, D/03.5
cBA3aHHOe c obecneyeHnem npaea
cob6CTBEHHOCTM UM MHOTO BELLLHOTO
npasa W NPOLLECCOB UCMO/Ib30BAHMS,
3KcnyaTaumm U o6cnyKunBaHumA
06BEKTOB HeABUKMMOCTU OpPraHn3aLmnn
OpraHun3aums 3aKkynku n npuobpetenuns | D/04.5
TOBApPOB, 060PYA0BAHUSA U YCAYT B LLENAX
3KcnayaTaumm u obcnyRmnsaHma
0OBEKTOB HEABUMKMMOCTU OpPraHmn3aLmum
OpraHusaymsa OpraHusauus pasmelleHus paboTtHukos, | E/01.6
pabouero 30HMpPOBaAHME N obecneyeHne
NPOCTPAHCTBA, 3 PeKTUBHOIO NCNONb30BAHUA

Co34aHne n

nomeLleHumn




obecneyeHune OpraHun3aums v KOHTPO/Ib MatepuansHo- | E/02.6
ONTUMaSbHbIX TexHMnYeckoro obecneveHus
ycnosui AeATeNbHOCTN PaboTHUKOB
BbINO/HEHUA opraHusauuu
TPYAOBbIX GYHKLUN
paboTHUKaMM OpraHusauua paboTbl cay6bl npuema | E/03.6
OpraHv3aLmm nocetutenei
OpraHusayma KopnopaTUBHLIX U E/04.6
AeN0BbIX MEPONPUATUAI
OpraHusauymsa YnpasneHne nepesBo3Kkamm F/01.6
npoueccos KOPMNOPAaTUBHbIM TPAHCNOPTOM U
nepeBoO3KK [0CTaBKOW Fpy30B OpraHM3aumnm
paboTHUKOB,
[OCTaBKM rpy308 M MocTpoeHune npouecca obecneyeHus F/02.6
ynpasneHue OpraHusaLumn TPaHCMOPTOM U
KOPMOPaTUBHbBIM MaTepuanbHO-TEXHUYECKOTO
TPaHCNopTOM obecneyeHUs KOPNOPaTUBHOIO
opraHusauum TpancnopTa
OpraHu3aums 1 paspaboTka F/03.6
MeponpusaTuii no obecneyeHunto
6€e30nNacHOCTM NepeBo3oK
KOPMNOpPaTUBHbIM TPAHCNOPTOM
opraHusauum
YnpasneHue OpraHusauma n obecneyeHue G/01.6
obbekTamu ynpasfieHns cobcTBeHHOM
HeABUXMMOCTH, HEeABUXMUMOCTbIO U HEABUKMMOCTbIO,
Haxo4AWMMUCA B NCNO/Ib3yeMOMN Ha OCHOBAHWUM ApYrnX
cobcTBEHHOCTH BEeLLHbIX NpaB
OpraHM3auum unu
MCNONb3YEeMbIMM Ha OpraHu3auma npoecca Bbibopa G/02.6
OCHOBAHUM APYrvX 06bEKTA HEABUKMMOCTU B LLENAX
BELLHbIX NPaB NMOKYMKN AW apeHabl
YnpasneHne JOKYMEHTAUNOHHbIM G/03.6
CONPOBOXAEHNEM 0OBEKTOB
HeABWXMMOCTU OpraHmM3aumm
OnepaunoHHoe 1 YnpasneHne agMUHUCTPATUBHOM, H/01.7
cTpaTermyeckoe X035IMCTBEHHOM, JIOKYMEHTALMOHHOM 1
ynpasaeHue OpraHM3auMOHHOM NOAAEPHKKOM
npoueccamu OopraHuM3auuu
aOMUHUCTPATUBHOT
0, XO3AMCTBEHHOTO, OnpepgeneHune n peanmsauma H/02.7
[LOKYMEHTaLWOHHOT CTpaTerMyeckoro passBuTuA
oun aOMWHUCTPATUBHOM, XO3AUCTBEHHOM,
OpraH13aLMoHHOTo AOKYMEHTaLIMOHHO 1
COMPOBOXAEHUA U OpraHn3aLMOHHOM NOAAEPKKN
obecneyeHus N
NeATENbHOCTH ®duHaHCOoBbIN aHanus, 6loaxetuposaHue | H/03.7
OpraHN3aLMm W ynpaBaeHWe AEeHEXHbIMM NOTOKaAMMU

Ha aAMMHUCTPATUBHYIO, XO3ANCTBEHHY!IO,




OOKYMEHTALMOHHYIO U
OPraHM3aLMOHHYO AeATeNbHOCTb
YnpasneHue nepcoHanom CTPYKTypHbIX | H/04.7 7
noapasgeneHuii, ocyLLeCTBAAIOLLMUX
aAMMHUCTPATUBHYIO, XO3AUCTBEHHYIO,
OOKYMEHTALMOHHYO U
OpPraHM3aLNOHHYI0 NOAAEPKKY
lll. XapakTepucTuKa 0606L,eHHbIX TPYA0BbIX GYHKLUA
3.1. O606wWweHHan TpyaoBas GyHKLUA
ObecneyeHne paboTHMKOB Pacxo4HbIMU
maTepuanamm, Topapamu YpoBeHb
HanmeHoBaHue P ! P ! Kog, A P 5
obopyaoBaHMEM U ycayramun ans KBannduKaumm
€034aH1A ONTUMA/IbHbIX YC0BUI Tpyaa
MpoucxoxaeHue
o o 3anMMcTBOBaHO
0606weHHOM Tpyaoson | OpurmHan X
W3 OpuUrMHana
dYHKLUMM
Koga PernctpaunoHHblit
opurMHana HoMep
npodeccnoHanbHoOro
CTaHgapTa

Bo3moHble
HaMMeHOBaHMA
OOMKHOCTeM, npodeccuit

CnewumanucT no agMMHUCTPATUBHO-X03AMCTBEHHOMY obecneyeHunto
Oduc-meHegxep

TpeboBaHMA K
obpasoBaHuio n
0byueHuto

CpeaHee npodeccnoHanbHoe 06pasoBaHMe - Nporpamma NoAroToBKK
CneunanncTos cpeaHero 3BeHa u

HdononHuntensHoe npodeccnoHanbHoe 06pasoBaHMe - NPorpammbl
npodeccuoHabHOM NepenoaroToBKM No NPoduIto AeATeNbHOCTH

TpeboBaHMsA K onbITy
npakTU4eckom paboTbl

Ocobble ycnoBus gonycka
K paborte

[pyrve xapakTepnctuku

HdononHutensHoe npodeccnoHanbHoe 06pasoBaHMe - NPOrpammbl
noBblleHUA KBaMdUKaLMM No Npoduo AeATeNbHOCTU (He pexke yem
pa3 B Tpu roaa)

[ononHuTenbHble XapaKTePUCTUKMU

HanvmeHoBaHue AOKYMEHTA

Koa HanmeHoBaHWe 6a30B0M rpynnbl, LOAXKHOCTU

(npodeccmmn) nnm cneymanbHocTH




OK3 3323 3aKynwyKu

3341 Odunc-meHeaxepbl

3343 ALMUHUCTPATUBHBIA U MHOW UCMONHUTEIbHbBIN
CpeAHEeTeXHNYECKMI NepcoHan

4321 CnyKaume, 3aHATble Y4€TOM, NPUMEMOM U Bblaauen
TOBApPOB Ha CKNage

EKC <3> - AgmuHuctpatop odpuca

- 3aBeayloLWMiA CKNaaom

- Cneuuyanuct

- DKOHOMMWCT NO AOTOBOPHOM M NPeTeH3NOHHOM paboTe

- DKOHOMMUCT Mo MaTepnanbHO-TEXHNYECKOMY

CHabxeHuto
OKNATP <4> 22141 3aBeayloLWKMiA CKNaaom
22953 MHCNeKTop No MHBEHTapM3aLumn
23011 MHCneKTop No aKcnayaTauMOHHbIM,

npon3BoACTBEHHO-TEXHUYECKUM U
OpraHn3auMoOHHbIM BOMPOCaM

26541 Cneuuanuct
27743 9KOHOMMWCT NO AOrOBOPHOM U NPeTeH3NOoHHOM paboTe
27744 DKOHOMMUCT NO MaTepPUaIbHO-TEXHUYECKOMY
CHabxkeHuto
3.1.1. TpypoBaa pyHKUMA
OnpepeneHne noTpebHOCTElM B TOBapax u YpoBeHb
HanmeHoBaHuWe |ycayrax ana co3gaHma onTMManbHbIX Koa |A/01.5 | (noaypoBseHb) 5
ycnosui Tpyaa KBannduMKaumnm
MpouncxoxaeHune 3aMMCTBOBaHO
P . A OpuruHan X
TPYAO0BOM GYyHKLMM 13 opurmuHana
Kop, PerncrpaunoHHbIn
opurnHana HoMep
npo¢deccnoHanbHOro
CTaHAapTa

TDYAOBbIe AEVICTBMH anEM 3aABOK Ha TOBapbl U ycayrn gnAa Cco3gaHuA ONTUMAJIbHbIX ycnosmﬁ
TPyAa

Onpe,u,eneHme Ka4yeCTBeHHbIX N KOZINYEeCTBEHHbIX I'IOTpe6HOCTE‘l\/'1 pa6OTHMKOB




B KaHUENAPCKUX, XO3SAMWCTBEHHbIX M COMYTCTBYIOWMX TOBApPax WM ycayrax,
oducHoro obopyaoBaHus

MpoBeaeHWe aHanM3a COOTBETCTBMA MNOCTYMMBLUMX 3aBOK JIOKa/IbHbIM
HOPMaTMBHbIM aKTam OpraHM3aLUmMn, a TakXkKe 3annaHMpPoBaHHOMY BloaXKeTy

MoarotoBKa AaHHbIX gNA Bbl60pa NOCTaBLWWMKa TOBApPOB N yCcayr

MoAroToBKa nNsaHa NOCTABKM NO 3aABKaM Ha TOBapbl U YCAYrn

dopmunpoBaHMe 3aKa3a NOCTaBLLMKY TOBApOB U yCayr

OTnpaBKa 3adaBKM NOCTaBLUMKY TOBApOB M yCayr

CocraBneHne cBOAHbIX YYETHbIX N OTYHETHbLIX JOKYMEHTOB NO onpegeneHuto
I'IOTpE6HOCTEl\;1 B TOBapax M ycnyrax AnAa co3gaHnAa ONTUMaJibHbIX ycnosmﬁ

TpyAa

Heobxoanmble
yMeHus

PabotaTtb c 3asBKamu, popmMMpPOBATb €AMHbIA 3aKa3d Ha 6a3e HEeCKONbKUX
3aABOK, $OPMMPOBATbL 3aKa3bl B COOTBETCTBUM C KaTEropMein TOBApOB U yCayr

Onpenenatb obbem Heobxogumblx MoTpebHOCTe B  MaTepuasnbHO-
TEXHWMYECKMX pecypcax B COOTBETCTBMM C JIOKA/IbHbIMM HOPMATUBHbIMM
aKTaMu 1 6o KeTom opraHusaunm

Onpegenatb Hanbonee 3PPeKTUBHbIE W KayecTBeHHble MoKasaTenu
HeobXoAMMbIX TOBApPOB U yCAayr

CocTaBnaTb U 0GOPMAATL JOKYMEHTbI 414 NpoLeayp Bbibopa NOCTaBLLMKOB
U npoueayp 3aKynKu

dopmynmMpoBaTb NOTPEOHOCTU B TEX UAM MHbIX TOBApPaX U YCAyrax, a TaKxke
n3naraTb UX onMcaHue B NMCbMeHHON popme

PaboTaTb € 3aK/1HOYEHHbIMM Aorosopamum Ha NOCTaBKY TOBApPOB N OKasaHue
ycnyr ana co3gaHmAa onTtuMalsibHbIX YCJ'IOBMﬁ Tpyaa

CoctaBnAtb CBOAHblE Yy4YyeTHble W OTYeTHble [AOKYMeHTbl B  Lenax
ocyuwecrtsieHNA KOHTPONA WU aHain3a AaHHbIX O CI)aKTaX X0351IUCTBEHHOM
AeATeNbHOCTU OpPraHM3aummn, COCToAHNUA PpbiIHKa TOBApPOB U yCayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMMbl AN BEAEHUA  y4eTa,
CUCTEMATM3aLMM U aHaNM3a [aHHbIX, COCTaBneHMA 6a3 AaHHbIX, BeAeHMUA
OOKyMeHTo060poTa, CMNpPaBOYHO-MNpPaBOBbIe CUCTEMDI, pecypcobl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTu "UHTepHeT", oprTexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKALLUM

Bectun neperosopbl U OEN0OBYHO MNMepeENnnCRY, CO6I'II-OAaF| HOPMbI OenoBOro
9TUKETa

Heobxoanmble
3HaHUSA

JloKanbHble HOPMATUBHbIE aKTbl OpraHU3aumu O6LLI,€‘FO XapaKTtepa n no
d)YHKLI,MOHa}'IbHOMy Hanpas/1eHUIO OeATE/IbHOCTU

PbIHOK MOCTaBLWMKOB TOBAapoB W ycayr, ob6ecrneyMBaloWwmx cosgaHue
ONTUMa/bHbIX YCN0BWIA TPYAA




LleHoBasa noanTUKa PbIHKA Ha onpeaeneHHble KaTeropmmn ToBapos h ycnyr

MpaBuna A4enoBoi Nepenuckn

Mn paBuia 4eNoBOro 3STUKETa

MopAAoK 0popMIEeHNA 3aKa30B Y NOCTABLLMKOB TOBAPOB U yCAYT

OCHOBHblE YC/IOBMA 3aK/IlOYEHHbIX [AOrOBOPOB Ha TMOCTaBKYy TOBApoB U
npegocTaBAeHMEe YCAyr B 4YacTu npoueaypbl opopmieHus 3aKasa Ha WX
nosyyeHue

CTpyKTYpa 1 NPUHLMMbI OpraHn3aumMm 4okymeHToobopoTa

3aKkoHogaTenbcTBO Poccuiickoih depepaumm B 06/1acTu  maTepuanbHo-
TexHuyecKoro obecneyeHus, 3aKynoYHon AeaTeNbHOCTU, AEN0ONPON3BOACTBA
N apXMBMPOBAHMUA B pPaMKax BbIMOJHAEMbIX TPYAOBbIX PYHKUMKI, a TakwKe
rpa)gaHcKoe 3akoHopaTenbcTBo Poccuiickoin  Pegepaumm B 4acTu
perynMpoBaHna AOrOBOPHbIX OTHOWEHUA WU CAENOK MeXAy Y4aCTHUKamu
pblHKa

Cnocobbl 06paboTkM MHGOPMaUMM C WUCMONb30BaHMEM MNPOrPaMMHOro
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

CTpyKTYypa opraH13aLmm

Apyrve
XapaKTEPUCTUKM

3.1.2. TpypoBaa pyHKUMA

OpraHu3auma npouecca 3aKkynku 1 YpoBeHb
HanmeHoBaHMe |npunobpeTeHne TOBAapoOB U ycayr ann Kog |A/02.5 | (nogypoBeHb) 5
€034aH1A ONTUMANbHbIX YCI0BUI Tpyaa KBannduKaumm
MpouncxoxaeHue 3aMmcTBOBaHO
P o A OpuruHan X
TPyA0BOM GYHKLUMM 13 opurMHana
Kog, PermcrpaumoHHbIit
opurnHana HoMmep
npo¢deccnoHanbHoOro
CTaHAapTa

TpyaoBble AencTeus

HDOBEAEHME dHa/M3a pPblHKa TOBApoB WU yCayr, COOTBETCTBYHOLWMUX
I'IOTpE6HOCTFIM OopraHunsaunun

OpraHusauus oTbopa NOCTABLWMKOB C MPUMEHEHMEM KOHKYPEHTHbIX
cnocoboB 3aKynKu

MoarotoBka AOKYMeHTauuMM Ana  nposedeHuAa  npouedyp  Bbibopa
NOCTaBLUMKOB U 3aKYMNKK

ConpoBoxAaeHue npoueaypbl 3aKN04EHUA KOHTPAKTOB Ha NOCTaBKy TOBapoB




n npegocrasseHune ycnyr

Cucrematunsauma n 0606LieHNne MHGOPMaLIMKN O 3aKNHOYEHHbIX AOroBopax

BepeHune peecTpa 4oroeoposB Ha NOCTAaBKy TOBAPOB U OKa3saHUe ycnyr

BeaeHue 6a3bl NOCTaBLLMKOB TOBApOB U yCAyr

MOHUTOPUHT LUEH Ha NpuobpeTaemble TOBapbl U YCIYyTU

Pabota ¢ NOCTaBWMKaMKMN TOBApPOB U YCNyr C UEeNblo ynyyweHnA KavyecrtBa U
CHWXEeHWA 3aTpaT

CocraBneHune CBOAHbIX YYE€THbIX U OTYETHbIX AOKYMEHTOB O d)aKTax
X03ANCTBEHHOWM AEeATENDBbHOCTU OpraHun3aunnm B 4YaCTU 3aKa3a MNOCTaBKU U
MCNoNb30BaHUA TOBAPOB U YCAYTr, COCTOAHNA PblIHKaA TOBApOB U YCAyr

Heobxoanmble
yMeHus

Onpepenate Hanbonee 3¢dPeKTUBHbIE U  KAYecTBEHHble MNOoKa3aTesn
HeobXxoAMMbIX TOBApOB U1 ycayr

Onpenenatb obbem Heobxogumblx MoTpebHoCTe B  MaTepuasnbHo-
TEXHUYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMU
HOPMaTMBHbIMM aKTamu 1 BI0AKETOM OpraHM3aLmm

OpraHu130BbIBaTb NPOLEAYPY 3aKYMKWU TOBAPOB WAM yCayr

CocTaBnaTb U 0GOPMAATL JOKYMEHTbI 414 NpoLeayp Bbibopa NOCTaBLLMKOB
U npoueayp 3aKynKku

dopmynmMpoBaTb NOTPEOHOCTU B TEX UAM MHbIX TOBApPaX U YCAyrax, a TaKxke
n3naraTb UX onMcaHue B MMCbMeHHON popme

CocTaBnatb U 0pOPMAATL 4OrOBOPLI HA NpUobBpeTeHe TOBAPOB U YCAYT ANS
CO3aHNA ONTUMaJIbHBIX YCIOBUI TPy Aa

KnaccndpuumposaTb MepsBuYHblE OTYETHble [AOKYMEHTbl, OLEeHMBaTb MX
cooTeeTcTBMe TpeboBaHMAM 3aKoHogaTenbcTBa Poccuitckon depepaumu u
YyCNOBUAM A0roBopa

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
OCyuwecCTB/ieHMA KOHTPONA WU aHaan3a AaHHbIX O d)aKTaX X03ANCTBEHHOM
AeATENbHOCTU OpPraHn3aulmn, COCTOAHUM PbiIHKa TOBApPOB U yCayr

CocTaBnaTb, CMCTEMaTM3NPOBATb M aKTyanuM3uposaTb 6asy MNOCTaBLIMKOB
TOBapOB U ycAyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmMbl A8 BEAEHUA  Y4eTa,
CMUCTEMATM3aLMM U aHaNAM3a [aHHbIX, COCTaBNeHMA 6a3 AaHHbIX, BeAeHMUA
OOKyMeHTo060poTa, CNpaBoOYHO-MNpPaBOBbIe CUCTEMDI, pecypcobl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT", oprTexHuKky

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0BYHO MNMepPENUCRY, CO6}'II-OAaF| HOPMbI OenoBOro
9TUKETa

Heobxoanmble

PbIHOK MNOCTaBWMKOB TOBAPOB M YCAYr B pPaMKax BbIMNOAHEHMA 3a4a4y Mo




3HaHuMA €034aHWI0 ONTUMaNbHbIX YCAOBWUIA TPyAa
LleHoBaA NOAUTMKA pbIHKa Ha onpeAe/ieHHble KaTeropumn ToBapos U yCayr
MpWHUMN, aNTOPUTM U 3Tanbl NPOBEAEHUA 3aKYNOK
OcHOBbI A4OroBopHON paboTbl
MopAaoK 3aKNt0YeHUs 4OroBOPOB
3aKkoHogaTenbctBo Poccuiickon depepaumm B 061acTM  maTepuanbHo-
TEeXHUYECKoro obecneyeHms, 3aKynoYyHoOM AeATEeIbHOCTU, CKNAACKOro yyeTa,
Mo BoMpocam MoMKapHoi 6e30nacHOCTM, OXpaHbl TPYAa, SKOAOTMYECKOMn
f6es3onacHoOCTM, [AenonpousBoACTBa W apXMBMPOBaHMA B pamKax
BbINOJIHAEMbIX TPYAO0BbIX byHKUMN, a TaKXe rpaxgaHckoe
3aKoHoAaTenbcTBo  Poccuiickot ®depepaumm B 4YacTU  peryinpoBaHua
[OrOBOPHbIX OTHOLLEHWNI U CALNOK MeXAy Y4aCTHUKaMM PbIHKa
JloKkanbHble HOPMaTMBHblE aKTbl OpraHWsauuM obLLero xapaktepa U No
dYHKUMOHaNbHOMY HanpaBAeHUIo AeaTeNbHOCTH
CTPYKTypa 1 NPUHLMMbI OpraHM3aLUmnmn AoKymeHToobopoTa
ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALMOHHbBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM
Cnocobbl 06paboTkM MHPOPMALMM C WUCMOJb30BaHMEM MPOrPamMMHOro
obecneyeHUs U KOMNbIOTEPHbIX CPEACTB
MpaBuna AenoBoi nepenmckm
MpaBuaa Aen0BOro 3TUKeTa
CTpYKTypa opraHusaumm

Opyrve -

XapaKTepUCTUKU

3.1.3. TpyaoBaa PpyHKUuuA

KoHTpO/1b MCMOIHEHMA YCIOBUIA
[,0r0BOPOB HA NOCTaBKY TOBAPOB M yCAyr Yposenb
HanmeHoBaHue N Kog |A/03.5 | (nogypoBeHb) 5
ON5 CO34aHUS ONTUMAJIbHBIX YC/IOBUIA
KBanmduKkaumu
TpyAa
MpoucxoxaeHme 3aMmcTBOBaHO
P o A OpuruHan X
TpyAoBoi GyHKLMM 13 opurMHana
Koa PerncrpaunoHHbIit
opurnHana HoMep
npo¢deccnoHanbHoOro

cTaHaapTa



TpyaoBble AencTeus

OTcnexusaHue CpokoB nposeneHuA onnaatbl B COOTBETCTBUU C
3aK/TIO4EHHbIMKX O0roBopamm, B TOM 4ncne Od)eprI

KoHTponb CO6}1I-OLI,€‘HMFI M UCNONHEeHUA yCﬂOBVIl‘;I A0roBopoB MNMOCTaBKK
TOBApPOB UK NpeaoCTaB/ieHNA yCayru

KoHTponb  cobnogeHunsa  ycioBuiA npegocTaBieHUs nepBUYHOWA
AOKYMeHTauum

MpremMKa nocTaBaseMbIX TOBapOB U YCAYr B COOTBETCTBUU C AEUCTBYOWMNMM
A0roBopamm, HopMamMm1 1 NpasMaaMu

HDOBepKa COOTBETCTBMA NOCTAB/IAEMbIX TOBAPOB 3aAB/IEHHbIM MAapPKNPOBKam
N XapPaKTeEPUCTUKaM, a TaKkKe UX KOJIMYeCTBEHHOINO W KayYeCTBEHHOro
COOTBETCTBUA

OueHKa KayecTBa OKa3blBaeMbIX ycnyr

OdopmneHre NPUHATLIX TOBAPOB M YCAYr B COOTBETCTBUM C AENCTBYHOLWMMU
[OroBOpamm, HOpMmamMu 1 NPaBUAAMMN NEPBUYHOMN OTYETHOM AOKYMEHTaUUK

OdopmneHne OTYETHbIX AOKYMEHTOB B COOTBETCTBUM C TpeboBaHMAMU ANA
KOHTpareHToB W noapasaeneHuii byxrantepckoro yyeta

BeseHne paboTbl C MOCTAaBWMKAMWM MO YCTPAHEHUIO  AONYLLEHHbIX
HapyLeHU yCcIoBUiA AOTOBOPOB

B3sanmopgeictene ¢ nogpasaeneHuAmMM OpraHusaumm no npeTeH3UOHHOM
paboTe B cAydYae HapyLIEeHWUA KOHTpareHTaMm yCA0BUIM AO0rOBOPOB

AKTyaJ'IM3aLI,VIﬂ 6a3bl NOCTaBLWHMKOB TOBApOB U yCnyr € TOYKU 3pPEHUA UX
6J'IaI'OHaAE)KHOCTM

Heobxoanmble
yMeHus

PaboTtaTb € 3aK/04eHHbIMMK Aorosopamum Ha NOCTaBKY TOBApPOB N OKasaHue
ycnyr

KJ'IaCCVId)VILI,MpOBaTb nepBuYyHble OTYETHbIE AOOKYMEHTbI, OUEeHWUBATb WX
COOTBETCTBUE TPE6OBaHMﬂM 3aKOHO4aTe/IbCTBa Poccuitckoit CDe,u,epau,MM n
ycnosmam gorosopa

BecTn neperoBopbl N0 YCTPaHEHUIO HapYLIEHMI YCAOBUI OrOBOPOB

Bectun AEeNoBYO NepPennCRY, COﬁﬂIO,Cl,aﬂ HOPMbI 0EN0BOI0 3TUKETA

CoctaBnAtb CBOAHblE Yy4yeTHble W OTYeTHble [AOKYMeHTbl B Lenax
ocyuwecrtsieHNMA KOHTPONA WU aHan3a AaHHbIX O CI)aKTaX X0351IUCTBEHHOM
AeATeNbHOCTN OpraHn3aunmn, COCToAHNA PbiIHKa TOBApPOB U yCayr

CocTaBnaTb, CUMCTEMATM3NPOBATb M aKTyasM3MpoBaTb 6asy MNOCTaBLLMKOB
TOBApOB U ycayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl  AAA  BeAEHMA  y4yerTa,
cucTemaTvsaluu M aHanv3a AaHHbIX, COCTaBfeHua 6a3 [aHHbIX, BeAeHus
AOKYMEHTO060pOTa, CNPaBOYHO-MNPaABOBbLIE CcUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK




Heobxoaumbie
3HaHuA

PbIHOK MOCTaBWWKOB TOBAapoB W ycayr, ob6ecrneyMBaloWwmX co3gaHue
ONTMMa/bHBIX YCIOBUI TPYAA

YcnoBuA 3aKAK0YEHHbIX OrOBOPOB Ha NOCTaBKYy TOBAPOB M NpeaocTasieHue
ycnyr

OcHoBbI 4OrOBOPHON PaboThl

MopAaaoK 3aKAYEeHMA A0r0BOPOB

3aKkoHoaaTenbcTBO Poccuitickoi dPepgepaumnm B 0b6aacTh  maTepuasbHO-
TEXHMYECKOro obecrneyeHus, 3aKyMOYHON [eATeNbHOCTM, 3aluTbl NpaB
notpebutens, OeNONpPoM3BOACTBA W apXMBMPOBAHWA B pPaMKax
BbIMOJIHAEMbIX  TPYZAOBbIX bYyHKRUMR, a TaKXke rpaskaaHcKoe
3aKoHogaTenbcTBO  Poccuiickoli  depgepaumm B 4YacTu  peryivMpoBaHusA
[OrOBOPHbIX OTHOLLEHWIA U CAENOK MEKAY YH4aCTHUKAMM PbIHKA

CaHuTapHble HOPMbl M MNpaBWAa, KacalolmecAa onpeaeseHns KadecTsa
nprobpeTaembix TOBAPOB U yCAyr

CTaHZ4apTbl M TEXHWYECKME YC/I0BUA, Kacatowmecs onpeseseHnn KayecTsa
nprobpeTaembix TOBApPOB U yCayr

JloKanbHble HOpMaTMBHbIE aKTbl OpraHMsauumM obLiero xapakTepa M no
dYHKLMOHANbHOMY HanpaBAeHWUIO AeATENbHOCTU

CTPYKTYpa M NPUHLMMbI OPraHn3aLmMm 4oKyMeHToobopoTa

ba3oBble OCHOBbl MHPOPMATUKM, NOCTPOEHUA UHPOPMALMNOHHDLIX CUCTEM U
0cobeHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTkM uMHPOPMaLMM C UCNONL30BAHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenucku

Mn paBuia 4eNoBOro 3TUKETa

CTpyKTypa opraHv3aumm

Apyrve
XapPaKTePUCTUKHN

3.1.4. TpypoBasa GpyHKUMA

HanmeHoBaHMe

MpouncxoxgeHue

OpraHunsauua paboTbl CKNaACKOro

X03ACTBa OpraHn3aL MM 1 y4eT TOBapHO- YpoBeHb
maTepuanbHbix LeHHocTel (TMLU), Kog |A/04.5 | (nogypoBeHb) 5
MCNO/Ib3yeMbIX 411 CO34aHMA KBanndukaumm

ONTUMa/IbHbIX YCI0BUI TPYAa

3anmcTBOBaHO
OpuruHan X

TpyaoBoi GyHKUNM M3 opurnHana




Koa PerncrpaunoHHbIit
opurnMHana HOMmep
npo¢deccnoHanbHOro
CTaHpapTa

Tpyaosble aencTema

OpraHu3auma pasrpysku U AOCTaBKM TOBApPOB Ha MeCTa XpaHeHun

OpraHusauyma xpaHeHua TML,

Co3pmaHve ycnoBuiA  gna  6e30MacHOr0  XpaHeHMA UM COXPAHHOCTU
cknagmpyembix TML,

CocTaBnieHue 6a3bl CKNagCKoro y4dyeta

BHeceHue B 6a3y CKAaACKOro yyera AaHHbIX Ha OCHOBaHMM ODOPMIEHHbIX B
YCTaHOB/MIEHHOM  3aKoHoAaTenbCcTBom  Poccuitickont  depepaupmn U
IOKaNIbHbIMWU ~ HOPMATUBHbLIMM  aKTaMM  OpraHM3auun  nopsaake wu
NCMONIHEHHbIX MEPBUYHbIX, OTYETHbIX U YYETHbIX AOKYMEHTOB

OnpepeneHne KayeCTBEHHOrO COCTOAHMA MOCTyNaloWUX Ha CKnag W
XpaHAWMXCA Ha cKknage TML, wX TroAHOCTM WAM  HErogHocTn K
MCNOb30BaHUIO

BepeHue yyeTa OCTaTKOB XpaHALWMXCA HA cknage TML,

BepgeHune yyeta gsurkeHuna TML,

MpoBepKa pakTUYeckoro Haanuma TML,

CnucaHue npuwegwnx B HeroagHoCTb XpaHAWNMXCA peCypCcoB B COOTBETCTBUU
C HOpMamm

MoarotoBKa K yTMAM3aLMu Npueawmx B HErog4HOCTb AN He Tpebytowmx
AanbHelwero ucnonbsosaHma TML,

Opl'aHM3aLl,Mﬂ Bblgaun TML, B cooTBeTCTBMU C HOpMaMn 1 pernameHTamu,
BHECEHME COOTBETCTBYHOLUNX 3anucel B CUCTEMY YHETa

KoHTposb pacxogoBaHmMA U ncnoab3osaHmna TML,

OdopmneHne maTepurasibHbIX OTYETOB, OTPAXKaLWMX ABUKeHne TML,

MpepcrasneHme B OyxranTeputo OpPraHU3auUM MaTEPUANbHbIX OTYETOB,
oTpaxatowmx asmxeHmne TML,

MNpoBeaeHue nHBeHTapmsaumm TML,

CoctaBneHMe CBOAHbLIX YYETHbIX M OTYETHbIX AOKymeHToB o TMLU, 06 ux
OBUXEHUN, NCNONb30BAHUM U COCTOAHUMU

Heobxoaumbie
yMeHUs

OueHuBaTtb coctoAHmne TML,

KnaccndpuumposaTb MepsBuYHbIE OTYETHble [AOKYMEHTbl, OLEeHMBATb MX
cooTeeTcTBMe TpeboBaHMAM 3aKoHogaTenbcTBa Poccuitckon depepaumu u
YyCNOBUAM A0roBopa




Mcnonb3oBaTtb npumembl KOMMIEKCHOM NMPOBEPKU NEPBUYHDLIX YYETHbIX
AOKYMEHTOB

OdopmnaTb NepBMYHbIE AOKYMEHTbI ByXraaTepcKoro y4yeta

®opmMMpOoBaTb U aKTyaM3MPOBaTb CUCTEMY YYETHO-OTYETHOM AOKYMEHTALMU
no AsuxeHuto (Npuxoay, pacxoay) TML,

MpumeHATb NpaBuaa NPOBEAEHMA MHBEHTAaPU3aLMK

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
OoCyuwecTB/1eHMA KOHTPONA U aHan3a OAaHHbIX MO ABUXKEHUIO ™ML,

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmmbl 419 BeAEeHWs  y4eTa,
CUCTEMATM3aLMM W aHaNM3a [aHHbIX, COCTaB/NeHMsA 6a3 AaHHbIX, BeAeHMsA
OOKyMeHToob0opoTa, CNpaBOYHO-MNpPaBOBbIe CUCTEMDI, pecypcobl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT", oprTexHuKky

Mcnonb3oBaTtb cpencrea KOMMYHUKaunun

Heobxoamnmble
3HaHUA

MpaBuna cKkNagcKkoro yyeTa

Mpasuna cocTaBneHUA MaTepUaA/IbHLIX OTYeTOoB ABMKeHuMa TML wu
NepBUYHbIX LOKYMEHTOB

CTpyKTypa ¥ NpUHUMMAbI  OpraHM3auMM  OOKyYMeHToobopoTa ¢
noApasgeneHnaMn opraHM3aLmm, BeayLummmn byxranTepcknin yuet

MpaBuna XpaHeHUs UCXOA4HOW M TEKyLWen OOKYMEHTaLMW Ha NOCTaBKY, y4yeT
n Bblgady TML,

MopAaaokK yyeTa, NpnemKH, Bblgaumn n cnmcanma TML,

CTaHaapTbl M TeXHU4YEeCKMe yCaoBUuA Ha XxpaHeHne TML,

Mpasuna nposefeHNA MHBEHTApMU3aLUM

MopsagoK AencTBuiA NP BOSHUKHOBEHUM Ype3BblYaHbIX CUTYaLNiA

JloKanbHble HOpPMaTMBHbIE aKTbl OpraHMsauuu obuiero xapaktepa M no
dYHKLUMOHaNbHOMY HanpaBAeHWNIO AeATENbHOCTH

OcHOBbl  3aKoHogaTenbcTBa  Poccuiickoli depepauumn B Bompocax
0dopMNIEeHUA NePBUYHBIX YY4ETHbIX AOKYMEHTOB, BeAeHUA CKNafCKoro yJeTa,
npoBeAeHUa MHBEHTapu3aLuMiA, MO BONpPocaM MNoMKapHoi 6e3onacHocTy,
OoXpaHbl TpyAa, 3KoN0rnyeckol 6esonacHoCTU

basoBble OCHOBbl MHPOPMATUKM, NOCTPOEHUA UHPOPMALMOHHDBIX CUCTEM U
0cobeHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMaLMM C UCNONL30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

CTpyKTypa opraHu3aumm

Apyrve
XapPaKTePUCTUKHN




3.1.5. TpyaoBsaa PpyHKuua

ObecneyeHne TEXHUYECKOIO U

CepPBUCHOTo 0b6CNYKMBaAHUA YpoBeHb
HanmeHoBaHMe |npnobpeTeHHOro opUCHOro Kog |A/05.5 | (nogypoBeHb) 5
obopynoBaHMA (KpoMme OPITEXHUKM) U KBanmuduKkaumu

KOHTPO/1b €ro COCTOAHMUA

MpouncxoxgeHue
TpyAoBoh GyHKUMM

3anmcTBoBaHO
OpuruHan X
M3 OpuUrnMHana
Koa PernctpaunoHHbIit
opurMHana HOomep
npodeccnoHanbHOro
cTaHpapTa

TpyaoBble AencTeus

OueHKa TEXHUYECKOTO COCTOAHUA Mebenn, OPUCHOTO (KpoMe OPrTEXHUKK) U
6bITOBOrO 060pYyAOBaAHMSA

Mpuem oOT pabOTHMKOB 3aABOK HA CepBUCHOE OBCAYKMBaHME WM
yCTpaHeHWe HeucnpaBHocTel mebenn, oduUcHOro (Kpome OPITEXHUKM) U
6bITOBOrO 060pYA0BAHUNA

OnpefeneHne KayecTBEHHbIX M KOJIMYECTBEHHbLIX 3aTpaT, HEOHXOAMMbIX B
pPaMKax CepBMCHOro 06CNYXMBAHMA AU AAA YCTPAHEHUA HeWcnpaBHOCTEMN
mebenun, odpmcHoro u 6bIToBOro 060pyA0BaAHUA

OnpegeneHune uenecoobpasHOCTU NPOBEAEHMA CEPBUCHOTO 0OCAYKMBAHUSA
WU pemoHTa mebenun, odpncHoro n 6biIToBoro ob6opyaoBaHmA

chopmneHme TEXHWMYECKOro 3aK/YEHMA O COCTOAHMM mebenn unu
OﬁOpy,ﬂ,OBaHMH ana onpeageneHna ux AaﬂbHeVILLIGI'O MCNoNb30BaHUA WU
NMPUHATUA peLlleHnA O CNUCaHunn C 6anaHca opraHnsauuun

KOHTPONb CPOKOB rapaHTMM U CEPBUCHOTO 06CAYKMBaAHUA Mebenn u
obopyaoBaHus

OpraHusaums cepBUCHOro 0BCAYKMBaHWUA UM peMoHTa mebenn, opucHoro
1 6bITOBOrO0 060pPYA0BaAHUSA

Mpuemka BbINOJHEHHbIX PaboT MO  pPEeMOHTY WAM  CEePBUCHOMY
obcnyxumBaHuto mebenun, opncHoro 1 6bIToBOro 060pPyA0BaHUSA

Heobxoanmbie
yMeHUs

OueHuBaTtb coctoAHne TML,

PabotaTb c 3asBKamu, GOPMMPOBaATb eAMHbIN 3aKa3 Ha 6a3e HeCKOJIbKUX
3aABOK, ¢GopmMMpoBaTb 3aKasbl Ana obecneyeHUs TeXHUYECKOro U
cepBUCHOro obcnyKmBaHMa opucHoro ob6opyaoBaHNs (KpoMe OPrTeXHUKN)

Onpenenatb obbem Heobxogumblx MoTpebHOCTe B  MaTepuasnbHO-
TEXHMYECKMX, OGUHAHCOBBLIX pecypcax B COOTBETCTBUM C  JIOKa/bHbIMK
HOPMaTMBHbIMM aKTamu 1 610AKETOM OpraHM3aLmm




Mcnonb3oBaTtb npumembl KOMMIEKCHOM NMPOBEPKU NEPBUYHDLIX YYETHbIX
AOKYMEHTOB

CocTaBnatb U 0GOPMAATL AOKYMEHTbI ANA NpoLeayp Bbibopa NOCTaBLLMKOB
M npoueayp 3aKynku ana obecneyeHUs TEXHUYECKOTO W CEepPBMCHOro
o0b6cnyxunBaHma oprcHoro ob6opyaoBaHMA (KpoMe OPIrTeXHUKM)

PaboTaTb C 3aK/lOY4EHHbIMM AOrOBOPaMM Ha MOCTAaBKY TOBAapOB W OKasaHWe
YCAYr, a TaKKe COMpPOBOAMUTENbHOW WM TEXHUYECKON [OKYMeHTauuen K
mebenu n obopyaoBaHUIO

CocTaBnaTb, CMCTEMATM3UPOBATb M aKTyanuM3uposaTb 6asy MNOCTaBLLMKOB
TOBAapoB M ycayr Aana obecneyeHMa TEXHUYECKOrO U  CepBUCHOro
ob6cnyxmnBaHma oprcHoro ob6opyaoBaHMA (KpoMe OPITEXHUKM)

CoctaBnAtb cBOAHbIE y4yeTHbleé WU OTYETHble AOOKYMEHTbl B UeNAX
OCywecTB/ieHMA KOHTPO/AA WU aHann3da AaHHbIX O d)aKTaX X03AUCTBEHHOM
AeATENbHOCTU OpPraHn3aulmn, COCTOAHUM PbiIHKa TOBApPOB U yCayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl  AAA  BEAEHMA  y4yerTa,
cucTemaTvsaluu M aHanv3a AaHHbIX, COCTaBfeHua 6a3 [aHHbIX, BeAeHusA
AOKYMEHTO060pOTa, CMPaBOYHO-NPABOBbLIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OENO0OBYHO MNMEPENUCRY, C06}'II-OLI,aFI HOPMbI O€enoBOro
9TUKETa

Heobxoanmble
3HaHUA

CraHpapTbl M TeXHUMYECKMe YCNOBMA HA XpaHeHWe, WUCNONb30BaHuE U
aKcnayaTauuto TML,

PbIHOK NOCTaBLLMKOB TOBApPOB M YyCAyr, 06ecneunmBalolmx TEXHUYECKOoe U
cepBucHoe obcnyKmBaHWe odUCcHOro obopyaoBaHUsA

LleHoBaa No/AMUTUKA pbiHKAa Ha onpeAeneHHble KaTeropuMu TOBapoB WU YCAyr
Ana obecneyeHna TEXHUYECKOrO M CepBUCHOro o6CayKMBaHUA OGUCHOrO
obopyaosaHuAa (Kpome OprTexHUKN)

Mopagok odopmneHus 3aKasoB Yy MOCTaBLIMKOB TOBAPOB W yCAyr ANs
obecneyeHns TEXHWYECKOTO W CEepPBUCHOr0 06CAyKMBaHUA OGUCHOrO
obopynoBaHMA (Kpome OprTexXHUKK)

JloKanbHble HOpMaTMBHbIE aKTbl OpraHMsauumM obuiero xapakTepa M no
dYHKLMOHaNbHOMY HanpaBAeHWNIO AeATEeNbHOCTH

OcHOBbl  3aKoHogaTenbcTBa  Poccuiickoli depepauumn B Bonpocax
MaTepuanbHo-TexHMYeckoro obecnedyeHua, odOPMIEHUA  NEPBUYHbBIX
YUYETHbIX AOKYMEHTOB, rapaHTUIHOIO U CEPBUCHOIO 0B6CNYKMBAHUA, 3aLLMTbI
npas notpebutens

ba3oBble 0CHOBbI MHbOPMATUKK

Cnocobbl 06paboTkM uMHPOPMaLMM C UCNONL30BAHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB




MpaBuna fen0BoW Nepenmncku

MNpasuna genosoro saTuKeTa

CTpyKTYypa opraH13aLmm

Apyrve -
XapaKTepUCTUKK

3.2. O606wWweHHan TpyaoBan GyHKLMUA

OpraHusauma 4enoBbIX NOe3[0K
aboTHMKOB, obecneyeHune YpoBeHb
HanmeHoBaHue P ! Koa B P 5
KOPMOPaTUBHbIX U AEN0BbIX KBanmduKkaumu
MeponpUaTUiA
MpouncxoxgeHue
N o 3anmcTBoBaHO
0606L1eHHOM TpyaoBoit | OpurnHan X
13 opurMHana
dyHKUMM
Koa PernctpaumnoHHbIit
opurnHana HoMep
npo¢deccnoHanbHoOro
CTaHAapTa
Bo3MOKHble Cneumanuct no obecneyeHuto Aen0BbIX NOE3A0K U MePOoNpPUATUIA
HaMMeHOBaHWUA Oduc-meHegxep
OOMKHOCTEM, npodeccuit
TpeboBaHMA K CpeaHee npodeccMoHanbHoe obpasoBaHMe - Nporpamma NoAroToBKU
o6pasoBaHuIO U cneuuanmncToB cpeaHero 3seHa Unu
0byueHuto CpeaHee npodeccMoHanbHoe obpasoBaHue (HenpoduabHoe) -

nporpamma nogroToBKM CneLmnaancToB CpeaHero 3seHa u
AonosiHUTeNbHOe NpodeccmoHanbHoe obpasoBaHMe - NPOrpaMmmbl
npodeccnoHanbHON NepenoaroToBKM NO NPOPU0 AeATEIbHOCTU
JononHuTtenbHoe npodeccmoHanbHoe obpasoBaHMe - NPOrpaMmmbl
NoBbIWEHMA KBaAUbUKaLMmM No Nnpoduto geaTenbHOCTU (He perke yem
pa3 B Tpu roaa)

TpeboBaHMWsA K ONbITy -
NpaKTUYeCcKon paboThbl

Ocobble ycnosua Aonycka
K pabote

[pyrve xapakTepncTuku

[ononHuTenbHble XapaKTeEPUCTUKMU

HaumeHoBaHUWe AOKYMeHTa Kopa, HanmeHoBaHMe 6a30B0W rpynMbl, AOMKHOCTH




(npodeccmmn) nnm cneymanbHocTH

OK3 3332 OpraHun3aTtopbl KOHbEPEHUNI U APYTUX MEePONPUATUI
3341 Oduc-meHegxepsbl
3343 AZMWHUCTPATUBHDBIA U MHOM UCMONHUTENbHbIN
CpeAHEeTEXHUYECKUI NepCcoHan
EKC - MeHeaKep no 6POHUPOBAHUIO M NPOAAXKaM
- MeHegep no 0bopMAEHUNIO Bble3HbIX BU3
- Cneuuanuct
- ApgmuHuctpaTop oduca
OoKnATpP 22998 MHcneKTop no Typmsmy
26541 Cneuuanuct
OKCO <5> 5.43.02.10 |Typusm

3.2.1. TpyaoBaa PpyHKUuUA

MNpuobpeteHne gns paboTHMKOB BUNETOB YpoBeHb
HanvmeHoBaHMe |Ha BCe BMAbI TPAHCNOPTA, A TaKKe Kog |B/01.5 | (nogyposeHb) 5
opraHmMsauma TpaHchepos KBannduMKaumnm
MpouncxoxaeHune 3aMmMcTBOBaHO
P o A OpuruHan X
TpyAoBoM GyHKLUMM M3 OpuUrnHana
Koa PerncrpaunoHHbIit
opurMHana Homep
npodeccnoHanbHOro
cTaHpapTa

TpyaoBble AencTeus

Mprem 3asBOK Ha 3aKa3 b6M1eTOB B COOTBETCTBUM C 3asABIEHHbIM MapLLPYTOM
paboTHMKa

NpoBegeHne aHanM3a COOTBETCTBMA MNOCTYMUBLUMX 33aABOK JIOKA/bHbIM
HOPMaATUBHbIM aKTaM OpraHn3aunn, a Takxe 3anjiaHMpoBaHHOMY 6IOLI,)-K€‘TV

MocTpoeHre ONTUMANLHOTO MapLIpyTa C YYeTOM BPEMEHW Ha O0CTaBKy A0
nepeBO34YMKa, MepecasKy MeXay MapLpyTamm, LOPOXKHbIX GaKTOPOB

Bbibop Haubonee BbIFOAHOrO MOCTaBLWMKA YCAYrM MEPEeBO3KM C Yy4eTom
TpeboBaHMIN OpraHM3aLMn K NepeBo3yMKam

OdopmneHune 3akasa Ha npuobpeTteHne buneTos, BO3BpaT bunetos, obmeH
6unetos

Moabop anbTepHaTUBHbIX BApMaHTOB MapLIPYTOB M NEPEeBO3UYMKOB B Clyyae
OoTCYyTCTBMA 6WAETOB MO MNepBOHAYaNbHOMY 3aKasy, a TaKXe B Ccaydae




HEBO3MOXHOCTU BOCNO1Ib30BATbCA YXKe On1a4€HHbIM TPAHCMOPTOM

KOHTpO/1b onnaThl 3aKa3aHHbIX bunetos

Opl'aHM3aLl,Mﬂ nony4vyeHuA 6unetoB u conpoBogunTenbHbIX OOKYMEHTOB OT
KOHTpareHTa

MoarotoBka Ans nepegadn paboTHMKaAmM MHbOpmaLMKM, Kacatoulencs
noesAKu: MaplipyT C/efloBaHWA, MecTa pPerucrpauuu, ToYeK nepecajiok,
YC/IOBMSA U NpaBuMAa NepeBo3Ku baraxa

Opl'aHM3aLI,VIﬂ nepeBoO3Kn paGOTHMKOB N3 TOCTUHULbI I N3 COrNacoBaHHOIoO
C pa60THMKOM MeCTa ero HaxoxXaeHuAa B as3ponopT, Ha BOK3an wMan B
yC/noB/1EHHOE MECTO, a TaKXKe B 06paTHOM Hanpas/ieHUn

Peanusauma mep Mo COXPaHEHWUIO U HEpPacnpoCTPaHEHUI0 MepCcoHasbHbIX
AaHHbIX

Heobxoaumbie
yMeHUn

Pabotatb ¢ 3aABKaMu, (I)OpMVIpOBaTb eAMHbIﬁ 3aKa3 Ha 6ase HeCcKONbKWUX
33aABOK

Odopmnatb MOKYNKy, obmeH M BO3BpaT 6MNETOB, B TOM UYUCIAE B OHNAlH-
cepBucax

OI'IpeLI,EJ'IFITb Hanbonee BbIrOA4HbIE LLEHOBbIE NMPEANOXKEHUNA

PaspabatbiBaTb ONTUMAaNbHbIE MApLIPYTbl OT MYHKTa OTNPaBAeHNA A0 NyHKTa
Ha3Ha4YeHMA B KOPOTKME CPOKK M MPM ONTUMaA/bHbIX 3aTpaTax

PaboTaTb C 3aK/1tOYEHHbIMM Aoroeopamum Ha OKa3aHue yCcayr nepeBoO3KUN U
npoaaxu 6unetos

KnaccnpuumposaTb nepsBuYHble OTYETHble [AOKYMEHTbl, OLEHMBaTb MX
cooTeeTcTBMe TpeboBaHMAM 3aKoHogaTenbcTBa Poccuitckon depepaumu u
YyCNOBUAM A0roBopa

Mcnonb3oBaTtb npmembl KOMMIEKCHOM NPOBEPKU NEPBUYHDLIX YYETHbIX
AOKYMEHTOB

CocTtaBnaTb, CMCTEMATM3NPOBATb U aKTyaNU3NpoBaTb 6asy NepeBo3YnKOB U
NOCTaBLLMKOB yCAyr No 6POHUPOBaHMIO U Npoaake buneTtos

dopmynMpoBaTb MOTPEBHOCTM B TeX WM MHbIX YC/Ayrax no nepeBo3Ke
PaboTHWMKOB, a TaKKe M3/1araTb UX ONMCaHWe B MUCbMEHHON popme

CocTaBnatb U 0GOPMAATL AOKYMEHTbI ANA NpoLeayp Bbibopa NOCTaBLLMKOB
M npoueayp 3aKynKku

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
ocyuwecrtsieHnA KOHTPONA WU aHain3a AaHHbIX O d)aKTaX X0351IUCTBEHHOM
AeATeNbHOCTU OpraHnsaunn, COCTOAHUKM PblHKa YyCcayr no nepeBo3Ke
nacca*npos

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 419 BEAEHUS  Y4yeTa,
cucTemMaTvsaluu M aHanv3a AaHHbIX, COCTaBNeHua 6a3 [aHHbIX, BeAeHus
AOKYMEHTO060pOTa, CNPaBOYHO-NPABOBbLIE cUCTEMBI, pecypcbl




MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKALLUK

Bectun neperosopbl U OEN0OBYHO MNMepPENUCRY, CO6}'II-OAaF| HOPMbI O€enoBOro
9TUKETa

Heobxoamnmble
3HaHUA

MpaBuna opraHn3aLnm NACCAXKNPCKNX NepeBO30K

PbIHOK NepeBO34YMKOB M MOCTABLLMKOB YCAYr N0 6POHUPOBAHUIO U NpoaaKe
bunetos

MopAaAoK opopMIeHNA 3aKa3oB Yy NEepPeBO3UYNKOB M MOCTABLUMKOB YCAYr Mo
6poHMpOBaHUIO N Npoaake bunetos

OCHOBHbIE YC/I0BUA 3aK/IIOYEHHbIX AOTOBOPOB MO OpraHM3auuu NepeBo3oK
paboTHMKOB

CaHuTapHble HOPMbl M MNpaBWAa, KacalolwmecAa onpeaeseHns KadecTsa
nprobpeTaembix TOBApOB U yCayr

CTaHZ4apTbl M TEXHWYECKME YCI0BWA, Kacatowmecs onpeseseHnn KayecTsa
nprobpeTaembix TOBApPOB U yCayr

CTpyKTYpa ¥ NPUHLMMbI OpraHn3aumMm 4okymeHToobopoTa

JlokanbHble HOPMATUBHbIE aKTbl OpraHn3auunun, pernameHTupyrowme Hopmbl,
npasunia n ychoBuAa opraHnM3saumnn noe3gok p360THMKOB

3akoHogaTenbctBo Poccuiickon  ®depepaumm B 06aacT  3aKynoyHOM
AeATeNbHOCTU, AeN0MNPOM3BOACTBA, OPraHU3aLMM NacCasKMPCKUX NEPeBO30oK
N OKasaHWA YCAYr MaccaxkMPCKMX MepesBo3OK, 3alluTbl npas notpebutens,
COXpPaHeHWs MepCOHaNbHbIX AaHHbIX B PaMKax BbIMONHAEMbIX TPYAOBbIX

dYHKUMM

Ba3oBble OCHOBbI MHGOPMATUKK

Cnocobbl 06paboTkM MHGOPMaUUM C UCMOAb30BaHMEM MNPOrPaMMHOrO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuia fen0BoOW Nepenucku

MNpasuna genosoro saTuKeTa

CTpyKTYypa opraHv3aLmm

Apyrve
XapaKTepUCTUKK

3.2.2. TpypoBaa pyHKUMA

HanmeHoBaHMe

OpraHu13aums NpoXKmnBaHUa paboTHMKOB

opraHunsauuun

BO Bpems eN0BbIX NOe340K U YposeHb
P A A . Kog | B/02.5 | (noayposeHb) | 5
NPOXKMBAHMA OE10BbIX roCTel
KBanmduKkaumu




MpoucxoxaeHue
TpyAoBoOM GyHKLUMM

3anmcTeoBaHO
OpuruHan X
M3 OpUrnHana
Kop, PerncrpaumnoHHbIn
opurnHana HOMep
npodeccnoHanbHOro
CTaHAapTa

TpyaoBble AencTeus

Mprem 3aaBOK Ha 6POHMPOBAHME NPOXKMBAHMA OT PAOOTHUKOB OpPraHU3aunUn

NpoBegeHne aHanM3a COOTBETCTBMA MNOCTYNMUBLUMX 33aABOK JIOKA/bHbIM
HOPMaATUBHbIM aKTaM OpraHn3auunn, a Takxe 3aniaHMpoBaHHOMY 6IO,EI,)-K€‘Ty

Bbl60p Hanbonee BbIrOAHOINo0 nocCTaBWMKa ycayrm anAa pasmeweHna u
NPOXXMBaAHUA C y4ETOM Tpe6OBaHMﬁ OpraHnsaunn K meCtam pasmelleHna Bo
BpemAa noe3aokK

OdopmneHne 3akasa Ha 6pOHMpPOBaHME MECT MNPOXMBaHUA, OTKas oOT
6pPOHMPOBAHMA UAN OPraHM3aLLMM 3aMeHbl HOMEpPOB

I'I0,£|,60p AN1IbTEPHATUBHbIX BapunaHTOB pasmeleHnA B C/aly4ae
HEBO3MOXHOCTU UCMOJZIb30BAHUA pPaHee 336pOHMDOBaHHOI'O BapunaHTa

Od)omeeHme 3adKa3a Ha npegoctasieHne NMTaHMA B MeCTaX NMPOXMBaHUNA U
KOHTPO/1b €ro ncnoaHeHnA

KOHTpONb COOTBETCTBUA 3anABAEHHbIX NOCTABLLMKOM YCNOBUI MPOXKMBAHUSA
baKTUYeCcKoMy COCTORHUIO

KOHTpPOAb onAaThbl yCAYr NPOXKMUBaAHUA

MoaroToBka Ana nepegadn paboTHMKAM WAWM NpubbiBalowel CToOpoHe
MHPopMaumMK,  Kacalollenmca  NPOXKMBaHWMA:  MeCTO  NPOXKMBaHWA,
pacnosioXKeHue, yCA0BUA NPOXKNBAHMA

Opl'aHM3aLI,VIﬂ nony4yeHnAa NnepBnUYHbIX OTYHETHDLIX AOKYMEHTOB

Peanusauma mep Mo COXPaHEHWUIO U HepacnpoCTPaHEeHUI0 MepcoHabHbIX
AaHHbIX

Heobxoaumbie
yMeHUs

PaboTtaTb C 3anBKamu Ha an06peTeHme TOBApPOB W OKasaHwue ycnyr OonAa
obecneyeHus AeNnoBbIX noe3aok, NPOXXnBaHUA AeNnoBbiIX rocrem
opraHunsauunum

(DOpMVIpOBaTb e,ﬂ,MHblﬁ 3aKa3 Ha ba3e HeCKO/IbKUX 3aABOK

OdopmnaTb 3anpocbl Ha OpPOHMpPOBaHME, OTKa3 OT OPOHUM W 3ameHy
FTOCTUHMYHbLIX HOMEPOB WM MECT TMPOXMBAHMA, B TOM YMCie B OHMAWH
cepBucax

Onpeaenatb Hanbonee BbIrOAHbIE LIEHOBbIE NMPeaNoKeHMs

PaboTaTb C 3aK1HOYEHHbIMM A0roBopamum Ha OKasaHwme ycnyr npoxXmneaHuA

KnaccuduumposaTb nepsBuYHblE OTYETHble [AOKYMEHTbl, OLEeHMBATb WX
cooTeeTcTBMe TpeboBaHMAM 3aKoHogaTenbcTBa Poccuitckon depepaumu u




ycnosmam gorosopa

Mcnonb3oBaTb MNpUemMbl KOMMIEKCHOM MPOBEPKM MEepPBUYHbLIX YYeTHbIX
AOKYMEHTOB

CocrtaBnArh, CNCTEMATU3NPOBATb WU aAKTYa/ZIM3NPOBATb 6a3y roCTuHUL,
XOCTe/I0B, MOCTAaBWMKOB YCNyT NPOXKMUBAHUA

dopmynmpoBaTtb NOTPEBHOCTM B TeX WMAM UHbIX YCAyrax No NpPOXKMBaHUIO
PaboTHWMKOB, a TaK}Ke M3faratb UX ONMcaHue B MMCbMeHHON dopme

CocTaBnaTb U 0GOPMAATL JOKYMEHTbI 414 NpoLeayp Bbibopa NOCTaBLLMKOB
M Npoueayp 3aKYMNKM C Lesiblo obecneyeHns AenoBbiX NOe3AoK, NPoXKMBaHUSA
[eN10BbIX roCTel OpraHMn3aLmm

CoctaBnAtb CBOAHbIE Yy4yeTHble W OTYeTHble [AOKYMeHTbl B  Lenax
ocyuwecrtsieHnA KOHTPOAA WU aHa/n3a AaHHbIX O Cl)aKTaX X0351IMCTBEHHOM
AeATeNbHOCTU OpPraHM3aunmn, COCTOAHUA PbiHKa YCAYT NPOXXMNBaHUA

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 419 BEAEHUS  Y4yeTa,
cucTeMaTv3aluu M aHanv3a AaHHbIX, COCTaB/eHua 6a3 [aHHbIX, BeAeHus
AOKYMEHTO060pOTa, CMPaBOYHO-MNPaABOBbLIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0BYHO MNMepPeENUCRY, C06}1I-Oﬂ,aﬂ HOPpMbI OenoBOro
9TUKETa

Heobxoanmble
3HaHUA

Cuctembl KnaccmduKaumm rocTUHNL,

PbIHOK rOCTMHUYHbIX ycnyr

MopAAoK M anropnt™ opopMAEHMNA 3aKa30B Ha NPOXKMBAHNE

OcHoBHble YCNOBUA 3aK/IIOYEHHbLIX O0roBOpPOB Ha npenocrtaBieHne ycnyr
NPOXXMUBaHUA

MpaBuna AenoBo Nepenuckn

N paBuia 4eNnoBOro 3TUKETa

CTpyKTYpa 1 NPUHLMMbI OpraHn3aumMm 4okymeHToobopoTa

JlokanbHble HOPMATUBHbIE aKTbl OpraHn3auunun, pernameHTupyroume Hopmbl,
npasunia n ycnoBuAa opraHnM3aumnn noe3gok p360THMKOB

3aKkoHogaTenbctBo Poccuiicko ®depepaumm B8 o06saacTM  opraHusaumm
MacCaXMPCKNX MEepPeBO30K M OKa3aHMA YCAYr MacCaskMPCKUX MepeBo3OK,
3aKyMOYHOM AeATeNbHOCTU, AeN0NPON3BOACTBA, 3alMTbl Npas noTpeburens,
COXpPaHeHWs MepPCOHaNbHbIX AaHHbIX B PaMKax BbIMONHAEMbIX TPYAOBbIX

dYHKUMM

Ba3oBble OCHOBbI MHGOPMATUKK

Cnocobbl 06paboTkM MHGOPMaUMM C UCMOAb30BaHMEM MNPOrPaMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB




CTpyKTYypa opraHv3aLmm

Apyrve
XapaKTepUCTUKK

3.2.3. TpypoBasa PpyHKUMA

OpraHu3zauma npoueaypbl NoAy4YeHUn B13
W paspelumTesibHbIX AOKYMEHTOB A/1A
Bbrl)esn,pa 3a rpaHuy fsbzlaap,a B : Yposenb
HanmeHoBaHue N P ¥ Kog | B/03.5 | (nogyposeHb) 5
Poccuinckyto Pepepaumto,
KBanmduKkaumuu
[OKYMEHTALMOHHOE COMPOBOXKAEHUE
noesaokK paboTHMKOB
MpouncxoxaeHue 3aMmCTBOBaHO
P o A OpuruHan X
TpyAoBOh GYHKLMM 13 opurMHana
Koa PerncrpaumnoHHbIit
opurnHana HoMep
npodeccnoHanbHoro
CTaHAapTa

TpyaoBble AencTeus

MonyyeHne oOT pabOTHMKOB [AaHHbIX, AOKYyMeHTOB W ¢oTorpadui,
HeobxoaAnMbIX A1 0POPMIEHNA BU3bI

MoarotoBka w ocbomeeHme Nnaketa [JOOKYMEHTOB B COOTBETCTBUMN C
TpE6OBaHVIﬂMM CTpaHbl NoceweHna ana nonay4yeHMA B1U3bl

MNopava AOKYMEHTOB B COOTBETCTBUU C TpeﬁoBaHMHMM Ha nosiy4eHune Bu3bl B
BMU30Bble UEHTPbI, OTAE/Ibl NOCO/IbCTB U CNeLnasibHbie CI'Iy)K6bI CTpaH

OTcnexkmnBaHve npoueaypbl opopmneHuUs BM3, KOHTPO/b CPOKa BblAauyu
nacnopToB C BM30M

OKasaHue coaeincTBma B 0pOpPMIEHUN 3arpaHNYHOro nacnopTa paboTHMKam
AN19 NOe34KWN B MHTepecax OpraHmn3aLmm

OdopmneHme CTpaxoBbix MONCOB A4 Bble3KalowWwmx 3a pybesx

B3aMMOAEﬁCTBMe CO CTpaxoBbiMmn OpraHMsaumnamm npum  HaCctynaeHuu
CTpaxoBoro cny4yas

OpraHusauusa onsatbl 006s3aTeNbHbIX NAaTeXel AAs MNOoAyYeHUMs BU3 WU
npuraaweHni

MoaroToBka Ana nepegadn paboTHMKAM WAWM NpubbIBaloWeEl CTOpoHe
MHPOPMALMK, KaCalOWENCH HAXOMKAEHUS B CTpaHe npebblBaHUA: CPOKU
[AelCTBMA BM3bl, YC/I0BUA MPOXOXKAEHMA TAMOKEHHOTO KOHTPONA, AeNCTBUSA B
C/lyYae HapyleHWa BM30BOrO pPeXKMMa, a TakkKe MHbopmauma ob ocobbix
ycnoBuax npebbiBaHUA B NOCELL,aeMOol CTpaHe

OdopmaeHMe [AOKYMEHTOB, NOATBEPXAAWOWMX, pPaspelaowmx uam
COMNPOBOXAAOLWINX NOE3AKY




MpoBepKa NPaBUABHOCTM 3aMONAHEHUSA W OGOPMIEHUSA LOKYMEHTOB MO
nNpubbLITUM PaboTHMKA

Peanusauma mep Mo COXPaHEHWUIO U HEpacnpoCTPaHEHWUI0 MepcoHasbHbIX
AaHHbIX

Heobxoaumbie
yMeHUs

Od)OpMI'IFITb 3aABN1IEHNA N aHKETbl Ha NoJslyd4eHne Bu3bl

PabotaTb C 3aK/AlOYEHHbIMM [OroBOPaMM HA OKasaHWe ycayr no
opopmaeHunto B13

KJ'IaCCVId)VILI,VIpOBaTb nepBuYyHble OTYETHbIE AOOKYMEHTbI, OUEHWUBATb WX
COoOTBETCTBUE TPE6OBaHMﬂM 3aKOHO4aTe/IbCTBa Poccuitckoit CDe,u,epau,MM n
ycnosmnAam gorosopa

Mcnonb3oBaTb MpUembl KOMMIEKCHOM MPOBEPKM MNEpPBUYHbLIX YYeTHbIX
AOKYMEHTOB

CoctaBnAtb n Od)Ole'IﬂTb AOKYMEHTbI, noAareepxgakuine, paspellarowme
Uy conposoXxgarowme noe3gry

CocTaBnatb U 0GOPMAATL AOKYMEHTbI ANA NpoLeayp Bbibopa NOCTaBLLMKOB
ycayr no opopmaeHuio Bu3

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmmbl 419 BEAEHUS  Y4yeTa,
cucTemaTvsaluu M aHanv3a AaHHbIX, COCTaB/eHua 6a3 [aHHbIX, BeAeHus
AOKYMEHTO060pOTa, CMPaBOYHO-MNPaABOBbLIE CcUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0BYHO MNMEepPENUCRY, C06}1I-Oﬂ,aﬂ HOPMbI OenoBoro
9TUKETa

Heobxoanmble
3HaHUA

Mopagok u npasuna odopmMNeHUA [OOKYMEHTOB Ha MNO/ydYeHUe Bu3bl,
odopmaeHne 3arpaHMYHOro nacrnopTa, NPUrAaleHnin, KOMaHAMPOBOUHbIX
AOKYMEHTOB M MHbIX AOKYMEHTOB, MOATBEPKAAMOWMX, PaspeLlaowmx uam
COMPOBOXKAAOLLMX NOE3AKY

PbIHOK ycayr no oGoOpMNEHMIO N OKa3aHUIO COAENCTBMUA B MONYYEHUN BU3 U
TYPUCTUYECKUNX YCAayr

OCHOBHble YC/IOBMA 3aK/IOYEHHbIX AO0rOBOPOB Ha OKasaHMe ycayr no
odopmneHuto Bus

MpaBuna AenoBoi Nepenmnckn

N paBuia 4eNnoBOro 3TUKETa

CTpyKTYpa 1 NPUHLMMbI OpraHn3aumMm 4okymeHToobopoTa

JloKanbHble HOpMATUBHbIE aKTbl OPraHU3aLLUN, pernameHTUpytoLwme HoOpMbl,
npasunaa n ychoBuAa opraHnM3salmn noe3gok p360THMKOB

3aKkoHogaTenbcTBO  Poccuiickoir  ®depepaumMm B 061acTM  3aWmThI
NnepcoHanbHbIX AaHHbIX, OpraHn3auunmn sblesaa u3 Poccuiicko deaepaumm n
Bbe3aa B Poccuitckyro deaepaumio, obopmaeHUsa 3arpaHUUHbIX NacnopTos,




KOHCYNIbCKUX COMNALLEHWA U [OKYMEHTOB, PErNaMeHTUPYIOWNX BblAady BU3,
4eN0MNponsBoACTBO, 3aLMTy NPaB NOTpebuTensn, cCoxpaHeHMe NepcoHabHbIX
[JaHHbIX B paMKax BbINONHAEMbIX TPYA0BbIX QYHKLMIMA

ba3oBble OCHOBbI MHbOPMATUKK

Cnocobbl 06paboTkM MHPOPMaALMM C UCNONL30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

CTpyKTypa opraH13aumm

Apyrve
XapPaKTePUCTUKHN

3.2.4. TpypoBasa PpyHKUMA

Bbibop nocTaBLMKOB A/1A OpraHM3aumm VposeHb
en0BbIX Noe340K, obecneyeHns
HaumeHosaHne | AOK, Koa | B/04.5 | (noaypoBseHb) 5
KOPNOpPaTMUBHbIX U AEN0BbIX
N KBanndbuMKaumnm
MeponpUATUM
MpoucxoxaeHue 3anmcTeoBaHO
P . A OpuruHan X
TpyAoBOM GyHKLUMMU M3 OpuUrnHana
Kop, PerncrpaunoHHbIn
opurMHana Homep
npodeccnoHanbHOro
CTaHpapTa

Tpyaosble AencTeumA

MOHWTOPUHT PbiHKA TOBApoOB W YCAYr, C Lenblo obecneyeHus AeN0BbIX
noesAoK, KOPNopPaTUBHbIX U AE10BbIX MEPONPUATUIA

MoaroTtoBKa nakera AOKYMEHTOB ANA npouenypbl Bbl60pa NOCTaBLWHMKa

3aKk/noyeHnMe [OOroBOPOB HA MOCTaBKy TOBAapOB WM YCAyr, C  Le/bio
obecneyeHnn AeN0BbIX NOE340K, KOPNOPATUBHbLIX U AEN0BbIX MEPONPUATUIA

BepeHune peecTpa 4oroeoposB Ha NOCTAaBKy TOBAPOB U OKa3saHUe ycnyr

BeaeHue 6a3bl MOCTaBLIMKOB TOBAPOB U yCayr, obecneynBsanolLmxX Aenosble
noesaKu, KoprnopaTUBHbIE U Ae/10Bble MEPONPUATUA

Bsammop,eﬁcmme C NOCTaBWMKaMM TOBaApOB U yCnyr C LeNnbko ynydweHuA
KavyecTtBa N CHUXEHWA 3aTpaT

BeaeHve paboTbl C NOCTaBWMKAMM NO  YCTPAHEHWUIO  AOMNYLEHHbIX
HapyLleHW yCI0BMIA AOTOBOPOB

chopmneHme OTHETHbIX AOKYMEHTOB 414 NOCTAaBWNMKOB U I'IOApa3AEJ'IEHMI7I
6YXI'aJ'ITepCKOI'0 y4yeTa B COOTBETCTBUU C TDE6OBaHVI’r'IMVI 3aKOHOOaTeENbCTBA
Poccuitckol d>e,u,epau,mm M NOKabHbIMU HOPMaTUBHbIMU dKTaMu
opraHunsauunum




B3aumopgeicTene ¢ nogpaspeneHuamMM OpraHusaumm no npeTeH3MOHHOM
paboTe B c/lyyae HapyLEeHWA KOHTpareHTaMm yCa10BUiM LOroBOPOB

CocTtaBneHune NNaHOB NOE340K, CBOAHbIX YYETHbIX U OTYETHbIX AOKYMEHTOB O
noe3gKax n AenoBbiX meponpnaTnax

Heobxoaumbie
yMeHUs

Onpenenatb obbem Heobxogumblx MoTpebHoCTe B  MaTepuasnbHo-
TEXHWYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMM
HOPMaTMBHbIMM aKTamu 1 B10AKETOM OpraHM3aLmm

Onpegenatb Hanbonee 3PPeKTUBHbIE W KayecTBeHHble MoKasaTenu
HeobXoAMMbIX TOBAPOB U yCAayr

OpraH130BbIBaTb NPOLEAYPY 3aKyMNK1 TOBApOB MW YCAYT ANA OpraHu3auum
[AeNoBbIX Noe30K, obecneyeHNs KOPNopPaTUBHbLIX U 4E0BbIX MEPONPUATUIA

CocTaBnatb U 0GOPMAATL AOKYMEHTbI ANA NpoLeayp Bbibopa NOCTaBLLMKOB
W npoueayp 3aKynKku

CoctaBnAtb un O(bOpMJ'IﬂTb A0roBopbl Ha OpraHM3auuko OeNoBbIX NOe3O0K,
obecneyeHus KOPNOpaTuBHbLIX U AEN0BbIX MepOI'IpMFITMﬁ

dopmynmMpoBaTb NOTPEOHOCTU B TEX UAM MHbIX TOBApPaX U YCAyrax, a TaKxke
n3naraTb UX onMcaHue B NTUCbMeHHOMN dopme

KJ'IaCCVId)VILI,MpOBaTb nepBuyHblie OTYETHbIE AOOKYMEHTbI, OUEeHWUBATb WX
CoOoTBETCTBUE TPE6OBaHMﬂM 3aKOHO4aTe/IbCTBa Poccuitckoit CDe,u,epau,MM n
ycnosmam gorosopa

CoctaBnAtb CBOAHblE Yy4YyeTHble W OTYeTHble [AOKYMeHTbl B  Lenax
ocyuwecrtsieHMA KOHTPONA WU aHa/n3a AdaHHbIX O noe3gkax U AeNoBbiX
MmeponpuATnAX, COCTOAHNKN PbiIHKA TOBAPOB U yCAyr

CocTaBnaTb, CMCTEMaTM3NPOBATb M aKTyanuM3MposaTb 6asy MNOCTaBLLMKOB
TOBapOB U ycyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 419 BEAEHUS  Y4yeTa,
cucTemMaTvsaluu M aHanv3a AaHHbIX, COCTaB/eHua 6a3 AaHHbIX, BeAeHus
[OKYMEHTO060pOTa, CMPaBOYHO-NPaABOBbLIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0BYHO MNMepPENUCRY, CO6}'II-OAaFI HOPpMbI OenoBOro
9TUKETa

Heobxoanmble
3HaHUA

PbIHOK NOCTaBLMKOB TOBAPOB M YCAYT, O6ECI'IeLIVIBaIOLLI,VIX Aenosble Noe3akn

LleHoBaAa noAWTMKA NOCTaBLLMKOB TOBaApOB W YCAYrT, 06ECI'Ie‘-IMBaI-OLLI,VIX
Aenosble Noe3akun

PbIHOK MOCTaBLUMKOB TOBApPOB M YCAYr MO OPraHM3aumMm U CONPOBOXKAEHMIO
KOPMOpaTUBHbIX MEPONPUATUIA

LleHoBas MO/MTMKA NOCTAaBLLMKOB TOBAapoOB W YCAYyr MO OPraHuW3aumMuM u
COMPOBOXKAEHMIO KOPMNOPATUBHbLIX MEPONPUATUIA




anHLI,MI'I, aAJITOPUTM U 3Tanbl NpoBeEAEHNA 3aKYNOK

OcHOBbI AOroBOpHOM PaboThbl

nopﬂ,ﬂ,OK 3aK/1lo4eHnA A0roeopos

MpaBuaa npoBeaeHUs U TPebOBaHUA K NMPOBEAEHMUIO KY/IbTYPHO-MaCCOBbIX
MeponpuaTUin

3aKkoHoaaTenbcTBo Poccuitickoi Pegepaumm B 0b6aacT  maTepuanbHO-
TEXHUYECKOro obecneyeHus, 3aKynoYHoOM AeATeNbHOCTH, Ae/I0NPON3BOACTBA
M apXMBUPOBAHWA, PEryiMpoBaHMA [OTrOBOPHbLIX OTHOWEHWUM W CAENOK
MeXAy Y4YacTHMKaMM pbiHKa, OpraHuWsaumMM Bblesga W3  Poccuiickoi
depepaummn M Bbesga B Poccuiickyto  depepaunio, odopmneHus
3arpaHUYHbIX NAcMopTOB, KOHCY/NbCKUX COMNMAWEHUA W [OKYMEHTOB,
pernameHTUpYIOLWNX Bblaady BU3, 3alMTy NpaB noTpebuTens, coxpaHeHue
NepPCOHaNbHbIX AAHHbIX, MPOBEAEHUE KY/bTYPHO-MACCOBbIX MEPONpPUATUIA B
PaMKax BbIMOJHAEMbIX TPYLOBbIX GYHKUMIA

CaHuTapHble HOPMbl M MNpaBMAa, KacalolwmecAa onpeaesneHns Kadectsa
nprobpeTaembix TOBApPOB U yCayr

CTaHZ4apTbl M TEXHWYECKME YC/0BUA, Kacatowmecs onpeseseHns KayecTsa
nprobpeTaembix TOBApOB U yCayr

JloKanbHble HOPMATUBHbIE aKTbl OpraHU3aumu O6LLI,€‘FO XapaKTtepa n no
d)YHKLI,MOHa}'IbHOMy Hanpas/1eHUIO OeATE/IbHOCTU

CTpyKTYpa 1 NPUHLMMbI OpraHn3aumMm 4okymeHToobopoTa

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALIMOHHbBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHOOPMaUUM C UCMONAb30BAaHMEM MNPOrPaMMHOrO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna fenoBoOW Nepenucku

Mn paBuia 4enoBOro 3STUKETa

CTpyKTypa opraHu3aumm

Apyrve
XapPaKTePUCTUKHN

3.2.5. TpypoBas PpyHKUMA

HanmeHoBaHMe

MpouncxoxgeHue

OpraHunsaums ConpoBOMXKAEHMA AeN0BbIX YpoBeHb
rocrei n obecneveHme meponpuaTtuii gna | Kog | B/05.5 | (nogyposeHb)
paboOTHMKOB U AEN0BbIX rOCTEM KBanmduKkaumu

3anmcTBOBaHO
OpuruHan X

TpyaoBoi GyHKUNM M3 opurnHana




Koa PerncrpaunoHHbIit
opurnMHana HOMmep
npo¢deccnoHanbHOro
CTaHpapTa

Tpyaosble aencTema

BpoHMpoBaHME MeCT NPoBeAEHUA MePONPUATUIA

KoHTponb KayecTBa odopMeHWA U [EeKOPUPOBAHMSA MECT MpPOBEAEHUS
MeponpUaTU

Komnnektauma mebenbto M obopygoBaHMeM  MeCT  NpoBeAeHus
MeponpuUATUn

OpraHunsauusa TeXHUYECKOro COMPOBOXKAEHUA MeponpuUATUIA B COOTBETCTBUMU
C BbIOpaHHOM KoHLenumen

OdopmneHne 3aKkasa Ha nepeBOAYMKa AO1A WMHOCTPAHHbIX  roctei
opraHusauum

CocTaBneHue niaHa NpubbLITUA U OTbesaa rocteli B COOTBETCTBMU C MIAHOM
npoBegeHUa MeponpUATUIA

bpoHupoBaHMe MNAPKOBOYHbLIX MeCT B COOTBETCTBMM C TEeXHUYECKMMU
BO3MOXXHOCTAMU MeCTa npoBeaeHnAa MEpOI‘IpVIHTVII\/‘I

Opl'aHM3aLl,Mﬂ NMNTaHNA BO BpeMA NposBeaeHNA MEPONPUATUA

OpraHu3aumsa M3roToBAeHUs Pa3faToOUHbIX MaTepuanos, MHGOPMALIMOHHbIX
Tabno, HaBMraLUMOHHbIX YKa3aTenen

dopmunpoBaHNE 3afBKM /18 M3rOTOB/IEHWA W 3aKYMNKU CYBEHUPHOW W
NoAapOYHOM MPOAYKLMM, B TOM YMCne C aTpubyTamu TOBapHOW MapKM
opraHusauum

MposeaeHWe aHanM3a  COOTBETCTBMA  MAAHMPYEMOro  MeponpuATUA
BHYTPEHHMM HOPMAam MW perfnameHTam, a TaKXe 3aniaHMpoBaHHOMY
6roaxkety

Heobxoanmble
yMeHus

OueHMBaTb BO3MOMKHblEe MecTa nposeaeHnA MEpOI‘IpMﬂTMﬁ C yyeTomMm WuX
u,enei/'l M COCTaBa Yy4aCTHUKOB

Ob6ecneunBatb n conpoBoXxaaTtb KOpnopaTtuBHbIE, Aenosble n
TOPXeCTBEHHbIE MepPONPUATUA

BblbMpaTb CyBEHUPHYID W MOAAPOYHYIO MNPOAYKUMIO B COOTBETCTBUWM C
KaTeropuein meponpuaTns n ocobeHHoCTAMM nonyyatenemn

Onpenenatb obbem Heobxoaumblx MoTpebHoCTe B MaTepuasnbHO-
TEXHWYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUWM C  JIOKAJIbHbIMM
HOPMaTMBHbIMM aKTamu 1 B10AKETOM OpraHM3aLmm

Onpegenatb Hanbonee 3pPeKTUBHbIE W KayecTBEeHHble MoKasaTenu
HeobXoAMMbIX TOBApPOB U yCayr

CocTaBnaTb U 0GOPMAATL JOKYMEHTbI 414 NpoLeayp Bbibopa NOCTaBLLMKOB




U npoueayp 3aKynKu

KnaccndpuumposaTb MepsBuYHblE OTYETHble [AOKYMEHTbl, OLEHMUBaTb MX
cooTeeTcTBMe TpeboBaHMAM 3aKoHogaTenbcTBa Poccuitckon depepaumu u
YCNOBUAM A0roBopa

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeENAX
OoCywecTtB/ieHMA KOHTPONA WU aHa/n3a AOaHHbIX O noe3gkax U AeNoBbIX
MmeponpuATUAX, COCTOAHNKN PbiIHKA TOBAPOB U YyCAayr

CocTaBnaTb, CMCTEMATM3NPOBATb M aKTyanM3upoBaTb 6a3y MNOCTaBLLMKOB
TOBApOB U ycayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 419 BEAEHUS  Y4yeTa,
cucTemaTvsaluu M aHanv3a AaHHbIX, COCTaBfeHua 6a3 [aHHbIX, BeAeHus
AOKYMEHTO060pOTa, CNPaBOYHO-NPABOBbLIE CcUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OENOBYHO MepPeENUCRY, CO6}'II-O,D,aFI HOPpMbl OenoBOro
9TUKETa

Heobxoanmble
3HaHUA

PbIHOK MOCTaBWMWKOB TOBapoB M ycayr, obecrnedymsalolmx AenosBble U
KOpMopaTMUBHbIE MEPONPUATUSA

LleHoBaa noAWTMKA NOCTaBLLMKOB TOBApOB W YCAYrT, 06ECI'Ie‘-IMBaI-OLLI,VIX
AeNnoBble N KOPNOopaTuBHblE MeponpuUATUA

MprHLMN, aNTOPUTM U 3Tanbl NPOBEeAEHUA 3aKyMNOK

OcHoBbI 4OrOBOPHON PaboThl

MopAaaoK 3aKAYEeHMA A0r0BOPOB

MpaBuaa opraHN3auMm KOPMOPATUBHbLIX MEPONPUATUIA

OcHoBHble  TpeboBaHMA  CTaHAAPTOB, TEXHUYECKMX,  KAYECTBEHHbIX
XapaKTepPUCTMK, NpeabaABAseMble K  OpraHusauuMuM  KOPnopaTUMBHbIX
MeponpuUATUin

MpaBuna npoeeaeHns n TpeboBaHUA K NPOBELEHUIO Ky/NbTYPHO-MaCCOBbIX
MeponpUaTU

3aKoHogaTenbcTBo Poccuitickoin Pepepaumnm B 06aacTM  maTepuanbHO-
TEXHMYECKOro obecneyeHuns, peryiMpoBaHMsA AOTOBOPHbLIX OTHOLIEHUA M
COENOK MeXAy Y4YaCTHMKAaMW pblHKa, 3aWwuTbl npas notpebutens,
npoBegeHus KY/IbTYPHO-MaCcCOBbIX MEPONpPUATUIA, 3aKynoYyHow
AeATeNbHOCTW, AEeNoNPOu3BOACTBA B pPaMKax BbIMOJIHAEMbIX TPYAOBbIX

bYHKLMA

JloKanbHble HOpMaTMBHbIE aKTbl OpraHMsauum obuiero xapaktepa M no
dYHKLMOHANbHOMY HanpaBAEHUIO AeATEeNbHOCTH

CTpYKTYpa 1 NPUHLMMbI OPraHn3aLmMm 4OKyMeHToobopoTa

ba3oBble OCHOBbI MHbOPMATUKK




Cnocobbl 06paboTkM uMHPOPMaLMM C UCNONL30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmncku

Mn paBuia 4enoBOro 3STUKETa

CTpyKTypa opraHu3aumm

[aTbl 1 cobbITUA, UMetoLLME 3HAUYEHME A1 OpraHM3aunn

Apyrve -
XapaKTepUCTUKK

3.3. 0606wWweHHan TpyaoBan GyHKLMUA

MaTtepunanbHO-TEXHMYECKOoe U
OKYMEHTAUMOHHOE CONPOBOXAEHME YposeHb
HanmeHoBaHue AOKY 4 P A Koa C P 5
paboTbl TpaHCNOPTa OpraHM3aLmn B KBanmduKkaumu
uensax obecrneyeHmn ee AeaTeNbHOCTM
MpouncxoxgeHue
N o 3anmcTBoBaHO
0606LeHHOM TpyaoBoit | OpurnHan X
M3 OpUrnMHana
dyHKUMM
Koa PerncrpaunoHHbIi
opurnHana HOMep
npo¢deccnoHanbHoOro
CTaHAaapTa
Bo3MOKHble Cneunanuct agMMHUCTPATUBHO-XO3ANCTBEHHOM AeATeNbHOCTH
HaMMeHOBaHMA Cneumannct No ynpaBaeHUO KOPNOPATUBHBLIM TPAHCMNOPTOM

OOMKHOCTeM, npodeccuit

TpeboBaHMA K
obpasoBaHuio n
0byueHuto

CpegHee npodeccroHanbHoe 06pa3oBaHMe - Nporpamma noaroToBKu
CneumaancToB cpegHero 3seHa u

JononHuTtenbHoe npodeccmoHanbHoe obpasoBaHmMe - NPOrpaMmmbl
npodeccnmoHanbHON NepenoaroToBKM Mo NPoduIo AeATENBHOCTH,
Nporpammbl NOBbIWEHMA KBaANbUKALUKM MO NPodUI0 AeATeNbHOCTU
(He peske uem pas B Tpu roaa)

TpeboBaHMWsA K ONbITy
NnpaKTMYeCcKon paboThbl

Ocobble ycnoBus gonycka
K pabote

JOKYMEHT, NoATBEPKAAOLLNI NPOXOXKAEHME aTTECTALLMMN MO
6e30nacHOCTN JOPOKHOTO ABUMKEHMA, OPOPMIEHHOIO ANA COTPYLHMKA
opraHusaummn <6>

[pyrve xapakTepucTuku

[ononHuTenbHble XapaKTepPUCTUKMU




HavmeHoBaHue foKymeHTa Kog, HanmeHoBaHMe 6a30BOW rpynnbl, AOJKHOCTH
(npodeccmmn) nnm cneymanbHocTH
OK3 3323 3aKynwyKu
4323 CnyrKawme no TpPaHCNOPTHbIM NepeBoO3Kam
EKC - HayanbHUK rapax<a
- Cneuuanuct
- JKOHOMWCT NO MaTEPUANbHO-TEXHUYECKOMY
CHabXeHuto
oKknAgrtp 22530 NHKeHep no 6e30MacHOCTM ABUKEHUSA
22770 NHKeHep No TpaHCcnopTy
26541 Cneuuanuct
42517 NHKeHep oTAena aKCn/yaTalumm aBTOX03s8MCTBa
3.3.1. TpypoBas PpyHKUMA
OpraHusauma nepeBo3KM paboTHUKOB, YpoBeHb
HavmeHoBaHMe |AOKYMEHTOB M rpy30B OpraHmM3aumn Kog |C/01.5 | (nogypoBeHb) 5
KBanmuduKkaumu
I‘Ipomcxoik,u,eHme OpuriHan X 3aMmcTBOBaHO
TPyA0BOM GYHKLUMM 13 opurnMHana
Koa PernctpaumnoHHbIit
opurnHana Homep
npodeccrnoHanbHoOro
CTaHAapTa

TpynoBsble aencTemA

Mprem 3a8BOK Ha NepeBo3Ky U AOCTaBKY A0 MeCTa HazHauyeHua paboTHUKOB,
AOKYMEHTOB M rpy308

OnpegeneHne W NOCTPOEHME ONTUMANbHbIX M Hambonee 3PpPeKTUBHBIX
MapLpyTOB ABUKEHUSA

OdopmneHre NyTeBON AOKYMEHTauuMu (nyTesble ANCTbI, XKypPHaabl N0 y4eTy
ABUXKEHMA), a TaK¥Ke TPaHCNOPTHO-CONPOBOANTENbHbIX 4OKYMEHTOB

BeseHWe nyTeBOW AOKYMeEHTaumu (nyTeBble NMUCTbI, KYpHaabl MO yyeTy
ABWXKEHMA), a TaK¥Ke TPAHCNOPTHO-CONPOBOAMUTENbHBIX OKYMEHTOB

MHPopmmnpoBaHMe  BoauTeneir nepes  BbIe3AOM Ha  JIMHUIO O
rMAPOMETEOPONOTMUYECKMX M AOPOXKHbIX YCNOBUAX HA MapLIPYTaxX ABUMKEHUA
TPaHCMNOPTHbIX CPEACTB

OI'IepaTMBHbIﬁ KOHTPO/1b NepeaBuU>xXeHnA TpaHCNOoPTa OpraHn3aumn




AucTaHuMoHHoe ynpasaeHune nepegsunxeHnem TpaHCnopTa opraHn3aunm

KOHTPONb COOTBETCTBMA NOKa3aHUi NpubOpoB yyeTa ABMMKEHMA U pacxoaa
TONAUBA C NPOMAEHHBIMU N 3adUKCUPOBAHHBIMM MapLLPYTaMU ABUNKEHNUA

Moarotoska KYpbepPCKOro 3a4aHunA AanAa AO0CTaBKM rpysos n
KoppecnoHAeHUUN

KOHTpPOAb AOCTaBKM FPy30B M KOPPECNOHAEHL MM

dopmMpoBaHME  3aKa3a KOHTPAreHTy Ha NepeBO3Ky paboTHMKOB
opraHusauum

HanpaeneHue 3aKa3a KOHTPareHTy Ha NepeBo3Ky PaboTHNKOB OpraHM3aumum

KOHTpOJ’Ib NCNONTHEHNA YCI'IOBMI\& A0oroeopa Ha npeaocrassieHne ycnyrm no
nepeBo3Ke pa6OTHMKOB KOHTPAreHTom

Heobxoanmble
yMeHus

Pacnpeaenatb TpaHCMOPTHble pPecypcbl OpraHM3auMmM B COOTBETCTBMM C
YCTaHOB/IEHHbIMM HOPMaMM

PaboTaTb c 3asBKaMM Ha NepeBO3KY M AOCTaBKY [0 MeCTa Ha3HayeHus
PaboTHMKOB, LLOKYMEHTOB U FPy308B

Pa3pa6aTbIBaTb OMNTUMaNIbHblE CXEMbl MNPOXOXAEHUA aBTOTPAHCNOPTa OT
NYHKTa OTNpaB/ieHMA A0 NYHKTa Ha3Ha4YeHMA B KOPOTKMUE CPOKU U NpU
OMNTUMANbHbIX 3aTPaTax

OdopmMnaTb JOKYMEHTbl B pamMKax BbIMOMHAEMbIX TPYAOBbIX GYHKUMI B
COOTBETCTBMM C  3aKoHOZaTenbCcTBOm  Poccuiickon  Peaepauumn
JIOKaNbHbIMW HOPMATUBHBIMM aKTaMK

CoctaBnaTb CBOAHblIE Y4YETHble W OTYETHble AOKYMEHTbl B  Lenax
OCYLLECTB/IEHNA KOHTPONA W aHaAM3a [AaHHbIX 06 MCNOoNb30BaHUN W
3KCnyaTauumn TPAHCNOPTHbIX CPeACTB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmMbl AN BEAEHUA  y4eTa,
CMUCTEMATM3aLUMM U aHaNM3a [aHHbIX, COCTaBneHMA 6a3 AaHHbIX, BeAeHMUA
AOKyMeHTo0o60poTa, CNpaBOYHO-NpPaBOBbIe CUCTEMDI, pecypcobl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOMN ceTu "NHTepHeT", oprTexHuKy

Mcnonb3oBaTtb cpencrea KOMMYHUKaunun

Heobxoaumbie
3HaHuA

3aKoHogaTtenbcTBo Poccuiickon degepaumm B obnact 6e3onacHocTu
[OPOXKHOTrO [ABUMEHMA, B TOM 4UYMC/E MpaBua [OPOMKHOTO ABUMKEHMS,
aKcnayaTauum n obcay>KnBaHMA aBTOTPaHCMNOPTa, NEPEBO3KM NaccaxKnpos u
rpysos

I'Ipanma ancnetyepumsaunm aBToTpaHCNOPTa

JloKanbHble HOpPMaTMBHbIE aKTbl OpraHMsauumM obuiero xapakTepa M no
dYHKLMOHANbHOMY HanpaBAeHWNIO AeATEeNbHOCTH

CTpYKTYpa M NPUHLMNbI OPraHM3aLuMM AOKYMEHTO060poTa, B TOM Yuc/e C
noApaszeneHnaMU opraHM3aLmm, BeayLLMmmn byxrantepckuin yuer

ba3oBble OCHOBbI MHbOPMATUKK




Cnocobbl 06paboTkM uMHPOPMaLMM C UCNONL30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmncku

Mn paBuia 4enoBOro 3TUKETa

CTpyKTypa opraH13aumm

Apyrve
XapPaKTePUCTUKHN

3.3.2. TpyaoBaa GpyHKUuUA

ConpoBoxaeHue n obecneyeHune
npouecca opraHm3saumm 6e3onacHoOCTu YposeHb
HaumeHosanme | ° P Koag |C/02.5 | (noaypoBseHb) 5
[OPOKHOIO ABUXKEHWUA NPU IKCNAYyATALUN
KBannbumKaumnm
TPaHCNoOpTa OpraHn3auum
MpoucxoxaeHue 3anmcToBaHoO
P . A OpuruHan X
TPYAO0BOU GYyHKLMM 13 opurnuHana
Kop, PerncrpaumnoHHbIn
opurnHana HoMep
npo¢deccnoHanbHOro
CTaHAapTa

TpyaoBble AencTeus

BepeHune yquHoﬁ N OTYETHOM AOKYMEHTaL UM no 6esonacHoCTH AOPOXKHOTOo
ABUXeHUA

KoHTponb npoBegeHMs NpeapeiicoBoro M MocaepencoBoro MeauumHCKUX
OCMOTPOB BOAMTENEN

KOHTpOJ’Ib NPOBEPKN TEXHNYECKOTO COCTOAHMA aBTOTPAHCNOPTA Nnepens
Bbl€e3A0M Ha IMHUIO 1 NO BO3BpaLLEHUN C TUHUN

OTcnexusaHue BpemMeHMN Ha4d4azla WU OKOHYaAHUA paGOTbI BOAMTGJ’IEVI
OopraHnsauun, BpemeHn HeENPEepPbIBHOINO HaXoXX4eHNA 3a pyanem

AHanM3 OaHHbIX, MOJYYEHHbIX NOCPEACTBOM HAaBWUIaLMOHHBLIX CUCTEM
MOHUTOPUHIa TPaHCMNOPTa, CUCTEM BUAEOOMKCAUMW AaHHbIX, CUCTEM W
060pyA0BaHNA, NO3BOIAOLMX KOHTPOAMPOBATb PaboTy TPaHCNopTa

CuctemaTvsaumMsa  OaHHbIX, MOJIYyY4EHHbIX MOCPeACTBOM  HaBUraLUMOHHbIX
CUCTEM MOHUTOPWMHIA TPAHCMOPTA, CUCTEM BMAEODUKCALMMU AAHHBIX, CUCTEM
1 060pyA0BaHNA, NO3BOJIAOLLMX KOHTPOAMPOBATb PAaboTy TPaHCNOPTa

MpoBeaeHWe MeponpuATUIA MO oOpraHusaumm 6e3onacHOCTU OOPOXKHOro
ABUNKEHUA

HDOBEAEHME MHCprKTa)KEﬁ no 6esonacHocTu AOPOXKHOIo ABUXKEHUA

MpoBeaeHWe MeponpuUATUIA MO NPeaynpeXAeHUI0 A0POXKHO-TPAHCMOPTHbIX




NPOUCLLECTBUM

MoAroToBKa [AOKYMEHTOB MO 3anpocy rOCYAapCTBEHHbIX OpraHoB Mo
6e30MacHOCTM ABUNKEHUA

KOHTpOJ’Ib COﬁJ’II’OAEH MA  KOHTPareHtamu, oOKa3biBavowmmun ycayrn no
nepeBo3Ke paﬁoTHMKOB HOpPM ” npaBun 6e3sonacHoCTH AOPOXKHOIo
ABUXKEHUNA

Heobxoanmble
yMeHus

Pa3pa6aTbIBaTb NPOEKTbI OpraHn3aunOHHbIX n pacnopagnTenbHbIX
AOKYMeHTOB Nno obecneyeHuto 6esonacHoCcTH OOPOXKHOro ABnXxeHnA

CoctaBnAtb cBOAHbIE y4yeTHbleé WU OTYETHble AOOKYMEHTbl B UeNAX
ocywecTtB/ieHMA KOHTPOANA WU aHanan3a AadHHbIX 06 KCnonb3oBaHMM MU
IKCNyaTaunn TPaHCNOPTHbLIX CPeACTB

OdopmMnATb AOKYMEHTbl B paMKax BbIMOAHAEMbIX TPYAOBbIX GYHKUMI B
COOTBETCTBMM C  3aKoHoAaTenbcTtBom  Poccuiickon  Pepepauumn
NOKaNbHbIMW HOPMATUBHbBIMU aKTaMM

MonyyaTb AaHHble HaBUFALMOHHBIX CUCTEM MOHWUTOPMHIA TPAHCMNOPTa,
cucTem BUAEOPUKCALMM AaHHbIX, cMCTEM M 0BOPYyA0BaHMSA, MO3BOAIOLWMX
KOHTPO/IMpPOBaTb PaboTy TpaHCMOPTa, M MEPEHOCUTb WX Ha pPas/iMyHble
MHPOPMaLMOHHbIE HOCUTENM, B TOM YMC/IE KOMMbloTep

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl  ANA  BeAEHMA  y4yerTa,
cucTemMaTvsaluu M aHanv3a AaHHbIX, COCTaBNneHua 6a3 [aHHbIX, BeAeHus
AOKYMEHTO060pOTa, CNPaBOYHO-NPaABOBbLIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0OBYHO MEepPENUCRY, CO6}'II-O,D,aF| HOPMbI O€en0BOro
9TUKETa

Heobxoamnmble
3HaHUA

3akoHopatenbctBOo Poccuiickoit Pepepaummnm B obnactm HesonacHocTH
[OPOXKHOro ABWMMKEHWUA, B TOM YUCNe MpPaBu/ JOPOMKHOIO ABUNKEHUS,
3KcnyaTauMm U 06CNyKUBaHMA aBTOTPaAHCNOPTa, NepeBO3KM NaCcCaXKNUPOB U
rpysos

HOpMaTMBHO-TEXHMLIeCKaFl AOKYyMeHTauuA, pernameHTunpyroulan
IKCNyaTaunko U PEMOHT TPAHCNOPTHbLIX CpeacTs

YCTPOMCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTU TPAHCMNOPTHbIX CPEACTB

TEXHMKO-BKCI’IJ’IyaTaLI,VIOHHbIe AadHHble TPAHCNOPTHbLIX CpeacTs

MpaBuaa TeXHNYECKON 3KCNAyaTal MM TPaHCNOPTHbIX CPeACTB

HanmmeHOBaHMA W  CTPYKTypa OPraHOB rOCYyAapCTBEHHOM BAAcCTU U
OpraHu3auuii, OTBETCTBEHHbIX 33 OPraHM3auMi0 U KOHTPOIMPYIOWMX
opraHusaunio 6e30nNacHOCTU AOPOKHOIO ABUKEHMSA

JloKanbHble HOpPMaTMBHbIE aKTbl OpraHMsauumM obuiero xapaktepa M no
dYHKLMOHaNbHOMY HanpaBAeHWNIO AeATEeNbHOCTU




CTpPYKTYpa M NPUHLMNbI OPraHM3auMM AOKYMEHTO060poTa, B TOM Yuc/e C
noApaszeneHnaMM opraHM3aLmm, BeayLLMmmn byxranTepckuin yuer

ba3oBble OCHOBbI MHDOPMATUKK

Cnocobbl 06paboTkM MHPOPMaLMM C UCNONL30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmncku

Mn paBuia 4eN0oBOro 3STUKETa

CTpyKTypa opraHu3aumm

Apyrve
XapPaKTePUCTUKHN

3.3.3. TpyaoBaa PpyHKuuA

ConpoBoxaeHune n obecneyeHune YpoBeHb
HanmeHoBaHWe |npouecca aKkcnayaTauum, obcayRumBaHus Koa |C/03.5 (noayposeHb) 5
M peMOHTa TpPaHcnopTa opraHM3aumm KBanmduKaumm
MpoucxoxaeHue 3anmcTeoBaHoO
P . A OpurunHan X
TPYA0BOU GYyHKLMM M3 opuUrnHana
Koa PerncrpaumnoHHbIn
opuruHana HOmep
npo¢deccnoHanbHoOro
CTaHpapTa

TpyaoBble AencTaus

BepgeHune y4yeTa TPaHCNOPTHbLIX CpeAacTts OpraHunsauunn, UX COCTOAHUA U
npoBogNMbIX TEXHUYECKUX onepau,m‘/'l C HUMK

MpoBeaeHWe MeponpUATMIA MO  YBEAMYEHMIO CPOKa  3KCnayaTauumu
TpaHcnopTa opraHM3aLmm

KOHTpONb TeKyLEero COCTOSHMA TPAHCMOPTHbLIX CPEeACTB, Y3/10B U YPOBHSA
TEXHUYECKMX KUAKOCTEN, CPOKOB IKCM/yaTaLmm

Onpe,u,eneHme Ka4eCTBeHHbIX N KONNINYeCTBEHHbIX I'IOTpE‘6HOCTel‘;I cepBUCHOTrO,
TEXHNYECKOro O6CI1Y)'KMBaHMﬂ UM nposegeHmMA pPemMoOHTa TPAHCMOPTHbIX
cpencTs

OnpeaeneHune LenecoobpasHOCTM NPOBEAEHUA CEPBUCHOrO O6CAYXKMBAHMSA
WY PeMOHTa TPaHCMNOPTHbIX CPeAcTB

KOHTpOJ’Ib CPOKOB TrapaHTMK, WUHTEPBAJIOB CEPBUCHOTIO 06Cﬂy)KVIBaHVIﬂ n
TEXHUYECKNX OCMOTPOB

OpraHu3auma cepBUCHOro 06CNYKNBAHMSA, TEXHUYECKOTO 06CAYXNBAHMA UAN
pemMoHTa TPaHCNOPTHbIX CPeacTB




MpreMKa BbINONHEHHbIX PAaboT MO PEMOHTY, CEPBUCHOMY OBCNYKUBAHUIO U
TEXHWUYECKOMY 06CNYKMBAHUIO TPAHCNOPTHBIX CPEACTB

MpremKa ToBapoB M ycayr, obecneunsalowmx 1 nogaepxusaowmx paborty
TPaHCMNOPTHbIX CPEACTB

KOHTpOJ’Ib Ka4yecCTtBa MOCTaBaAEMbIX TOBapoB W ycayr ana cCepsunCHOro u
TEXHUNYECKOTIO O6CJ'Iy)KMBaHMF| TPaHCNOPTHbIX CpeacTs

MoAroToBKa TPAHCMOPTHLIX CPeacTB ANA MPOBEAEHMA TEeXHUYECKOoro
OCMOTPa C Le/bl0 MOCTaHOBKM (CHATMA) Ha roCyAapCTBEHHbIN y4eT uau
CTpaxoBaHMA

OpraHusaums YCTaHOBKM AOMOJIHUTENbHOrO 060pyAOBaHUA C  Lesbto
NoBblWEeHMA PaboToCNOCOBHOCTN TPAHCMOPTHBLIX CPEACTB MM KOHTPOAA UX
paboTbl

CocTtaBneHune CBOAHbIX YYETHbIX M OTYETHbIX A4OKYMEHTOB 06 ncnonb3oBaHuUn
TpaHCNOpPTa OpraHn3aunun, ero COCToAHuN, O6C}1y)+(VIBaHVIVI n coagepKaHmu

Moarotoska DEKJ'IaMaLI,VIﬁ no BblABJ/IEHHbIM AEd)EKTaM TPAHCNOPTHbIX
cpencrts onAa n3eeweHunA 3aBOAOB-M3I'OTOBMTEIIEI7I

Heobxoanmble
yMeHus

Onpenenatb obbem HeobxoAuMbIX MoTpebHoCTet B MaTepuanbHO-
TEXHMYECKMX, OUHAHCOBLIX pPecypcax B COOTBETCTBUM C JIOKa/NbHbIMM
HOPMATUBHbIMW aKTaMM M OHOAKETOM OpraHM3auMmu Ana 3Kchnayataumu,
06CNyKMBAHMA M PEMOHTA TPAHCMOPTHbIX CPeaCTB

OueHMBaTb COCTOSIHME TPAHCMOPTHbLIX CPEACTB M UX KOMMNEKTYHLWMNX C
LUeNblo 3aMeHbl, HanpaBAeHUs Ha TEeXHUYECKYI AMarHOCTUKY Ha CTaHLUMIO
TeXHMYeCcKoro obcnyXmMBaHUA aBTomobunen nnm pemoHTa

Pabotatb ¢ 3aABKaMH, d)OpMVIpOBaTb eAMHbIﬁ 3aKa3 Ha 6ase HeCKONbKWUX
3aABOK, d)OpMVIpOBaTb 3aKa3bl B COOTBETCTBUN C KaTEFOpMEﬁ TOBApPOB W ycnyr

CocTaBnatb U 0GOPMAATL AOKYMEHTbI ANA NpoLeayp Bbibopa NOCTaBLLMKOB
M npoueayp 3aKynKku

dopmynMpoBaTh NOTPEOHOCTM B TEX MM MHBIX TOBApax M yC/Iyrax, a Takke
M3naraTb UX ONUCaHWe B MUCbMeHHOW popme

PaboTtaTb € 3aK/04EeHHbIMMK Aorosopamum Ha NOCTaBKY TOBApPOB N OKa3aHue
ycnyr

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
OocCywecrtB/ieHMA KOHTPONA W aHanan3a AaHHbIX 06 KCnonb3oBaHMM MU
IKCNyaTaunn TpaHCNOPTHbIX CPeacTB, COCTOAHUU PbIHKA TOBApPOB U yCnyr

OdopmMnaTb AOKYMEHTbI (B TOM YMCNe O BBOAE B 3KCM/IyaTalMio U nepeaaye
B NO/b30BaHME TPaAHCNOPTHbIX CPEACTB) B pamMKax BbINO/NHAEMbIX TPYA0BbIX
dYHKUMIA B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoint deaepaumnm m
JIOKa/IbHbIMU HOPMATUBHbLIMW aKTamM

Mcnonb3oBaTtb npmembl KOMMIEKCHOM NMPOBEPKU NEPBUYHDLIX YYETHbIX
AOKYMEHTOB




Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 419 BEAEHUS  Y4yeTa,
cucTemMaTv3aluu M aHanv3a AaHHbIX, COCTaBNeHua 6a3 [aHHbIX, BeAeHus
AOKYMEHTO060pOTa, CNPaBOYHO-MNPABOBbLIE CUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0OBYHO MEPENUCRY, CO6}'II-OAaF| HOPMbI OenoBOro
9TUKETa

Heobxoanmble
3HaHUA

HopmaTMBHO-TEXHUYECKanA OOKYMEHTaLms, pernameHTUpyoLwan
3KCNyaTaumio U PEMOHT TPAaHCMOPTHbIX CPeacTB

YCTPOMCTBO M KOHCTPYKTUBHbIE OCOBEHHOCTU TPAHCNOPTHBIX CPEACTB

TexHUKo-3KcnayaTauMOHHble AaHHble TPAaHCMOPTHbLIX CPeacTB

I'Ipanma TEXHUYECKOM IKCNAyaTaunn TpaHCNOPTHbIX CpeancTs

OCHOBHble MapKK TPAHCMNOPTHbIX CPeACTB

OcHoBHble nponssoauTenn TPAHCNOPTHbIX CPEACTB

MopAAoK 0popMIEeHNA 3aKa30B Y NOCTABLLMKOB TOBAPOB U yCAYrT

OCHOBHblE YC/IOBMA 3aK/IlOYEHHbIX [AOrOBOPOB Ha TMOCTaBKY TOBApoB U
npegocTaBAeHME YCAyr B 4YacTu npoueaypbl opopmieHus 3aKkasa Ha WX
nosyyeHue

3akoHopatenbctBOo Poccuiickoit Pepepaumm B obnactm HesonacHocTH
[OPOXKHOro ABWMMKEHWUA, B TOM YMUC/Ne MpPaBu/ AOPOMKHOFO ABUMKEHUS,
3KcnyaTauMm M 06CnyKuBaHMA aBTOTPAHCNOPTa, NepPeBO3KM NACCaXKNPOB U
rpysos, MmaTepuanbHO-TEXHUUYECKOTO obecneyeHus, 3aKynoYHoM
neATeNnbHOCTH,  Aenonpou3BOACTBA, T[Pa*KAAaHCKOE  3aKOHOAATeNbCTBO
Poccuitckoii desepauum B 4acTu pPeryiMpoBaHmna AOroBOPHbIX OTHOLLEHWUI U
CAENOK MeXAy Y4YaCTHMKaMK PbIHKA B PaMKax BbINONHAEMbIX TPYAOBbIX

dYHKLMA

JNloKanbHble HOpPMaTMBHbIE aKTbl OpraHMsauuyM obLliero xapakTepa W Mo
dYHKLMOHaNbHOMY HanpaBAeHWNIO AeATeNbHOCTU

CTPYKTYpa M NPUHLMNbI OPraHM3aLMM AOKYMEHTO060poTa, B TOM Yuc/e C
noApaszeneHnaMM opraHMsaLmm, BeayLLMmmn byxranTepckuin yuer

basoBble OCHOBbl MHPOPMATUKM, NMOCTPOEHUA UHPOPMALMOHHDLIX CUCTEM U
0cobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMaALMM C UCNONL30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenuckn

Mn paBuia 4eNoBOro 3TUKETa

Apyrve
XapaKTepUCTUKK




3.3.4. TpyaoBaa GpyHKUuuA

OpraHusauma 3aKynku 1 npuobpeteHns YpoBeHb
HavmeHoBaHMe |TOBAPOB WU YCAYr AN1A SKCNAyaTaLMuU U Kog | C/04.5 | (nogyposeHb) 5
0bcnyKMBaHMA TPAHCNOPTA OpraHU3aumum KBanuduKkaumu
MpouncxoxaeHune 3aMmcTBOBaHO
P o A OpuruHan X
TpyaoBoi GyHKUNM M3 opuUrnHana
Koga PerncrpaumnoHHbIit
opurMHana HOMmep
npo¢deccnoHanbHoOro
CTaHpapTa

Tpyaosble AencTemA

MpoBeaeHMe aHanM3a PbiHKa TOBApPOB M yCAyr Ana obecneyeHma TpaHCnopTa
opraHu3auumn, B TOM Yucae BblbOp CTaHUMA TEXHUYECKOro 06CNy»KMBaHMUSA
aBTOMObUNen

OpraHusauus oTbopa MOCTABLWMKOB C MPUMEHEHMEM KOHKYPEHTHbIX
cnocoboB 3aKynKu

MoarotoBka AOKYMeHTauuMM Ana  nposedeHMAa  npoueayp  Bbibopa
NOCTaBLUMKOB U 3aKYMNKK

ConpoBoxAaeHue npoueaypbl 3aKN04EHNA KOHTPAKTOB Ha NOCTaBKy TOBapoB
M npeaocTaBfieHWe ycayr C  uenblo obecrneyeHua 3KCnayaTauunm u
06CNYKMBAHMA TPAHCMOPTa OpraHMn3aLmm

Cuctematmsauma un 0606LLI,€HVIE VIHd)OpMaLI,VIVI O 3aK/IIOYEHHbIX 40roBopax

BeaeHue peecTpa A4OroBOpPOB Ha NOCTAaBKY TOBAPOB M OKasaHue ycayr

BepeHune 6a3bl NOCTaBLMKOB TOBApOB U ycnyr

MOHUTOPUHT LEeH Ha NpuobpeTaemble TOBapPbI U YCAYTH

Paborta c NOCTaBWMKaMMN TOBApPOB U YCAyr C UENbO yAy4lleHNA KadecTBa U
CHWXEHWA 3aTpaT

KOHTPONb CPOKOB MpoBeAEeHMS OMNAaTbl B COOTBETCTBMM C 3aK/IOYEHHbIMU
[0roBOpamm, B TOM Yncne odpepTbl

KoHTponb cobniogeHuss U UCNONHEHWS YC/OBUIM [0roBOPOB MOCTaBKU
TOBapOB WAN NPeaoCTaBAeHUA YCAYTY, a TaKKe NpeaocTaBAeHNA NepBUYHONM
OOKYMeHTaLumMm

dopmnpoBaHMe 3aABOK Ha MOCTaBKy TOBApOB U YCAyr, HEOBXOAMMbIX ANS
06CNYKMBAHMA TPAHCNOPTa OpraHM3aLmMM U NOAAEPHKaHMA ero B UCMPaBHOM
COCTOAHUM

Moarotoska AOKYMEHTOB AON1A4 npoueaypbl CTpaxoBaHUMA TPAHCMNOPTHDLIX
cpencTs

ConpoBoxaeHue npoLueaypbl CTPaxoBaHWA TPAHCNOPTHbIX CPeACTB




MoAroToBKa JOKYMEHTOB A/1a npoueaypbl 0doOpPMAEHUSA CTPAXoBOrO Cayyas
NPV ero HacTynaeHun

ConpoBoxaeHue npoueaypbl 0GOPMAEHUA CTPAXOBOro C/yyas nNpu ero
HacTynaeHun

ConpoBoXgeHue NpoLeaypbl 3aKyNKU UK NPOAAXKM TPAaHCMOoPTa

OdopmneHne OTYETHbIX AOKYMEHTOB B COOTBETCTBUM C TpeboBaHMAMU ANA
KOHTpareHToB W NoapasaeneHuii 6yxrantepckoro yyeta

MocTaHOBKa Ha rocy4apcTBEHHbIN yY4eT TPAHCNOPTHbIX CPeACTB OpraHnsaumm
B COOTBETCTBMM C TpeboBaHMAMM  3aKoHOZATenbcTBa  Poccuiickom
depepaunu

CHATME C rocyaapCTBEHHOro yyeTa TPaHCMNOPTHbIX CPeACTB OpraHusaumm B
COOTBETCTBUM C TpeboBaHMAMM 3aKOHOAaTeNbCTBa Poccuiickon Peaepaumn

CocraBneHne CBOAHbIX YYE€THbIX U OTYETHbIX AOKYMEHTOB O d)aKTax
X03ANCTBEHHOM AEeATENDbHOCTU  OpraHn3auum B  4YaCth  NOCTaBKMU MU
MCNoNb30BaHUA TOBApPOB U YCAYTr, COCTOAHNA PblHKaA TOBApPOB U yCayr

Heobxoanmble
yMeHus

Onpepenate o06bem HeobxoauMmbix MOTpebHOCTEM B  MaTepuasibHO-
TEXHUYECKMX, OUHAHCOBLIX pPecypcax B COOTBETCTBUM C JIOKa/lbHbIMU
HOPMATUBHbIMM aKTaMU U BIOAKETOM OpraHM3aLnn

Onpegenatb Hanbonee 3PPEKTUBHbIE W KayecTBEHHble MoKasaTenu
HeobXoAMMbIX TOBApPOB U yCAyr

OpraHu130BbIBaTb NPOLEAYPY 3aKYMKWU TOBAPOB WAM yCayr

CocTaBnaTb U 0GOPMAATL JOKYMEHTbI 414 NPoLeayp Bbibopa NOCTaBLLMKOB
U npoueayp 3aKynKu

CocTaBnatb 1 0GOPMAATL AOrOBOPbI

dopmynMpoBaTh NOTPEBHOCTM B TEX MM MHBIX TOBApax M yC/Iyrax, a Takke
M3naraTb UX ONUcaHWe B MMCbMeHHO popme

OdopmMnAaTb AOKYMEHTbl B paMKax BbIMOAHAEMbIX TPYAOBbIX GYHKUMI B
COOTBETCTBMM C  3aKoHoAaTenbctBom  Poccuiickon  Pepepauumn
JIOKaNbHbIMW HOPMATUBHBIMM aKTaMK

KnaccudpuumpoBaTb nepBUYHbIE OTYETHble [AOKYMEHTbl, OLEHUBaTb WX
cooTeeTcTBMe TpeboBaHMAM 3aKoHogaTenbcTBa Poccuitckon depepaumn u
YyCNOBUAM A0roBopa

CoctaBnAtb cBOAgHbIE y4yeTHbleé WU OTYETHble AOOKYMEHTbl B UeNAX
OCywecCTB/ieHMA KOHTPONA WU aHanan3a AaHHbIX 06 KCnonb3oBaHMM MU
IKCNyaTaunn TpaHCNOPTHbIX CPeACTB, COCTOAHUU PbIHKA TOBAPOB U yCnyr

CocTaBnaTb, CMCTEMaTM3UPOBATb M aKTyanM3MposaTb 6asy MNOCTaBLLMKOB
TOBApOB U ycnyr

Mcnonb3oBaTtb KOMNbKOTEPHbIE nporpammol Aana BeaeHunA ydeTa,
CucrtematTmsaunmm m aHanansa pAaHHbIX, COCTaB/1€HUA 6a3 AaHHbIX, BeAEeHUA




AOKYMEHTO060pOTa, CMPaBOYHO-MNPaABOBbLIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0BYHO MNMepPENUCRY, CO6}'II-OAaFI HOPMbI OenoBOro
9TUKETa

Heobxoanmble
3HaHUA

PbIHOK NOCTaBLMKOB aBTOTPAHCMOPTHbLIX CPeACTB

PbIHOK MOCTaBWWKOB TOBAPOB M YyCAYr Ans obecneyeHWa aKchayataumm u
06CNYKMBAHMA TPAHCMOPTHBIX CPeAcTB

MprHLMN, aNTOPUTM U 3Tanbl NPOBEeAEHUA 3aKyMNOK

OcHoBbI AOrOBOPHON PaboThl

MopAaaoK 3aKAYEeHUA A0r0BOPOB

HOpMaTMBHO-TEXHMLIeCKa’FI AOKYMeHTauuA, pernameHTunpyrouwlan
IKCNyaTaunko U PeMOHT TPAHCNOPTHbLIX CpeacTs

YCTPOMCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTU TPAHCMNOPTHbIX CPEACTB

TEXHMKO-3KCI'IJ'IyaTaLI,VIOHHbIe AadHHble TPAHCNOPTHbLIX CpeacTs

MpaBuaa TeXHNYECKOMN 3KCNyaTaL MM TPaHCNOPTHbIX CPeACTB

OCHOBHblEe MapKK TPAHCMNOPTHbIX CPeACTB

OcHoBHble nponssoauTenn TPAHCNOPTHbIX CPEACTB

3akoHopatenbctBOo Poccuiickoit Pepepaummnm B obnactm HesonacHocTH
[OPOXKHOro ABWMMKEHWUA, B TOM YUC/Ne MPaBu/ AOPOMKHOIO ABUMKEHUS,
3KcnyaTauMm M o0b6CnyKMBaHMA aBTOTPAHCNOPTA, NePeBO3KM NACCAXKUPOB U
rpysos, MaTepuanbHO-TEXHUYECKOTO obecneyeHus, 3aKynoYHoOM
OEeATeNbHOCTU, CKNAaACKOro y4yeTa, Ae/0oNpOU3BOACTBA M apXMBUPOBaAHMA B
pamKax BbIMOAHAEMbIX TPYAOBbIX OGYHKUMA, a TaKKe rpaxgaHcKkoe
3aKOHOAATENbCTBO

Poccuiickoit ®eaepaumn B 4acTM peryinpoBaHna AOroBOPHbIX OTHOLLEHUIA U
CAENOK MEKAY YHAaCTHUKAMM PblHKa

JlokanbHble HOPMaTuBHbIE QaKTbl OpraHm3sauuu 06LI.I,EI'0 XapakKTtepa “ no
dJYHKLI,MOHa}'IbHOMy Hanpas/1e€HUIO AeATE/IbHOCTU

CTpyKTYypa M NpUHLMNbI OpraHM3auMmM AOKYyMeHToo60opoTa, B TOM Yucae C
noApasgeneHnaMU opraHM3aLmm, BeayLumMmmn byxranTepcknin yuet

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHDOPMALMNOHHbBIX CUCTEM U
ocobeHHOCTN paboTbl C HUMM

Cnocobbl 06paboTkM MHGOPMaUUM C UCMOAb30BaHMEM MNPOrPaMMHOro
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuia fenoBoW Nepenuncku




Mn paBuia 4enoBOro 3TUKETa

Apyrve -
XapaKTepUCTUKK

3.4. 0606wWeHHan TpyaoBan GyHKLMUA

MaTepunanbHO-TEXHUYECKOE U
OKYMEHTALMOHHOE CONPOBOXKAEHNE YpoBeHb
HanmeHoBaHue AOKY 4 P A Koa D P 5
npouecca ynpasieHUs HeABMMKUMOCTbIO KBanmduKkaumu
opraHusauum
MpouncxoxgeHue
N o 3anmcTBoBaHO
0606ueHHON TpyaoBoi | OpurnHan X
M3 opurnHana
dYyHKUMM
Koa PerncrpaumnoHHbIit
opurMHana HOMmep
npo¢deccnoHanbHoOro
cTaHpapTa
BO3MOKHble Cneumannct agMMHUCTPATUBHO-XO3ANCTBEHHON AEATENbHOCTU
HaUMeHOBaHUA Cneumanunct no ynpasieHMUo KOPropaTUBHON HEABUMKMUMOCTbIO

OOMKHOCTeN, npodeccuit

TpeboBaHua K
obpasoBaHuIO U
obyyeHuto

CpegHee npodeccroHanbHoe 0b6pa3oBaHMe - Nporpamma noaroToBKu
CrneumaancToB cpegHero 3seHa unm

CpeaHee npodeccmoHanbHoe obpasosaHue (HenpoduabHoe) -
nporpamma nogroToBKM CneLmuaancToB CpeaHero 3seHa u
AonosiHUTeNnbHoe NpodeccmoHanbHoe ob6pasoBaHMe - NPOrpaMmmbl
npodeccnoHanbHON NepenoaroToBKM No NPoduIo AeATENBHOCTH,
JononHuTtenbHoe npodeccmoHanbHoe obpasoBaHMe - NPOrpaMmmbl
NoBbIWEHMA KBaAUbUKaLMKM No Npoduto geaTesbHOCTU (He perke Yyem
pa3 B Tpu roaa)

TpeboBaHMWsA K ONbITy
npakTUYeckol paboTsbl

Ocobble ycnosums gonycKa
K paborte

[pyrve xapakTepncTukm

[ononHuTenbHble XapaKTePUCTUKM

HanmeHoBaHue AOKYMEHTA Koa HanmeHoBaHMe 6a30BoiA rpynnbl, 4ONXKHOCTH

(npodeccnmn) nnm cneymanbHocTH

OK3

3323 3aKynwyKu




3334 AreHTbl MO OnNepaumsm ¢ He4BUKNUMOCTbIO U APYron
CO6CTBEHHOCTBIO

ERC

- UHXKeHep No peMOoHTY

- MHKeHep No opraHn3aumm sKCnayaTauumn 1 PeMOHTY
3[@HUI U COOPYHKEHWN

- Cneumnanuct

- 9KOHOMMWCT NO AOrOBOPHOM U NPeTeH3NOHHOM paboTe

OKMATP

22647 MHXKeHep No opraHn3auum akcnayaTaumm n peMOHTY
3[aHNI U COOPYKEHNI

22968 MHCNeKTop No KOHTPOIIO 33 TEXHUYECKUM
CoAeprKaHNeMm 34aHui

26541 Cneuupanuct

27743 9KOHOMMWCT NO AOrOBOPHOM U NPeTeH3NoHHOM paboTe

OKCO

2.08.02.01 |CTponTenbCTBO M 3KCNAyaTaumaA 34aHUN U
COOpYKEeHUMN

3.4.1. TpypoBasa PpyHKUMA

ConpoBoxaeHune u obecneyeHue VpoBeHs
npouecca aKcnayaTaummn, obcny»KnBaHms
HaumeHosarme | PO yaraumm, ¥ Kog |D/01.5 | (nogyposeHb) | 5
N PEMOHTA 06bEKTOB HEABUKNMMOCTU
KBanmduKkaumu
opraHusauuu
MponcxoxaeHne 3aMMcTBOBaHO
P o A OpuruHan X
TPYyAoBOM GyHKLMM 13 opuUrMHana
Koa PerncrpaumnoHHbIit
opurMHana Homep
npodeccnoHanbHoOro
CTaHgapTa

Tpyaosble AencTeumA

MpoBepka YyCAOBUIA M KayecTBa 3KCMayaTauMmM UM TeXHUYECKOro
obcnyxuBaHMa  06OpPYAOBaHMA,  MHMKEHEPHbIX CceTed U cUcTem
*usHeobecneyeHus (3a UCK/IIOYeHnEM CNaboTOYHbIX cuctem
TENEKOMMYHUKALUMIA U CBA3W, OXPaHbl) COrNAcHO MpPaBWUIAM TEXHUYECKOM
3KcnIyaTauun

ConpoBoXAaeHue  3KchAyaTauMm U TeXHMYecKoro  obCayKuBaHuA
060pyA0BaHNA, WMHMKEHEPHbIX ceTeld M cucTem xusHeobecnedeHusa (3a
NCKNOYEHNEM CNaboTOUYHbIX CUCTEM TENEKOMMYHMKALMIN U CBA3K, OXPaHbl)
COrNacHoO NpaBMaam TEXHUYECKOW aKChayaTaumnm

KoHTponb ucnpaBHOCTM M paboTocnocobHOCTM 060pyAOBaHUA M CUCTEM
*usHeobecneyeHus




KOHTpONb CPOKOB rapaHTMM U CEPBUCHOIO 06CNYXKMBaHUSA 060pya0BaHUA U
cucTem xusHeobecneyeHus

OpraHusauma paboTbl CEPBUCHbLIX CAYXKO ANA YCTPaHEHUA TeXHUYECKUX
HeMcnpaBHOCTeN cuctTem xunsHeobecneyeHms NOMeLLEHUS, 34aHMA

BbI30B aBapUIMHbIX CAYKO NPU aBapUIMHbIX CUTYaLMAX

OpraHusauma  ycTpaHeHMA  nocneacTBMM  aBapuih  Ha  obbekTax
HeABUXMMOCTU OpraHM3aLmm

ConpoBOXAeHME  PEMOHTHO-CTPOUTENIbHLIX  pPaboT  Ha  Tepputopuu
opraHusauum

KOHTpONb KauyecTBa MPOBOAMMBIX PEMOHTHO-CTPOUTEbHbIX PaboT Ha
TEPPUTOPUM OpPraHMn3aLLMM

OueHKka KayecTBa paboTbl CEPBUCHbIX OpraHM3auuii M PaboTHUKOB,
obecneumnBatowmx ybopKy 1 0b6cnyKmMBaHME NOMELLEHWNIM OpraHn3aumm

OpraHusauma cbopa W BblBO3a OTXOA40B, a TaKXe nepedada WX Ha
YTUAM3ALMIO UK NepepaboTKy B COOTBETCTBUM C SKOOTMHYECKMMMU HOPMaMM
1 NpaBMnamm

BbINO/SIHEHWE MEPONPUATUIA MO MOXKAPHOW, 3KOoJorMyeckoin 6esonacHocTU
06bEKTOB, rparkAaaHCKon 060pOHE 1 3almMTe OT Ype3BblYaMHbIX CUTyaLNit

Heobxognmble
yMeHuUs

BbicTpamBaTb UM OpraHM30BbIBaTb  PaboTy € 3KCNAYATALMOHHbIMM,
CEePBUCHBIMM 1 aBapPUAHBbIMU CyKbammn

Onpenenatb obbem Heobxogumblx MoTpebHOCTe B  MaTepuasnbHo-
TEXHWYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMM
HOPMaTMBHbIMM aKTamMK W BlOAKETOM OpraHM3auumu ANA SKChAyaTaumm,
06CNYXKMBAHMA U PEMOHTA 06BHEKTOB HeABMMKMMOCTU

Mcnonb3oBaTb MPOEKTHO-CMETHYIO M WMCMNOAHWUTENbHYIO AOKYMEHTaUMio B
PaMKax BbIMOJHAEMbIX TPYLOBbIX GYHKUMIA

OueHuBaTtb BU3ya/sibHO COCTOAHUE ob6bekTa HEeABUXMMOCTM U CUCTEM
u3HeobecneyeHns c Luenbo opraHnsaunm nposeneHuA TEeXHMUYECKoM
ANArHOCTUKN NN PEMOHTA

OueHMBaTb KayecTBO OKa3blBaeMbIX ycayr no y60pKe n 06CJ'IY)KMBaHMIO
I'IOMeLLI,eHMﬁ OopraHnsauunun

OueHMBaTb Ka4yecTBO BbIMO/HEHHbIX PaboT MO PeMOHTY, 3KCnayaTauuu u
06CNYKMBAHWNIO 06BEKTOB HEABUKUMOCTH

CocTaBnaTb U 0GOPMAATL JOKYMEHTbI 414 NpoLeayp Bbibopa NOCTaBLLMKOB
U npoueayp 3aKynKu

dopmynmMpoBaTb NOTPEOHOCTU B TEX UAM MHbIX TOBApPaX U YCAyrax, a TaKxke
n3naraTb UX onMcaHue B NMCbMeHHON popme

PaboTaTb € 3aK/1HOYEHHbIMM Aorosopamum Ha NOCTaBKY TOBApPOB N OKasaHue
ycnyr




CoctaBnAtb cBOAgHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
ocywecrtsieHMA  KOHTpPONA W aHa/M3a OaHHbIX O HeABUXMMOCTU
opraHnsaunn, COCTOAHMA PbiHKaA TOBApPOB W ycayr no 06C}'IY)KMBaHMI-O
HEeABUXMMOCTU

OdopmnaTb AOKYMEHTbI (B TOM YMC/e O BBOAE B 3KCM/yaTauMio) B pamMKax
BbINOMHAEMbIX TPYAO0BbIX GYHKLMIA B COOTBETCTBMM C 3aKOHOAATE/NIbCTBOM
Poccuiickolt degepaumm 1 10KaNAbHbIMU HOPMATUBHbLIMKW aKTaMu

Mcnonb3oBaTtb npmembl KOMMIEKCHOM NPOBEPKU NEPBUYHDbLIX YYETHbIX
AOKYMEHTOB, B TOM 4uUCNE OTYETHbIX AOKYMEHTOB 3a nNpoBeAEHHbIE
PEMOHTHO-CTPOUTENIbHbIE paGOTbI

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl  AAA  BeAEHMA  y4yerTa,
cucTEeMaTM3alMu M aHanM3a AaHHbIX, coCTaBneHuAa 6a3 AaHHbIX, BeaeHuA
AOKYMEHTO060pOTa, CNPaBOYHO-MNPaABOBbLIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0OBYHO MNMEepPENUCRY, CO6}'II-OAaFI HOPMbI OenoBOro
9TUKETa

Heobxoanmble
3HaHUA

3akoHogzaTenbcTBO Poccuiickoit ®eaepaumm, peryampytouiee obecneyeHme u
3KCnAyaTaumio 34aHUA N COOPYKEHUN

HopmaTuBHble MpPaBOBble aKTbl, METOAMYECKME MaTepuasbl, MOJIOKEHWUS,
WUHCTPYKUMM,  OpyrMe  pyKoBoAAwWwMe  MmaTepuanbl UM [JOKYMEHTbI,
peryavpytolime obecneyeHne 1 sKCNIyaTaumio 34aHUIN U COOPYKEHWUI

OcobeHHoCTH yXo4a 3a pPas3/IM4YHbIMKM NOBEPXHOCTAMM U OTAENOYHbIMU
NOKPbITUAMU

CraHga PTbl KAIMHUHIOBbIX YCAYT

Hopmbl 1 npaBuna obecneyeHusa MnoXKapHOM 6e30MacHOCTM B pamKax
BbIMO/IHSEMbIX TPYAO0BbIX PYHKUMMN

Hopmbl M npaBuia obecrneyeHnn rpaxKkgaHCKOM 0OOPOHbI U 3alMTbl OT
Ype3BbIYAMHbIX CUTYaUMI B paMKax BbIMOJHAEMbIX TPYAOBbIX QYHKLMIA

Hopmbl 1 npaBuna obecneyeHns 3KOOrMYeCcKon 6e30MacHOCTM B pamKax
BbINO/IHAEMbIX TPYLO0BbIX QYHKLUNIA

TexHonorus u cnocobbl BegeHUA CTPOUTE/bHBIX, PEMOHTHBIX M MOHTAXKHbIX
paboT B paMKax BbINONHAEMbIX TPYAO0BbIX QYHKL MM

CTpouTenbHble HOPMbl M MNpaBWia B pPamMKax BbINOJHAEMbIX TPYAOBbIX
dYyHKUMM

06LLI,ME TEXHUYECKNE XaPaKTEPUCTUKN CUCTEM *KM3HeobecneyeHns 06bEKTOB
HEeABUXMMOCTU

KOHCTPYKT1BHbIE 0COBEHHOCTM 060PYA0BAHMA CUCTEM KM3HEOBecneyeHnn

OcHoOBHble TPE6OBaHMﬂ CTaHAapPTOB, TEXHUYECKUX, Ka4yeCTBEHHDbIX




XapaKTeEPUCTUK, NpeabABAAEMbIE K obbeKTam HEABUXNMOCTU

MeTogbl M npaBuna npuema-nepedayn, XpaHeHUAs W apXMBMPOBAHUA
AOKYyMeHTauum

OCHOBbI ¥ NPUHLMMbI KNAacCUPUKALMM 34aHNIA U COOPYKEHUN

CTpyKTypa M MpUHLUMNbI OpraHM3auMmM AOKyMeHToo6opoTa, B TOM Yucae C
noApasfaeneHnaMu opraHmusaLmm

MopsAAoK opopmMIeHNA 3aKa30B Yy NOCTaBLLMKOB TOBAPOB U YCAYT

OCHOBHblE YCNOBMA 3aK/OYEHHbIX [OroBOPOB Ha MOCTaBKy TOBapoOB,
npegoctaBaeHMe YCAyr, apeHdbl MOMELLEHUI B 4YacTM O6CAYKMBaHMA M
aKcnayaTauuu

JlokanbHble HOPMaTuBHbIE QaAKTbl OpPraHm3auu1u 06LI.I,EI'0 XapakKTtepa n no
dJYHKLI,MOHa}'IbHOMy Hanpas/1eHUIO OeATE/IbHOCTU

basoBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALMNOHHDBIX CUCTEM U
ocobeHHOCTM paboTbl C HUMM

Cnocobbl 06paboTkM uMHPOPMaLMM C UCNONB30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna A4enoBoi Nepenucku

Mn paBuia 4eNoBOro 3TUKETa

Apyrve
XapaKTepUCTUKK

3.4.2. TpypoBasa GpyHKUMA

MNoabop 06BHEKTOB HEABUKMMOCTM B
Lenax pasmeLleHusa opraHnsaummn m Yposenb
HanmeHoBaHue P . P . Kog |D/02.5 | (nogypoBeHb) 5
BEAEHUA ee X03ANCTBEHHOM
KBanmduKkaumu
[eaTeNbHOCTU
MpoucxoxaeHue 3aMmCTBOBaHO
P . A OpuruHan X
TpyAoBoi GyHKLMM 13 opurMHana
Koa PernctpaumnoHHbIit
opurnHana HoMep
npo¢deccnoHanbHOro
CTaHAapTa

TpyaoBble AencTeus

AHanus I'IOTpE6HOCTEl\;1 opraHunsauuun B obecneyeHun HEABUXMMOCTbIO

AHanuns apPeKTUBHOCTM MCNONb30BAHMUA MOMELLLEHNN

AHanNM3 NOCTyNUBLUMX 3aABOK Ha nop,6op ob6bekToB HeABUXMNMOCTUN

HDOBEAEHME OCMOTpOB 06beKTOB HeABUXNMOCTH C uenbto




npe,u,BapMTeanoffl OLLeHKHN COOTBETCTBUA I'IOTpEGHOCTFIM opraHunsauun

NpoBegeHne aHanM3a COOTBETCTBMA MNOCTYMUBLUMX 33aABOK JIOKA/bHbIM
HOPMaATUBHbIM aKTaM, a TaKXKe 3an/1aHMpoBaHHOMY 6POLI,)-K€‘Ty

ConpoBoxaeHne npouecca noabopa 06LEKTOB HeABUKMMOCTU  ANA
pa3mMellleHMsA opraHm3aumm

AHaNM3 NMEIOLLIMXCA NPEASIOXKEHNN Ha PbIHKE 06BHEKTOB HEeABUMKMMOCTU Ha
npeameT COOTBETCTBMA NOTPebHOCTAM opraHM3aLmnm

MoarotoBka aHaNUTUYECKUX CNpaBoOK M CBOAHbIX OTYETOB O COCTOAHWUU
PbIHKA HEABUXMNMOCTHU

MoArotoBKa WTOTOBbLIX NepevHein n npeseHTaunin Hanmbosee MNOAXOAALLMX
NPeanoXeHnn OBbEeKTOB HEeABMMKMMOCTM C  OTParkeHUEem  K/to4eBbIX
XapaKTepuCTUK

MOHMTOpMHI’ dpeHAHbIX CTaBOK U LLeH Ha HeABUXMUMOCTb

Heobxoamnmble
yMeHus

MpoBoanTs OCMOTPbI M  WUCNONb30BaTb METOAbl OLLEHKMU ob6bekToB
HeABUXMUMOCTU

Bectun neperosopbl U OEN0BYHO MNMepPeENnUnCRY, CO6}'II-OAaFI HOPMbI OenoBOro
9TUKETa

CoctaBnAtb CBOAHbIE Yy4YyeTHble W OTYeTHble [AOKYMeHTbl B  Lenax
ocywecrtsieHnA  KOHTpPoONA W aHa/nM3a  AdaHHbIX O HeABUXMMOCTU
OpraHn3auuun, a Takxe CUTyaunn Ha pblHKe HEABUXKNMOCTU

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmMbl A8 BEAEHUA  y4eTa,
CUCTEMATM3ALMM U aHaM3a [aHHbIX, COCTaBNeHMA 6a3 AaHHbIX, BeAeHMWA
OOKyMeHTo060pOoTa, CNpPaBOYHO-MNPaBOBbIE CUCTEMDI, pecypcobl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT", oprTexHuKky

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Heobxoanmbie
3HaHWA

OcHoBHble TPE6OBaHMﬂ CTaHAapPTOB, TEXHUYECKUX, Ka4yeCTBEHHDbIX
XapaKTeEPUCTUK, NpeabABAAEMbIE K obbeKTam HEABUXNMOCTHU

OCHOBbI ¥ NPUHLMMbI KNaccubUKaLumMm 34aHNIA U COOPYHKEHUN

AreHTCTBa U opraHnsauuu, pa60Tarou.|,V|e Ha PbIHKE HEABUXMUMOCTU

Bunabl okasbiBaembIX YCAYr areHTCTBaMM U OpraHM3aumamu, pa6OTaIOLLI,VIMVI
Ha PbIHKE HeABUXMUMOCTHU

KOHBlOH KTypa pblHKa HEABUXNMOCTU

MeToapbl aHanM3a 1 NopsaaoK cbopa, 06paboTkM 1 nepegaun nHdopmaunm o
PbIHKE HEABUKMMOCTH

HOPHAOK nposeaeHMA oCMOTpPOB 0b6beKToB HEeABUXMMOCTHN

MeTo/bl OLLEHKM 06bEKTOB HEABUMKMMOCTHU

JlokanbHble HOPMaTuUBHbIE QaAKTbl OpPraHm3sauunu 06LI.I,EI'0 XapakKTtepa “ no




dJYHKLI,MOHa}'IbHOMy Hanpas/1eHUIO OeATE/IbHOCTU

CTpyKTYpa 1 NPUHLMMbI OpraHn3aumMm 4okymeHToobopoTa

3aKkoHogaTenbcTBO Poccuiickoit depepaumm B 061acTM  3eMeNbHOrO,
UAULLHOTO, 3KO/JI0rMYEeCcKoro, Ha/lo0roBoOro, rpaxAaHCcKoro npasa B 4acTu
PerynMpoBaHNA OTHOLIEHUI C HEeABMMKMMOCTbIO B PaMKaX BbINOIHAEMbIX

TPYAOBbIX GYHKLUN

HopmaTuBHble MpPaBOBble aKTbl, METOAMYECKME MaTepuainbl, MOJOMKEHWUA,
WMHCTPYKUMM,  ApyrMe  pyKoBoAAllMe  maTepuanbl UM AOKYMEHTbI,
peryavpylolme onepaumMm C HeABUMKMMOCTbIO, B PamMKaX BbIMOAHAEMbIX

TPYAO0BbIX PYHKUMMN

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHDOPMALMOHHBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM WMHbOPMALMM C MCMNOAb30BaHMEM MPOrPaMMHOro
obecneyeHns U KOMMNbIOTEPHbIX CPEACTB

MpaBuna fenoBoW Nepenucku

MNpasuna genosoro saTuKeTa

CTpyKTYypa opraH13aLmm

Apyrve
XapaKTEPUCTUKM

3.4.3. TpyaoBaa GpyHKUuUA

JOKyMeHTaLMOHHOE CONPOBOXKAEHME,
cBA3aHHoe c obecneyeHnem npaesa
COBCTBEHHOCTM UM UHOTO BELLHOTO Yposenb
HanmeHoBaHue Kog |D/03.5 | (nogyposeHb) 5
npasa W NPOLLECCOB MCNOb30BaHMA,
KBasnduMKaumnm
3KcnayaTauMm n ob6cnymBaHUA o6 beKTOB
HeABMMKUMOCTU OpraHu3aumm
MpoucxoxaeHue 3anmcTeoBaHoO
P . A OpuruHan X
TpyAoBoh GyHKUMM M3 OpuUrnHana
Koa PerncrpaumnoHHbIn
opurMHana Homep
npodeccnoHanbHOro
cTaHpapTa

TpyaoBble AencTaus

MoarotoBka AOKYMEHTOB K perncrpaunn npas Ha HeABUXKUMMOCTb WU
perncrtpaumnm ,D,OJ'II'OCpO‘-IHOVI apeHabl HEABUXKNMOCTU

MoAroToBKa [AOKYMEHTOB A8 Npoueayp MOKYNKWM M Mpoaaskn 06bekTos
HeABUMXUMOCTU

COI'IpOBO)K,D,eHMG npoueayp nokynku mn npoaaxku 06beKToB HEABUXMNMOCTHU




OI'IpEAEJ'IEHME nepevyHA JOKyMeHTauun Ha 06BbEKTbI HEABUXMMOCTU

MpoBepka M aHanM3 cocTaBa W CcoAep)KaHWA AOKYMEHTauun Ha
HEABMMMMOCTb,  BblAB/IEHME  OTCYTCTBYIOWMX  AOKYMEHTOB,  Anbo
[OKYMEHTOB, HE COOTBETCTBYIOLNX COCTOAHMIO 06bEKTa HEABUMKMMOCTU

MoAroToBKa AOKYMEHTOB AR Mpoueayp 3akAlyeHUs A0roBOPOB apeHApl
(cybapeHabl) HeaABUKMMOCTH

ConpoBoXAaeHue npoueayp 3akalyeHUa A0roBopoB apeHAabl (cybapeHabl)
HeABUKMMOCTH

MoaroToBKa [AOKYMEHTOB Aas npoueayp odpopmMaeHusa, perucTpauumn u
MCMONIHEHUA [JOKYMEHTOB Ha HeABWKMMOCTb, €€ 3KCMyaTauuio U
yrnpaB/ieHne, TEeXHUYECKoe  COCTOAHWE,  perncTpaumio  npaea  Ha
HeZBUKMMOCTb

ConpoBoxaeHue npouedyp OGOpPMAEHUA, PerncTpaumm U MUCNOAHEHUSA
AOKYMEHTOB Ha HeABMMXMMOCTb, €e 3KCMiyaTauuio W ynpas/ieHue,
TEXHUYECKOE COCTOSIHME, PErMCTPaLMIio NPaBa Ha HeABMMKUMOCTb

B3aMMOAEVICTBMe C OpraHamu I'OCYAapCTBEHHOﬁ BNn1actm n  MeCTHOro
camoynpassieHUA No BONpocam HEABUKUMMOCTHN, 3EMNENO/1Ib30BaHNA

MoarotoBka M nepefada Ha XpaHeHUE AOKYMEHTOB, MOATBEPKAAOLLMX
npaBa Ha HEABMMKMMOCTb, TEXHMUECKYID U WHYIO [OKYMEHTaUWIo Ha
HeABUXUMOCTb

BeaeHve  peectpa  AOKYMEHTOB,  MOATBEPNAAOWMX  MpaBa  Ha
HEeABUMMUMOCTb, TEXHUUYECKYIO U MHYIO JOKYMEHTALMIO HA HEABUMUMOCTb

BepgeHune peecTpa 3aK/IloYEeHHbIX A0roBopoB apeHAbl HEABUXMMOCTH,
A0roBopos Ha obecneveHue O6Cﬂy)KMBaHMFI M 3KCnayaTauun

OTcnexunBaHue cBOeBpeMeHHOCTM onaatbl apeHAdbl I'IOMELLI,EHMI‘;I n
KOMMYHa/1bHbIX nnatexen

KOHTpOJ’Ib C06}'I}O,£l,eHMﬂ n  UNCNosHEHUA YCI'IOBMﬁ A0rosopoB apeHAabl
HEABUXMMOCTH, Aaorosopos Ha obecneyeHune OGCHY)KMBHHMFI n
IKCNyaTaunn, a TakxKe npegocraBaieHnA I'IepBM‘-IHOﬁ AOKYMeHTaUuunun

B3saumopgeiicTene c apeHAoAaTensMM MO BOMPOCAM apeHAabl U YC/I0BUNA
[AOroBOPOB apeHAbl HeABUKUMOCTH

BepeHune peecTpa 06beKToB HEeABUXMUMOCTU, KOHTPOJIb €ro akKTya/ibHOCTU

BeaeHve NOOOBLEKTHOIO aHA/NMTUYECKOro YyyeTa B LeAsAX aHasavsa
3KOHOMUYeCKONn  3PPEeKTUBHOCTM  MPU  UCMOJIb30BaHUM  OODBEKTOB
HeaBUXUMOCTH

Heobxoaumbie
yMeHUs

Od)OpMI'IFlTb AOKYMEHTbI Ha HEeABUXMMOCTb B COOTBETCTBUU C
3aKOHO4ATENNIbCTBOM Poccuinckoit dJep,epau,MM n NNOKa/ZIbHbIMU
HOPMATUBHbIMU aKTaMU

CocTaBnatb 1 0GOpPMAATL AOTOBOPbI apeHabl (cybapeHabl) HeABUKMMOCTH




PabotaTb €  3aK/lOY4EHHbIMM  AOroBopamm  apeHabl  (cybapeHabt)
HeABUXUMOCTU

CoctaBnAtb CBOAHbIE Yy4YyeTHble W OTYeTHble [AOKYMeHTbl B Lenax
ocywecrtsieHnA  KOHTpPoONA W aHa/M3a  AdaHHbIX O  HeABUXMMOCTU
OopraHunsauunm

Mcnonb3oBaTtb npmembl KOMMIEKCHOM NPOBEPKN NEPBUYHDLIX YYETHbIX
AOKYMEHTOB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmmbl 4S9 BeAEeHWs  y4eTa,
CMUCTEMATM3aUMM W aHaNM3a [aHHbIX, COCTaB/leHMsA 6a3 AaHHbIX, BeAeHMs
OOKyMeHToob0opoTa, CNpaBOYHO-MNPaBOBbIe CUCTEMDI, pecypcobl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT", oprTexHuKky

Mcnonb3oBaTtb cpencrea KOMMYHUKaunun

BecTM neperosopbl M AefoByl0 nepenucky, cobaogas HOpPMbl AEA0BOro
aTUKeTa

Heobxoaumbie
3HaHuA

3akoHomaTenbctBO Poccuitickoit ®depepaumm B 06M1acTM 3eMeNbHOrO,
UANLLHOIO, 3KO/I0FMYECKOro, Ha/soroBOro, rpPaxAaHCKOro npasa B 4acTu
PerynMpoBaHNA OTHOLIEHUN C HEeABMMXKMMOCTbIO B PaMKaX BbIMNOJHAEMbIX
TPYAOBbIX PYHKUMMN

HopmaTuBHble MpaBOBble aKTbl, METOAMYECKME MaTepuainbl, MOJONKEHWUSA,
WHCTPYKUMM, PYKOBOZALLME MaTepuanbl U LOKYMEHTbl, peryavpytoume
onepaumm C HeABMKMMOCTbIO B PaMKaXx BbINOHAEMbIX TRYA0BbIX GYHKLMINA

Mpoueaypbl pervcTpauum M odOPMAEHUA CAENOK C HEeABUMKMMOCTbIO,
TEXHWUYECKOrO COCTOAHMA, AOKYMEHTOB Ha HEABUMKMMOCTb

nopﬂ,ﬂ,OK 3aKno4yeHnAa  Oorosopos n Od)OpMJ'IEHMFl H806X0,£|,MMbIX
AOKYMEHTOB, CBA3AHHbIX C Kynneﬁ—npop,ameﬁ n aF)EH,D,Oﬁ HeEABUXMMOCTU

MopAdOK  3aKaoyeHus  A0roBopoB UM odopmaeHus  Heobxoaumbix
AOKYMEHTOB B  4YacTM  3KCMiyaTauuu, O6CAYKMBAHMA U PEMOHTa
(cTpouTenbcTBa) 06BHEKTOB HEABUMKNMOCTU

OcHoOBHble TPE6OBaHMﬂ CTaHAapPTOB, TEXHUYECKUX, Ka4yeCTBEHHDbIX
XapaKTeEPUCTUK, NpeabABAAEMbIE K obbeKTam HEABUXNMOCTHU

OCHOBbI M NPUHLUMMNLI KNAacCUPUKaL MM 34aHUIA U COOPYKEHUI

I'Ipasmna npuema-nepenadn, XxpaHeHnAa n apxmBmMpoBaHMA OKYMEHTaUUN

JloKanbHble HOpMaTMBHbIE aKTbl OpraHMsauumM obuiero xapakrepa M no
dYHKLMOHaNbHOMY HanpaBAeHWNIO AeATENbHOCTU

CTPYKTYpa M NPUHLMNbI OPraHM3aLuMM AOKYMEHTO060poTa, B TOM 4Yuc/e C
noApasseneHnaMn opraHM3aLmm

basoBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALMNOHHDBIX CUCTEM U
0cobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM uMHPOPMaLMM C UCNONL30BAHMEM MPOrPAMMHOIO




obecneyeHus u KOMMbKOTEPHbIX CPpeacTs

MpaBuna A4enoBoi Nepenuckn

Mn paBuia 4eNoBOro 3STUKETa

CTpyKTypa opraHu3aumm

Apyrve
XapPaKTePUCTUKHN

3.4.4. TpypoBaa pyHKUMA

OpraHu3zauma 3aKynku n npuobpeteHna VposeHb
TOBapoB, 060pyf0BaHMA M YCAYT B LEenax
HanmeHoBaHMe POB, pya yenyrs o Koa |D/04.5 | (noayposeHb) | 5
3KcnayaTauMm n obcnymBaHUA 06 bEeKTOB
KBannduMKaumnm
HeABUXMMOCTM OpraHmnsaLmm
MpouncxoxaeHune 3anMMcTBOBaHO
P o A OpuruHan X
TPYAO0BOU GYyHKLMM 13 opurnuHana
Kop, PerncrpaunoHHbIn
opurnHana HoMep
npo¢deccnoHanbHoOro
CTaHAapTa

TpyaoBble AencTeus

AHanu3 pbiHKa ycayr v paboT Mo CTPaxoBaHMUIO, OLUEHKE, COLEPMKAHMIO,
TEXHUYECKOMY 06CNYKUBAHUIO M PEMOHTY O6EKTOB HEABUKUMOCTH

MoAroToBKa nNakeTa AOKYMEHTOB A/ Mpoueaypbl Bbibopa KOHTpareHTa Ha
MOCTaBKy YCAYyr MO CTPaxOBaHWIO, OLUEHKE, COAEPKaHWUI0, TeXHUYeCcKomy
06CNYKMBAHUIO M PEMOHTY O6BEKTOB HEABUKUMOCTM

3aKk/loyeHne [AO0roBOPOB HA MOCTAaBKYy YCAYr MO CTPaxoBaHMWIO, OUEHKE,
CoAepXaHUIO, TexXHUYECKOMY OBCAYKMBAHUIO W  PEMOHTY O0B6bEKTOB
HeABUKMMOCTH

BepeHune peecTpa 4oroeopoB Ha MOCTAaBRYy yCcayr no CTpaxoBaHWUKO, OLLEHKE,
Cco4epXKaHNO, TEXHUYECKOMY O6Cﬂy)'KMBaHMIO n  PEMOHTY 06beKToB
HEABUXMMOCTU

BeaeHue 6a3bl NOCTaBLIMKOB YCAYT MO CTPaxoBaHUIO, OLLEHKE, COAEPXKaHUIo,
TEXHUYECKOMY 0BCAYKNBAHUIO M PEMOHTY OBBEKTOB HEABUMKMMOCTHU

B3aMMOAEVICTBMe C KOHTpareHtTamm " nocCraBuwmkamum C UeNbIO yny4dlleHunaA
KavyecTtBa N CHUXEHWA 3aTpaT

BeseHne paboTbl C MOCTaBWMKAMW NO  YCTPAHEHUIO  AOMYLEHHbIX
HapylweHWIn YCAOBUA OOrOBOPOB Ha OKasaHMe YCayr Mo CTPaxoBaHMIo,
OLEHKe, CoAepKaHNI0, TEXHUYECKOMY 0BCAYKMBAHUIO U PEMOHTY 06bEKTOB
HeABUKMMOCTH

MoarotoBka AOKYMEHTOB ANnA npouenypbl CTpaxoBaHWA, CBA3aHHOIO C




BnageHnem wu WUCNOJIb30BaHNEM HEABUXKMMOCTN, a TaKXKe npoueaypbl
O(I)Ole'IeHMFI CTPaxoBOro cny4yana npuv HactynJieHnn TakoBoro

ConpoBoXaeHre npoueaypbl CTPaxOBaHWA, CBA3AHHOTO C BAageHUMEM U
MCMNONb30BaHNEM HEABMMKMMOCTM, a TaKXe npoueaypbl odopmaeHus
CTPaxoBOro c/y4yan Npu HacTynaeHUn TaKoBoro

Opl'aHM3aLl,Mﬂ nposeaeHnA OLLEHKN 06beKToB HEeABUXMMOCTH

3akno4eHne Aorosopos O npenocrtaBieHNMM  KOMMYHa/ZIbHbIX  YCAYT,
IKCNAyaTauunn mn O6C}'IY)'KVIBaHMM 06bekToB HeABUXMUMOCTU

OdopmneHne OTYETHBIX AOKYMEHTOB B COOTBETCTBUM C TpeboBaHUAMU ANS
KOHTpareHToB W NoApasgeneHuii Byxrantepckoro yyeta

Bsaumogeinctsme ¢ noapasaeneHUAMMU OpraHMsaumMm no npeteH3UOoHHOM
paboTe B cayvyae HapylLlEeHWA KOHTpareHTamMmm yc/oBUin AO0r0BOPOB

Heobxoaumbie
yMeHUn

Onpenenatb obbem Heobxogumblx MoTpebHOCTe B  MaTepuasnbHo-
TEXHWYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMM
HOPMaTMBHbIMM aKTamMu W BIOAKETOM OpraHM3auMmu A8 3SKChAyaTaumm,
06CNYKMBAHMA U PEMOHTA 06 BEKTOB HEABUAKUMOCTU

OpraH130BbIBaTb NPOLEAYPY 3aKYMKWU TOBAPOB WAM yCayr

CocTaBnaTb U 0GOPMAATL JOKYMEHTbI 414 NpoLeayp Bbibopa NOCTaBLLMKOB
M npoueayp 3aKynKu

CoctaBnatb M odopmaATb AOroBopbl Ha npuobpeTeHMe TOBapoOB,
060pyA0BaHNA U YCAYr B LEAAX 3KChayaTaumm u o6cay»KnBaHMA 06bEKTOB
HeABWKMMOCTM OpraHM3aumnm

PaboTaTb C 3aKNOYEHHbIMM JAOroBOpPaMM Ha npuobpeTeHne TOBAPOB,
060pyA0BaHNA M YCAYr B LEAAX 3KChayaTaumm n obcay»KnaHnA ob6bEKTOB
HeABMKMMOCTM OpraHM3aumnm

dopmynMpoBaTb NOTPEBHOCTM B TEX MAKM MHBIX TOBApPax M YyC/Iyrax, a Takke
M3naraTb UX ONUCcaHWe B MUCbMeHHOM dpopme

CocTaBnaTb, CMCTEMaTM3UPOBATb M aKTyanM3MpoBaTb 6asy MNOCTaBLLMKOB
TOBApOB U ycAyr

Mcnonb3oBaTtb npumembl KOMMIEKCHOM NPOBEPKN NEPBUYHDbLIX YYETHbIX
AOKYMEHTOB, B TOM 4uUCNE OTYETHbIX AOKYMEHTOB 3a nNpoBeAEHHbIE
PEMOHTHO-CTPOUTENIbHbIE pa6OTbI

Mcnonb3oBaTb CMETHYH AOKYMEHTAUMUI0 Ha CcoAeprkaHne W pPemMoHT
06beKToB HeABUXMMOCTUN

CoctaBnAtb cBOAgHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
ocywecTtBieHnMA  KOHTPONA W aHa/M3a AdaHHbIX O HeaBUXMMOCTU
OopraHn3auuun, a Takxe CUTyaunn Ha pblHKE HEABUKNMOCTU

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl  AAA  BEAEHMA  y4yerTa,
CUCTEMATM3aLMM M aHanM3a AaHHbIX, COCTaBneHuAa 6a3 AaHHbIX, BeAeHuA
AOKYMeHTO060poTa, CNpaBoYHO-NPaBOBbIe cUCTEMBI, pecypcbl




MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0OBYHO MNMepPENUCRY, CO6}'II-OAaF| HOPMbI O€enoBOro
9TUKETa

Heobxoamnmble
3HaHUA

PbIHOK ycayr no cTpaxoBaHUio ob6bekToB HeABUXMMOCTHU

PblHOK YCAnyr no oueHkKe 0b6beKToB HEABUXMNMOCTHU

PbIHOK ycnyr No coAepsKaHuio U TEXHUYECKOMY OBCAYKMBAHUIO 06BHEKTOB
HeABWMKMMOCTH

PbiHOK YCAyr no peMoHTy 06BbeKToB HEABUXMMOCTHU

LleHOoBaA NOAUTMKA pbIHKA Ha onpeAefieHHble KaTeropun ycayr, B TOM Yncne
npegocTaBAeHMEe KOMMYHabHbIX YCayr

anHLI,MI'I, aAJITOPUTM U 3Tanbl NpoOBEAEHNA 3aKYNOK

OcHoBbI 4OroBOpPHON paboTbl

MopAaaoK 3aKAYEeHMA A0rOBOPOB

Hopmbl 1 npaBuna obecneyeHua noxKapHoM 6e30NacHOCTM B pamKax
BbIMO/IHIEMbIX TPYAO0BbIX PYHKUMMN

Hopmbl 1 npasuna obecnedyeHns 3KoorMyeckor 6e3onacHOCTM B pamkax
BbINOJIHAEMbIX TPYAOBbIX GYHKUMIA

TexHonornsa mn cnocobbl BeAeHUA CTPOUTENbHBIX, PEMOHTHbBIX U MOHTAMKHbIX
pabot

CTpouTenbHble HOPMbl M MpPaBWIa B PAMKax BbINOJHAEMbIX TPYAOBbIX
dYHKLMA

O6u.|,v1e TEXHNYECKNE XaPaAKTEPUCTUKNU CUCTEM KM3HeobecneyeHns 06bEKTOB
HeABUXMUMOCTU

KOHCprKTMBHbIe ocobeHHoOCTH oﬁopy,u,osaHMﬂ cUCTeM Kun3HeobecneyeHus

OcCHOBHble TpE‘6OBaHVIﬂ CTaHAapTOB, TEXHUYECKUX, Ka4yeCTBEHHDbIX
XapPaKTepUCTUK, npeabAsBaaemble K obbekTam HeABUXMMOCTU

3aKkoHogaTenbcTBO Poccuiickoit depepaumm B 061acTM  3eMeNbHOrO,
UIULLHOTO, 3KO/JI0rMYEeCcKoro, Ha/loroBoro, rpaxAaHcKoro npasa B 4acTu
PerynmpoBaHNA OTHOLIEHUI C HEeABMMKMMOCTbIO B PaMKaX BbINOJIHAEMbIX

TPYAOBbIX GYHKLUN

HopmaTuBHble MpaBOBble aKTbl, METOAMYECKME MaTepuainbl, MOJONKEHUSA,
WMHCTPYKUMM,  ApyrMe  pyKoBoAAllMe  maTepuanbl UM AOKYMEHTbI,
peryavpylowme onepaumm C HeABUMKMMOCTbIO, B PamMKaX BbIMOAHAEMbIX

TPYAO0BbIX PYHKUMMN

3aKkoHogaTenbcTBo Poccuiickoih depepaumm B 06/1acTU  maTepuanbHO-
TexHuyeckoro obecneyeHus, 3aKynoYHon AeaTeNbHOCTHU, AEN0ONPON3BOACTBA




M apXMBMPOBAHUA B PaMKax BbIMOJHAEMbIX TPYZOBbIX QYHKLMK, a TaKKe
rparkaaHcKoe 3aKoHoAaTenbcTBO  Poccuiickoit  degepauunm B YacTu
peryiMpoBaHnA AOrOBOPHbLIX OTHOWEHWM WM CAENOK MEeXAy Y4YacTHUKamMu
PbIHKa B PaMKax BbINOJIHAEMbIX TPYA0BbIX GYHKLMIA

CTpyKTypa M NpUHLMNbI OpraHM3auMmM AOKYMeHToo6opoTa, B TOM Yucae C
noApasgeneHnaMn opraHM3aLmm, BeayLummmn byxranTepcknin yuet

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHDOPMALMOHHbBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHOOPMaUMM C WUCMONb30BaHMEM MNPOrPaMMHOro
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna fenoBoW Nepenucku

MNpasuna genosoro saTuKeTa

Apyrve
XapPaKTePUCTUKHN

3.5. 0606wWweHHan TpyaoBan GyHKLMUA

OpraHu3auma paboyero NpocTpaHCTBa,
co3gaHue n obecneyeHme onTUManbHbIX YpoBeHb
HanmeHoBaHue . .| Kopgl|E 6
YCN0BWIM BbINOJIHEHUA TPYAO0BbIX GYHKUWNI KBannduMKaumnm
paboTHMKamu opraHmMsaumm
MpoucxoxaeHue
. . 3aMMCTBOBaAHO
0606L1eHHOM TpyaoBoit | OpurnHan X
M3 opurnHana
dyHKUMM
Koa PerncrpaumnoHHbIit
opurMHana HOMmep
npo¢deccnoHanbHoOro
CTaHpapTa

Bo3moKHbie
HanmeHOBaHUA

AoNXKHOCTel, npodeccuin

Pykosoautenb a,EI,MVIHVICTpaTMBHO-XOSHI\/‘ICTBEHHOFO nogpasaeneHua
HayanbHuK a,LI,MVIHMCTpaTMBHO-XO3HVICTBEHHOFO noapasageneHuna

TpeboBaHMA K
06pasoBaHUtoO U
obyyeHuto

Bbicwee obpasoBaHue - bakanaspuaT uam

Bbicwee obpasoBaHue (HenpoduabHoe) - bakanaspmat u
AONoNHUTENbHOE NpodeccnoHanbHoe 06pa3oBaHMe - NPOrpammbl
npodeccuoHanbHOM NepenoaroToBKW No NPoduIto AeATeNbHOCTH
JononHutensHoe npopeccnoHanbHoe 06pa3oBaHMe - NPOrpammbl
NOBbILWEHWA KBaIMDUKALMM NO NPOOUII0 AeATENbHOCTU (He pexke Yyem
pa3 B Tpu roaa)

TpeboBaHMWsA K ONbITYy
NnpaKTUYeCcKon paboThbl

He meHee Tpex neT B 061aCTM MaTepmnanbHO-TEXHUYECKOTO
obecneyeHusn




Ocobble ycnoBus gonycka
K paborte

[pyrve xapakTepuctuku

[ononHuUTenbHble XapaKTePUCTUKMU

HanmeHoBaHMe AOKYMEHTA Kog HanmeHoBaHMe 6a30BoW rpynnbl, 4ONKHOCTU
(npodeccmmn) nnm cneymanbHocTH
1324 PyKkoBoguTenu cayb no cHab»keHuto,
pacnpocTpaHeHUo TOBAapOB M aHANOrMUYHbIM BUAAM
OK3 neATeNbHOCTH
3332 OpraHusaTopbl KOHbEpPEHUMI U APYIMX MEPONPUSTUI
- MeHegxep
- 3aBeayloLWmii cknagom
- 3aBeayoLMNIA XO3AMCTBOM
EKC - HayanbHWK aAMUHUCTPATUBHO-XO3ANCTBEHHOIO
oTaena
- HauyanbHUK oTaena matepmanbHO-TEXHUYECKOro
CHabxeHun
- HayanbHWK X03AMCTBEHHOrO OTAENA
99052 3aBeaylounii otaenom (MaTepmanbHO-TEXHUUYECKOro
CHabxeHus)
22141 3aBeayloLWmii cknagom
22181 3aBeayoLMniA XO3AMCTBOM
24062 MeHeaep (B dMHAHCOBO-3KOHOMUYECKMX U
aAMUHUCTPATUBHbBIX NogpasaeneHunax (cny»bax)
24505 HauyanbHUK ANPEKLUN MeKAYHAPOAHbIX U TYPUCTCKUX
OoKnATpP nepeBO30K
24701 HayanbHuK oTaena (MatepranbHO-TEXHUYECKOTO
CHabxeHunsn)
24976 HauyanbHUK cny»6bl (MaTepmnanbHO-TEXHUUYECKOTO
CHabxeHus)
25042 HayanbHWK ynpaBaeHus (cneunanmnsmpoBaHHOro B
NPoYnX OTPaCcNsXx)
44913 Ha4yanbHUK CKNaaCcKoro Xo3simncrea
OKCO 5.38.03.02 | MeHegXMeHT




3.5.1. TpyaoBaa PpyHKuua

OpraHusauma pasmeLLeHns paboTHMKOB, VboBeHs
30HMpPOBaHWE M obecneyeHne P
HanmeHoBaHue Kog |E/01.6 | (nogypoBeHb) 6
3¢ PEKTMBHOIO NCMO/Ib30BaHMS
N KBanndukaumm
nomeL,eHun
MpoucxoxaeHue 3aMmCTBOBaHO
P o A OpuruHan X
TpyAoBoi GyHKLMM 13 opurMHana
Koga PernctpaunoHHbIit
opurnHana HoMep
npo¢deccnoHanbHOro
CTaHAapTa

TpyaoBble AencTaus

OnpegeneHve notpebHocTelt opraHusauum B dopmMmmpoBaHMM pabouyero
NPOCTPaAHCTBA C y4yeTom chepbl AeATeNbHOCTU OpraHu3aumm, YUCIeHHOCTU
NepcoHana u CTPYKTYPbl OpraHM3aLmm

OpraHu3auma npouecca ycTpoictea paboyero npocTpaHCTBa

KoHTponb  peanuMsaumMyM  NAAHMPOBOYHbLIX  PELEeHUI,  30HWPOBAHWA,
KomnaekTauum mebenbto, odpmcHbIM M 6bITOBbIM 060pyAoBaHNEM paboyero
NpPOCTPaHCTBa

PaspaboTka nnaHOB peanusauum MPOBEAEHMA  PEMOHTHbIX  pabor,
nepennaHMpPOBOK, MepeocHalleHna Mmebenbto ©n  0bopyaoBaHUEM,
BHYTPEHHMX NepemMeLLeHNIt U BHELLHWNX Nepeesaos

OpraHusaumsa WM KOHTPO/b peanun3aumMyv BHYTPEHHUX MNepemelLeHnin u
BHELWHMX Nepee3foB NoApPa3ae/ieHNn OpraHn3aLmm

OnpeaeneHne HeobXOAMMbIX PecypcoB [AAA  peanusaumm  NpPoeKToB
PEMOHTHbIX paboT, nepennaHMpPoOBOK, nNepeocHalleHna mebenbio K
06opyaoBaHMEM, BHYTPEHHUX NepeMeLLeHNA U BHELLHUX nepee3aos

MpoBedeHWe perynspHoro aHanusa 3PpPeKTUBHOCTM  UCMNOJIb30BaAHUSA
nomeLL.eHnin

MpoBeaeHne  MeponpuATUA B pamKax  obecrnedyeHuMa  MoXKapHOM
6e30MacHOCTK, rpakgaHCKOM OOOPOHbI W 3aWMTbl OT Ype3BblYalHbIX
cuUTYyaumm

MpeacTaBneHne MHTEPECOB OPraHM3aLMM B HaA30PHBIX U KOHTPOMPYHOLLLMX
opraHax rno BOMPOCaM rpax4aHCKoW 06OPOHbI U 3alMTe OT Ype3BblYaMHbIX
CUTyaumi

PaspaboTKka “ BHeapeHMe HOPM pasmelleHna n obopyaosaHusa paboyero
NpPOCTPaHCTBa

MocTaHoBKa ueneli M 3agay paboTHMKAM noApasgeneHus B pPamKax
opraHusauum npolecca yctTpoiicTea paboyero NpocTpaHcTea

KOHTpOJ’Ib BbIMO/IHEHNA NOCTAB/ZIEHHbIX 3a4a4 pa6OTHMKaMM noapasgeneHuna




B PaMKax OpraHM3aLumn npoLecca ycTpoicTea paboyero NnpocTpaHCcTBa

Heobxoanmble
yMeHus

MnaHMpOBaTb KOAMYECTBO PabouMx MecT C ydyeTom chepbl AeaTesbHOCTH
OpraHu3aunm, YUCNEHHOCTM NepPCoHana 1 CTPYKTYpPbl OpraHM3aumum

MnaHvpoBaTb  paboyee  MPOCTPAHCTBO C  Y4eTOM  CaHUTAPHbIX,
NPOTMBOMNOMKAPHBIX U MHbIX MPABUA U HOPM, obecneunBatowmnx besonacHble
1 bnaronpusaTHbIE ycnoBus paboTbl

0606Watb M cUCTeMaTU3MPOBaTb MoOCTynawwyo uHGopMauuilo, Ha ee
OCHOBaHWWM HaxoAuTb Hanbonee 3dpdEKTUBHbIE pelleHus Ana peannsaunu
NocTaB/eHHbIX 3a4a4

Mcnonb3oBaTtb U NMPUMEHATb TEXHO/10TUN 6ep6)KﬂVIBOI'O npon3soacTBa

OpFaHVI3OBbIBaTb M KOHCONAMpPOBATb 6M3HeC-I'IpOLI,eCCbI, NcnosHuTeNnen m
pa6OTHVIKOB C uenbko JOCTUXeHNA OAHOro pe3ynbraTta

PaboTaTb c 60/1bWKMM 06bEMOM MHDOPMALUK

MponssognTb aHaN3 Ha OCHOBE CBOAHbIX YYETHbIX M OTYETHbIX 4OKYMEHTOB

Onpenenatb obbem Heobxoaumblx MoTpebHoCTe B  MaTepuasnbHO-
TEXHWYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMM
HOPMaTMBHbIMM aKTamu 1 BI0AKETOM OpraHM3aLmm

PaspabatbiBaTb M  BHEAPATb  JIOKa/ibHble  HOPMATWUBHblE  aKTbl U
pernameHTUpyoLwmne OKYMEHTbI

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
OoCyuwecTtB/ieHMA KOHTPO/AA WU aHaan3a AaHHbIX O d)aKTaX X03AMCTBEHHOM
AeATENbHOCTU OPraHn3aumn, COCTOAHNUA PbiIHKa TOBApPOB U yCayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl  AAA  BEAEHMA  y4yerTa,
cUCTEMATM3alLMM M aHanM3a AaHHbIX, COCTaBneHuAa 6a3 AaHHbIX, BeaeHuA
AOKYMeHTo060pOTa, CNpaBoYHO-NPaBOBbIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTtb cpencrsa KOMMYHUKaunun

BecTM neperosopbl M AefoByl0 nepenucky, cobaogas HOpPMbl AEA0BOro
3TUKeTa

OueHMBaTb CBOKO [AeATENbHOCTb C TOYKM 3peHunA 3¢¢GKTVIBHOCTM ee
KOHEeYHbIX pe3y/ibTaToB

PaspabaTbiBaTb NOAXOAbl, BKAOYAA HECTaHAAPTHble, K BbINOJHEHWUIO
TPYAOBbIX 3a4aHWUIA MOCPEACTBOM WMCMONb30BaHUA CMeuuanbHbIX 3HaHUI U
3KCMNEepPTHbIX UCTOYHMKOB MHbOpPMaL MK

HaxoauTb peweHnA B HeCTaHOAPTHbIX CUTYyauuAax uWAM B CAy4vaax
HenpeasnaeHHOro UsmeHeHMA NJiaHa peasn3aunm NpoeKkTos

Heobxoaumbie
3HaHuA

OcHoBHble ~ TpeboBaHMS  CTAaHOAPTOB,  TEXHWYECKUX,  KAYEeCTBEHHbIX
XapaKTePUCTUK, nNpeabsBAsiemble K  pasMelieHuto  paboTHUMKOB ¥
opraHusauum paboyero NPoCTpPaHCTBa




OcHosBbl 3ProHOMUKHN

O6uue NPUHLMNbI 30HNPOBAHMA NOMELLLEHN I

3akoHomaTenbcTtBO Poccuiickoit ®depepaumm nNo  BOMpPOCaAam  MOMKAPHOWM
6€30nNacHOCTM, OXpaHbl TpyAa, S3KONOorMYeckon 6e30MacHOCTH, rpaxKaaHCKoM
060pOHbl M 3aWMTbl OT Ype3BblYalHbIX CUTYaUMK, 3SKcnayaTaumum w
06CNYKMBAHMA  34aHUM WU COOPYNKEHUN, MaTepPManbHO-TEXHUYECKOTO
obecneyeHus, 3aKyno4YHoW OeATeNnbHOCTH, [enonponsBoACTBa,
rpa)gaHcKoe 3akoHopaTenbCTBo Poccuiicko  Pepepaumm B YacTu
PerynMpoBaHNA [OroBOPHbIX OTHOWEHWUA W CAENOK MeXAY Y4aCTHUKaMMU
PbIHKa B paMKax BbINOJHAEMbIX TPYA0BbIX QYHKLWN, @ TaKKe CaHUTapHbIe U
WHble NpaBuKaa U HopMmbl, obecneunsatowme 6esonacHble U H6aaronpuAaTHbIE
ycnoBua paboTbl

OcHoOBHble npuHUUNbI U TEXHONOTUN 6€pe)+(1'IMBOI'O npon3soacTBa

CTpyKTYypa opraH13aLmm

OCHOBbI ¥ NPUHLMMbI KNaccubUKaLMm 34aHNIA U COOPYKEHUN

MpuHLMNbI BbIBOPa NOoCTaBWMKOB Mebenn n opucHoro obopyaosaHma

MpuHUMNbI BbIGOPa NOCTABLMKOB YCAYr MO pa3paboTke AM3aH-MPOEKTOB M
NNaHMPOBOYHbIX PeLleHu

anHLI,MI'IbI Bbl60pa NOCTaBLWWMKOB yCayr no opraHn3aunmn nepee3gos

OcHosBbl ynpasaeHnAa nepCcoHaiom n ero motTusauunun

MeToabl oueHKM nepcoHana n pe3ynbrtaTtoB TPpyAaa

JloKanbHble HOpPMaTMBHbIE aKTbl OpraHMsauum obuiero xapakrepa M no
dYHKLMOHANbHOMY HanpaBAeHWUIO AeATEeNbHOCTU

CTpYKTYpa W NPUHLMMbI OPraHn3aLmMm OKyMeHToobopoTa

basoBble OCHOBbl MHPOPMATUKM, NMOCTPOEHUA UHPOPMALMNOHHDBIX CUCTEM U
0cobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM uMHPOPMaLMM C UCNONL30BAHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenucku

Mn paBuia 4eNnoBOro 3TUKETa

Apyrve
XapaKTepUCTUKK

3.5.2. TpyaoBaa GpyHKuua

HanmeHoBaHMe

OpraHun3auusa U KOHTPOb MaTepuasibHO- YpoBeHb
TexHn4eckoro obecnevyeHusn Kog |E/02.6 | (nogypoBeHb) 6
neATeNbHOCTU PaboTHUKOB OpraHM3aummu KBanndukaumm




MpoucxoxaeHue
TpyAoBoOM GyHKLUMM

3anmcTeoBaHO
OpuruHan X
M3 OpUrnHana
Kop, PerncrpaumnoHHbIn
opurnHana HOMep
npodeccnoHanbHOro
CTaHAapTa

TpyaoBble AencTeus

OpraHusaums npouecca, onpeaeneHue NpoLeaypbl, COOKOB peannsaumm u
NepuoanYHOCTM MaTepUanbHO-TEXHUYECKOro obecneyeHmns paboTHUKOB

KOHTpOsb NpoLeccoB maTtepnanbHO-TEXHUYECKOTO obecneyeHuns

OueHka 30PEKTMBHOCTM NPOLLECCOB W pe3ynbTaToB  MaTepuasibHO-
TEXHUYECKoro obecneyeHus

MoctpoeHne paboTbl cknaga no XxpaHeHuto TML, wucnonbsyembix Ann
€03/4aHu1A ONTUMaNbHbIX YCNOBUIA TpyAa

KoHTponb paboTbl cknaga no xpaHeHuto TMLL, ncnonbsyembix gas co3gaHus
ONTMMa/bHBIX YCOBUI TPYAA

OpraHusaumusa U KOHTPOAb paboTbl Mo obcay:KuBaHMo mebenn, oducHoro u
6bITOBOrO 060pYA0BAHUNA

KoHTponb nepemeweHna TML, B Tom uncne 3a npegensl opraHu3saumm

OpraHusauma paboTbl N0 03eNEHEHWNIO TEPPUTOPUM OPraHM3aLMK M yxoay 3a
3e/1eHbIMM HaCaXKAeHNAMM

OpraHusauma nuTaHuMA pPaboTHMKOB nyTem 060pyAOBaHMSA MeCT npuema
MWLM 1 NPUBIEYEHWNA MOCTABLLMKA YCAYT KOPNOPATUBHOIO NUTaHMA

MocTpoeHMe W KOHTPO/b MpoLecca OpraHWsauun LefoBbiX MNoe3foK
paboTHUKOB

HOCTpOGHMG cncrembl B3aVIMO,£I,el7ICTBVI’r'I M KOMMYHUKaUuuUn  mexay
COTpyaAHUKamMmn nogpasgeneHna wu npeacraButenamum O6Cﬂy)KVIBaI-OIJ.I,VIX
CepBUCHDbIX opraHM3au,m‘/’|

PaspaboTka W BHeApeHWEe HOPM, PernameHTUPYIOLWMX MaTepuasbHo-
TEXHUYECKOe U X03aicTBEHHOE obecneyeHune

OpraHusauua npoeeAeHUA MWHBeHTapusaumit TMLU, wcnonb3yembix AA
CO34aHNA ONTUMa/bHbIX YCN0BUIA TPyAa

MocTtaHoBKa Ll,e]'leVI n 3aday pa60THVIKaM nogpasgeneHnAa B pPaMKax
MaTepnanbHO-TEXHNUYECKOTO obecneyeHus AeATeNbHOCTU paﬁoTHMKOB
opraHunsauunum

KOHTPOAb BbINOAHEHMA NOCTaBAEHHbIX 33434 PaboTHUKaMK nogpasaeneHus
B pamMKax MaTepuanbHO-TEXHMYECKOro obecrnedyeHna  AeaTeslbHOCTM
pPaboTHMKOB OpraHn3aunm

Heobxoaumbie

Onpenenatb obbem HeobxoguMblx MoTpebHoCTe B  MaTepuasnbHO-




yMeHus

TEXHUYECKHUX, d)VIHaHCOBbIX pecypcax B COOTBETCTBMM C J1OKaJIbHbIMU
HOPMATUBHbIMU aKTaMU U 6PO,CI,)KETOM OopraHmnsauumun

Onpegenatb Hanbonee 3PPeKTUBHbIE W KayecTBeHHble MoKasaTenu
HeobXoAMMbIX TOBAPOB U yCAyr

OpraHM30BbIBaTb MPOLLECC 3aKYyMNKN TOBAapPOB UK YCYT

MponssognTb aHaNN3 Ha OCHOBE CBOAHbIX YYETHbIX M OTYETHbIX 4OKYMEHTOB

Mcnonb3oBaTb meToabl d)VIHaHCOBbIX BbIYMCNEHUIM U aHaNN3a

0606wWath M cUCTeMaTU3MPOBaTb MoOCTynawwyo wuHGopmaumio, Ha ee
OCHOBaHUKM HaxoAuTb Hanbonee 3dhdeKTUBHbIE pelleHus Ana peannsaunu
NocTaB/eHHbIX 3a4a4

Opl'aHM3OBbIBaTb N KOHCOIMAMpPOBATb 6M3HeC-I'Ip0LI,ECCbI, NCNosHUTENEN U
pa60THMKOB C UeNiblo JOCTUXEHNA OOAHOro pe3ynbraTta

PaboTaTb ¢ 60/1blIMM 06beEMOM MHDOPMaLUK

Pa3p363TblBaTb n BHEOPATb  J10KAJIbHbIe HOPMaATUBHbIE aKTbl n
pernameHTunpyrowmne 4OKYMeEHTDI

CoctaBnAtb CBOAHblE Yy4YyeTHble W OTYeTHble [AOKYMeHTbl B  Lenax
ocyuwecrtsieHNA KOHTPONA WU aHan3a AaHHbIX O CI)aKTaX X0351IUCTBEHHOM
neATeNbHOCTU OpPraHmn3aumnmn, COCToAHMUA PbiIHKa TOBApPOB U yCayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 419 BEAEHUS  y4yeTa,
cucTemaTvsaluu M aHanv3a AaHHbIX, COCTaBneHua 6a3 [aHHbIX, BeAeHus
[OKYMEHTO060pOTa, CNPaBOYHO-NPaABOBbLIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0OBYHO MepPENUCRY, CO6}'II-OAaF| HOPMbI OenoBOro
9TUKETa

OueHuMBaTb CBOKO AEATENbHOCTb C TOYKM 3peHunAa 9¢¢EKTVIBHOCTVI ee
KOHeYHbIX pe3y/ibTaToB

Pa3p363TblBaTb noaxoabl, BK/AKOYaA HeCTaHA4apPTHble, K BbINO/IHEHUIO
TPyAOBbIX 3a,u,aHm7| nocpeacTtsom MCNOsIb30BaHUA cCneynanbHbIX 3HAHWUIN U
9KCNEPTHbLIX NCTOYHUNKOB VIH(I)OpMaLI,MM

HaxoauTb peweHnA B HeCTaHOAPTHbIX CUTYyauuax uWAM B CAy4vaax
HenpeasnaeHHOro UsmeHeHuA NJiaHa peasn3aunm NpPpoeKTos

Heobxoanmble
3HaHuA

PbIHOK MOCTaBWMKOB TOBAapoB W ycayr, ob6ecrneyMBaloWwmx co3gaHue
ONTMMa/bHbIX YCN0BUIA TPYAa

LleHoBanA NoNMTMKa pbiHKa Ha onpeAeneHHble KaTeropumn TOBapoB U ycayr

MopsAAoK 0popMIeHNA 3aKa30B Yy NOCTABLLMKOB TOBAPOB U YCAYT

OCHOBHblE YC/IOBMA 3aK/OYEHHbIX [AOrOBOPOB Ha MOCTaBKY TOBApoB W
npegocTaBaeHue ycayr




I'Ipanma nposeaeHnA MHBEHTapPu3auumn

MpaBuna cKkNagcKkoro yyeTa

Mpasuna cocTaBneHUA MaTepUabHbIX OT4YeToB ABMKeHMa TML wu
NepBUYHbIX LOKYMEHTOB

OcHosBbl ynpasaeHnAa nepCcoHasiom U ero motusauuun

MeToabl oueHKM nepcoHana n pe3ynbrtaTtoB TPyAa

3aKkoHopaTenbcTBo Poccuiickon depepaumm B 06n1acTM  MmaTepuanbHO-
TexHu4Yeckoro obecneyeHus, 3akKynovyHom AeATeNbHOCTM, CKNAACKOro yYeTa,
AeNnonpounsBoACTBa M apXMBUPOBaAHMUA B pPamKax BbIMOJIHAEMbIX TPYAOBbIX
dYHKUMIN, a TaKKe rpaxaaHCKoe 3aKoHoaaTenbCcTBO Poccuitckon ®eaepaumm
B 4YacTM pPeryiMpoBaHUsA [OrOBOPHbIX OTHOLLIEHMIA M CAENOK Mexay
YYaCTHMKaMM pbiHKa

JlokanbHble HOPMaTuBHbIE QaKTbl OpraHmM3auunun 06LI.I,EI'0 XapakKTtepa n no
d)YHKLI,MOHa}'IbHOMy Hanpas/1eHUIO OeATE/IbHOCTU

CTpyKTYpa 1 NPUHLMMbI OpraHn3aumMm 4okymeHToobopoTa

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALMOHHBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHGOPMaUUM C UCMOAb30BaHMEM MNPOrPaMMHOrO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna £enoBoW Nepenucku

MNpasuna genosoro aTuKeTa

CTpyKTYypa opraHv3aLmm

Apyrve
XapaKTepUCTUKK

3.5.3. TpyaoBsaa PpyHKuua

OpraHusauus paboTbl cny:K6bl nprema YpoBeHb

HanmeHoBaHue |nocetutenen Kog |E/03.6 | (nomypoBeHb) 6

KBanmduKkaumu

MpouncxoxgeHue
TpyaoBoi GyHKUNM

3anmcTBOBaHO

OpuruHan X
13 opurMHana

Koa PerncrpaumnoHHbIit
opurMHana HOMmep
npo¢deccnoHanbHOro
CTaHpapTa

TpyaoBble AencTeus

OnpegeneHune uenen 1 3a4ay paboTHUMKOB CAy»Kbbl Nprema noceTuTenen




OnpefeneHne CTaHOAPTOB M BHeAPEHME HOPM, Per1aMeHTUPYoLWMX
NPUHLMMNbI OpraHM3auumn 1 paboTsl cay:Kbbl Nprema nocetTutenein

KoHTponb paboTbl cNy»Kbbl Npuema nocetTutenem

MocTpoeHre B3anmogencTBua paboTHUKOB CyKObI NpMema noceTuTesien ¢
noApasseneHnaMM 1 NOCeTUTENAMM OpraHn3aumm

KOHTPOAb COCTOAHNA NOMELLEHMIA ANA NpUema noceTuTene

KoHTpoNb KayecTBa cepBMCa W YPOBHSA OBGCAYKMBAHUA MoOCETUTENEN
opraHusauum

MocTaHOBKa Lenel 1 3aga4 paboTHUKaM CayXKbbl Npuema noceTuTenei

Heobxoanmbie
yMeHUs

Pa3p363TblBaTb n BHEOPATb  JIOKAJ/IbHbIE HOPMATUBHbIE aKTbl n
pernameHTunpyrowmne 4OKYMeEHTDI

Onpenenatb obbem HeobxoAuMbIX MoTpebHoCTet B MaTepuanbHo-
TEXHUYECKMX, OUHAHCOBLIX pPecypcax B COOTBETCTBUM C JIOKa/NbHbIMU
HOPMATUBHbIMM aKTaMU U BIOAKETOM OpPraHM3aLnn

|_|p0M3BOAMTb dHa/IM3 Ha OCHOBE CBOAHbIX YHYE€THbIX M OTYETHbIX JOKYMEHTOB

0606wWatb M cUCTEeMaTU3MPOBaTb MoOCTynawwyo uHGopMauuilo, Ha ee
OCHOBaHUWM HaxoAuTb Hanbonee 3ddeKTUBHbIE pelleHUs ANa peannsauunu
nocTaB/eHHbIX 3a4a4

Opl'aHM3OBbIBaTb N KOHCOIMAMpPOBATb 6M3HeC-I'Ip0LI,ECCbI, NCNONHUTENEN U
p360THMKOB C Uenblo JOCTUXEHNA OOAHOrIO pe3ynbraTta

PaboTaTb ¢ 60/1blIMM 06beEMOM MHbOPMaLUK

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
OoCywecTtB/ieHMA KOHTPONA WU aHann3a AaHHbIX O d)aKTaX X03AUCTBEHHOM
AeATENbHOCTU OPraHn3aunmn, COCTOAHNUA PbiIHKa TOBApPOB U yCcnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 4S9 BeAEHWs  y4eTa,
CMCTeMATM3aUMM W aHanM3a [aHHbIX, COCTaB/leHMsA 6a3 AaHHbIX, BeAeHMs
OOKyMeHToob0opoTa, CNpaBOYHO-MNpPaBOBbIe CUCTEMDI, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOMN ceTu "NHTepHeT", oprTexHuKky

Mcnonb3oBaTtb cpencrea KOMMYHUKaunun

BecTM neperosopbl M AenoByl0 nepenucky, cobaogas HOpMbl AEA0BOro
3TUKeTa

OueHMBaTb CBOKO [AeATENbHOCTb C TOYKM 3peHnA 3d)d)eKTVIBHOCTM ee
KOHEYHbIX Pe3y/ibTaToOB

PaspabaTbiBaTb NOAXOAbl, BK/AOYAA HECTaHAAPTHbIE, K BbINOJHEHWUIO
TPYAOBbLIX 3aA4aHWUA MOCPEACTBOM WMCMONb30BaHMUA CreuuanbHbiX 3HaHUN U
3KCMNepPTHbIX UCTOYHMKOB MHbOPMaL MK

HaxoguTtb peweHnAa B HECTaHOAPTHbIX CUTyauuAax wan B CAydaax
HenpeasnaeHHOro NsmeHeHMA NJiaHa peasan3aunm NpPpoeKTos




Heobxoaumbie
3HaHuA

HOPH,D,OK opraHn3auunun npmema nocetutenemn

OcCHOBHble TpE‘6OBaHVIﬂ CTaHAapTOB, TEXHUYECKUX, Ka4yeCTBEHHDbIX
XapaKTepUCTUK, npeabABaaemble K OpraHn3aunn npnema nocetutenem

MpaBuna obopya0BaHUA MECT NpMema rocTei 1 nocetTutenem

OcHOBbI AOroBOpPHOM PaboThbl

HOPHAOK 3aK/1lo4eHNA A0roeopos

OcHosBbl ynpasaeHnAa nepCcoHasiom 1 ero motTusaunun

MeToabl oueHKM nepcoHana n pe3ynbTaTtoB TPpyAda

3aKoHogaTtenbcTBo Poccuiickon Pepepaumm B 061acTM  maTepuanbHoO-
TexHU4Yeckoro obecnevyeHus, Aen0NpoM3BoOACTBa, NOXKapHOK BesonacHOCTH,
3Konornyeckon 6e30nacHOCTM, rpaxKAaHCKoM O0OOpPOHbI WM 3aWMUTbl OT
ypesBblYalHbIX CUTyaLMiA, CaHUTAPHO-TEXHMYECKME HOPMbl B pamKax
BbIMO/IHAEMbIX TPYAO0BbIX PYHKUMMN

JlokanbHble HOPMaTuUBHbIE QaAKTbl OpraHm3auunu 06LI.I,EI'0 XapakKTtepa “ no
dJYHKLI,MOHa}'IbHOMy Hanpas/1eHUIO OeATE/IbHOCTU

CTpyKTYpa ¥ NPUHLMMbI OpraHn3aumMm 4okymeHToobopoTa

Ba3oBble OCHOBbI MHGOPMATUKK

Cnocobbl 06paboTkM MHGOPMaUUM C MCMONb30BaHMEM MNPOrPaMMHOrO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna fenoBoW Nepenucku

MNpasuna genosoro aTuKeTa

CTpyKTypa opraHv3aumm

Apyrve
XapaKTepUCTUKK

3.5.4. TpypoBasa PpyHKUMA

OpraHusaumsa KopnopaTUBHbIX U Ae10BbIX YpoBeHb

HanmeHoBaHMe | meponpuaTuii Kog |E/04.6 | (nogypoBeHb) 6
KBanuduKkaumu

MpoucxoxaeHune 3anMmMcTBOBaHO

P o A OpuruHan X
TPYA0BOW GYyHKLMMU W3 OpUrKMHana
Koa PerncrpaunoHHbIit
opurMHana HomMep

npodeccrnoHanbHoOro

CTaHOapTa



TpyaoBble AencTeus

OnpegeneHne ycnoBUA M KOHLEMUMM NPOBELEHWA MeponpuaTuii B
COOTBETCTBUM C UX LLESAMM

OpraHusauus nogrotoBKM M obecrneyeHUs KOPnopaTMBHBLIX WM AeN0BbIX
MepOonpUATUAI

KOHTpONb NOATOTOBKM W MPOBEAEHMSA KOPMOPATUBHbIX W OeN0BbIX
MeponpUaTU

OueHka BbIGpaHHbIX  YC/MIOBWIA, KAuyeCTBEHHbIX W KO/JMUYECTBEHHbIX
XapaKTePUCTUK A41A obecneyeHna 1 CONpPoBOXKAEHUA MePONPUATUIA

OnpefeneHne KayeCTBEHHbIX M KOJIMYECTBEHHbIX XapPaKTEPUCTUK Bblbopa
CYBEHWPHOM M NOAAPOYHONM NPOAYKLMM

OpraHusauma W3roToBAEHUA W 3aKYMNKUM CYBEHUMPHOW U NOZAPOYHOWM
NPOAYKLMM B KaTETOPUKN NHOKC ANA BaXKHbIX NEPCOH

OnpegeneHne  CTaHAApPTOB,  paspaboTka M BHeApPeHWe  HOpM,
pernameHTUPYOLWUX NPUHLMMNbI OPraHM3aLmm 1 NPoBeAeHNa MeponpuUATUiA

Heobxoanmble
YyMeHUA

Onpenenatb obbem HeobxoAuMbIX MoTpebHOCTet B MaTepuanbHo-
TEXHUYECKMX, GUHAHCOBBIX pecypcax B COOTBETCTBMM C JIOKANbHbIMU
HOPMATUBHbIMM aKTaMU U BIOAXKETOM OpraHM3aLnn

Onpegenatb Hanbonee 3PPEKTUBHbIE W KayecTBEHHble MOKasaTenu
HeobXoAMMbIX TOBApPOB U yCAyr

OpraH130BbIBaTb MPOLLECC 3aKyMNKN TOBApPOB UK YCAYr

|_|p0M3BOAMTb dHa/In3 Ha OCHOBE CBOAHbIX YHYE€THbIX M OTYETHbIX JOKYMEHTOB

Mcnonb3oBaTb meToAabl (I)MHaHCOBbIX BbIYMCNEHUI U aHANN3A

0606Wwatb M cUCTEeMaTU3MPOBATb MOCTynaloWwyo MHOOpPMauMio, Ha ee
OCHOBaHWWM HaxoAuTb Hanbonee 3pPEKTUBHbIE pPelleHUs ANa peannsaunu
MOCTaB/IEHHbIX 3a4au

OpFaHVI3OBbIBaTb M KOHCO/INAMpPOBATb 6M3HeC-I'IpOLI,eCCbI, ncnonHuTenem um
pa6OTHVIKOB C uenbko JOCTUXeHNA OAHOro pe3ynbraTta

PaboTaTb ¢ 60/1bWMM 06bEMOM MHDOPMALUK

PaspabatbiBaTb M  BHeAPATb  JIOKa/ibHble  HOPMATWMBHblE  aKTbl U
pernameHTUpyoLwmne OKYMEHTbI

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
OCywecTB/ieHMA KOHTPOAA WU aHann3a AaHHbIX O d)aKTaX X03ANCTBEHHOWM
AeATENbHOCTU OPraHn3aulmmn, COCTOAHNUA PbiIHKa TOBApPOB U yCcnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 4S9 BeAEeHUs  y4eTa,
cMCTEMATM3alLMM M aHanM3a AaHHbIX, COCTaBneHuAa 6a3 AaHHbIX, BeAaeHuA
AOKYMEHTO060pOTa, CNPaBOYHO-NPaABOBbIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK




Bectun neperosopbl U OEN0OBYHO MNMepPENUCRY, COﬁl’II’Oﬂ,aH HOPMbI OenoBOro
9TUKETa

OueHMBaTb CBOKO AEATENbHOCTb C TOYKM 3peHunAa Qd)d)eKTVIBHOCTVI ee
KOHeYHbIX pe3y/ibTaToB

Pa3p363TblBaTb noaxoabl, BK/AKOYaA HECTaHA4apPTHble, K BbINO/IHEHUIO
TPyAOBbIX 3a,u,aHm71 nocpeacrtsom MCMNOJsIb30BaHUA cCneynasibHbIX 3HAHWUIN U
9KCNEPTHbIX NCTOYHUNKOB VIH(I)OpMaLI,MM

HaxoauTb peweHMA B HeCTaHOAPTHbIX CUTYyauuax uAKM B CAy4vaax
HenpeasnaeHHOro NsmeHeHMA NJiaHa peasn3aunm NPpoeKToB

Heobxoanmbie
3HaHuA

anHLI,MI'IbI OpraHn3salmm KopnopaTtnuBHbIX U AEN0BbIX MepOI'IpMFITMVI

MpaBuaa opraHN3aLMmM KOPNOPaTUBHBIX U AEN0BbIX MEPONPUATUIA

OcHoBHble  TpeboBaHMSA  CTAaHOAPTOB,  TEXHWYECKUX,  KAYeCTBEHHbIX
XapaKTEPUCTUK, MpeabaBasemble K OpraHvMsauuu  KOpnopaTUBHBLIX W
AeN10BbIX MeponpuUATUit

MpaBuna npuema roctei n nocetutenemn

anHLI,MI'I, aAJITOPUTM U 3Tanbl NpoBeAEHNA 3aKYNOK

OcHOBbI AOroBOpHOM PaboThbl

nopﬂ,ﬂ,OK 3aK/1lo4eHNA A0roeopos

3aKkoHopaTenbcTBo Poccuiickon depepaumm B 061aCTM  MaTepuanbHO-
TEeXHUYECKoro obecneueHus, 3aKynoYHoOM AeATeNbHOCTH,
AenonpounsBoacTBa, noxapHom b6esonacHocTy, 3KoJiorMyecKom
6e30MacHOCTK, rpakgaHCKOM OOOPOHbI W 3aWMTbl OT Ype3BblYalHbIX
CUTyauMii, CaHUTAPHO-TEXHMUYECKME HOPMbl B pPaMKax BbIMOJIHAEMbIX
TPYOoBbIX GYHKUMI, a TaKKe rpa*kAaaHCKoe 3akoHoAaTenbcTtBo Poccuitckom
depepaunn B 4acTM PeryMpoBaHUA AOrOBOPHbLIX OTHOLIEHWM U CAEeNoK
MeKAY Y4aCTHMKaMM PbiHKa

JNloKanbHble HOpPMaTMBHbIE aKTbl OpraHMsauuyM obLliero xapakTepa W Mo
dYHKLMOHaNbHOMY HanpaBAeHWNIO AeATeNbHOCTU

CTPYKTYpa M NPUHLMMbI OPraHn3aLmMm oKyMeHToobopoTa

basoBble OCHOBbl MHPOPMATUKM, NOCTPOEHUA UHPOPMALMOHHDLIX CUCTEM U
0cobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHGOPMaUUM C UCMONb30BaHMEM MNPOrPaMMHOrO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna A4enoBoi Nepenucku

MNpasuna genosoro aTuKeTa

CTpyKTypa opraHv3aLmm

Apyrve
XapaKTepUCTUKK




3.6. O606WweHHan TpyaoBasa GyHKLUA

OpraHu3sauma NpoL.eccoB NepeBo3Kn
abOTHMKOB, AOCTaBKM rPy30B U YposeHb
HanmeHoBaHue P ' A by Koa F P 6
ynpasneHne KopnopaTUBHbIM KBanmduKkaumu
TPaHCNOPTOM OpraHmM3aumm
MpouncxoxgeHue
N o 3anmcTBoBaHO
0606LeHHOM TpyaoBoit | OpurnHan X
M3 OpUrnMHana
dYHKLUMM
Koga PernctpaunoHHbIit
opuUrnHana HOMep
npodeccnoHanbHOro
CTaHAapTa

Bo3moHble
HaMMeHOBaHMA
OO0MKHOCTEM, npodeccuit

PYKOBO,CI,MTEJ'II: a,CI,MVIHMCTpaTVIBHO-XO3ﬂﬁCTBEHHOI’O nogpasaeneHunA
HavanbHuK aAMVIHVICTpaTVIBHO-XO3FIl71CTBeHHOI'O noapasgeneHuna
PYKOBO,CI,MTEJ'II: TPaHCNOPTHOro nogpasgeneHna

TpeboBaHMA K
obpaszoBaHuio n
0byueHuto

Bbiclwee obpasoBaHue - 6akanaBpuaT uau

Bbicwee obpasoBaHue (HenpodunbHoe) - bakanaspuar u
AonosiHUTeNbHOe NpodeccmoHanbHoe ob6pasoBaHmMe - NPOrpaMmmbl
npodeccnoHanbHON NepenoaroToBKM No NPodPuto AeATeNbHOCTU
JononHuTtenbHoe npodeccmoHanbHoe obpasoBaHMe - NPOrpaMmmbl
NoBbIWEHMA KBaAUbUKaLMKM Mo Npoduto 4eaTeNbHOCTU (He perke Yyem
pa3 B Tpu roaa)

TpeboBaHMsA K ONbITy
npakTUYeckol paboTsbl

He meHee Tpex /ieT B 06/1acTV MaTepraibHO-TEXHUYECKOTO
obecneyeHnn, ynpasaeHUA KOPNOPATUBHbLIM TPAHCMOPTOM

Ocobble ycnosums gonycka
K paborte

[ OKYMEHT, NoATBEPXAAIOLLMIA MPOXOXKAEHNe aTTecTalum no
6€30MacHOCTU JOPOXKHOIO ABUNKEHMUSA, OPOPMNEHHOrO ANA COTPYAHUKA
opraHusauum

[pyrve xapakTepnctuku

[ononHuTenbHble XapaKTepPUCTUKMU

HavmeHoBaHue foKymeHTa Kog, HanmeHoBaHMe 6a30BOW rpynnbl, AOJKHOCTH
(npodeccmmn) nnm cneymanbHocTH
OK3 1325 PykoBoauTenu noapasaeneHunii (ynpasnsaiolime) Ha
TpaHcnopTe
EKC - MeHepxep

- HayanbHMK aBTOKOJIOHHDbI

- HavanbHUK oTAena 3KCnayaTauunn aBTOXO3AMNCTBA




- HayanbHUK agMUHUCTPATUBHO-XO3AUCTBEHHOIO
oTaena

- HauyanbHMK aBTOX035MCTBA

- HauyanbHWK X03AMCTBEHHOTO oTaena

OoKnATP 22052 3aBeayouinii otaenom (MaTepmanbHO-TEXHUUYECKOro
CHabxeHus)
22530 NHKeHep no 6e30MacHOCTM ABUKEHUSA
24410 Ha4yanbHWK aBTOKOJ/IOHHbI
24411 HauanbHUK aBTOXO03AMCTBA
24686 HauyanbHWK oTaena (Ha TpaHcnopTe, B CBA3M,
MaTepUasibHO-TEXHNUYECKOM CHabKeHMM 1 cbbiTe)
24921 HayanbHuK cny»Kbbl (Ha TpaHcnopTe, B CBA3M,
MaTepuaNbHO-TEXHNYECKOM CHabKeHuM u cbbiTe)
45007 HayanbHWK TpaHCNOPTHOroO oTaena
OKCO 2.23.00.00 |TexHMKa 1 TEXHONOTMM HAa3eMHOrO TPaHCMNopTa

5.38.03.02 | MeHeaXMeHT

3.6.1. TpypoBasa PpyHKUMA

YnpaBneHve nepeBo3Kamm YpoBeHb
HavmeHoBaHMe | KOPNOPATUBHbLIM TPAHCNOPTOM U Kog |F/01.6 (noaypoBeHb) 6
[0CTaBKOW Frpy30B opraHM3aLmm KBannduKaumm
MpouncxoxaeHue 3aMmcTBOBaHO
P . A OpuruHan X
TPyAoBOM GYHKLUMM 13 opurnMHana
Koa PerncrpaunoHHbIit
opurnHana HoMep
npodeccrnoHanbHoOro
CTaHAapTa

Tpynosble aencTemA

OnpefeneHne  KayeCTBEHHbIX M KO/NMYECTBEHHbIX  noTpebHocTel
OpraHusauumM B TpaHCMopTe C y4eTom chepbl AeATelbHOCTM OpraHM3aLuu,
YMCAEHHOCTM NEPCOHaNa U CTPYKTYPbl OpraHmn3aLmm

Opl'aHM3aLI,VIﬂ AO0CTaBKMN KOppecnoHAEHUNN U TPY30B OpraHn3aunm B pamKax
obecneyeHus ee OI'IepaLI,MOHHOﬁ AEATENNIbHOCTU

OpraHusauma Bbl6opa MOCTaBWMKA YCAYyr No nepeBo3ke paboTHMKOB
OpraHusaumnm, 4OCTaBKMU KOPPECnoHAEHUMM U FPy30B B pamKax obecnedyeHuns
ee onepauMoHHON AeAaTebHOCTH

OnpegeneHune uenei M 3agady pPaboTHUKOB CAYKObl KYpPbePCKOW A0CTaBKU




opraHunsauunnm

OnpegeneHne  cTtaHAapTtos, paspaboTka M BHeApPEHWEe  HOpM,
pernameHTUpyoWmnx NPUHUMNbLI  OpraHuM3aumMmM K paboTbl  CAyK6bl
KYPbEPCKOW A0CTaBKM OpraHM3aLmm

OpraHusaums paboTbl CyK6bl KyPbePCKOMN LOCTaBKM OPraHmn3aLmm

KoHTponb paboTbl ciy*K6bl KypbepCKON A4OCTaBKM OpraHmn3aLmm

Opl'aHM3aLl,Mﬂ npouecca BbiMyCKa KOPNOpaTMBHOIro TPAHCNOPTA HA JIMHUIO

KoHTponb  BedeHWs  AOKymeHToobopoTa UM MNEepBMYHON  y4YeTHOM
OOKYMEHTaUMM B YacTM y4yeTa [ABMXKEHUA TPaHCMopTa M MNepeBO3KU
naccaxmpos u rpysos

KOHTpOJ’Ib PaUnNOHA/IbHOIO UCNOJ1Ib30BaHNA TPAHCNOPTA OpPraHM3auunn

PaspaboTKa 1 BHeApeHWe HOPM, PErNamMmeHTUPYIOLWNX NOPAAOK NO/b30BaHMSA
KOpPMopaTMBHbIM TPAHCMOPTOM, MepeBO3KN PabOTHMKOB M AOCTAaBKN rPy30B

MocTtaHoBKa Ll,e]'leﬁ n 3aday pa60THVIKaM nogpasgeneHna B pPaMKax
OopraHn3aunn nepeBo30K KOPMNOpPaTUBHbIM TPAHCNOPTOM U AOCTBBKOVI rpysos
opraHunsauunm

KOHTPOAb BbINOAHEHMA NOCTaBAEHHbIX 33434 PaboTHUKaMK noapasaeneHus
B pamKax OpraHusaumMmM MepeBO30K KOPMOPaTMBHbIM TPAHCNOPTOM U
[AOCTaBKOW rpy30B opraHunsaumm

Heobxoaumbie
yMeHUs

Onpegenatb obbem HeobxoaMmblx nNoTpebHOCTEM B MNepeBO3Kax B
COOTBETCTBMM C HOPMaMU U BIOAKETOM OpraHM3aL MK

Mponssogntb aHanM3 W BbIABAATb HepaLMOHANbHOE WNCMNO0/Ab30BaHUe
TPAQHCNOPTHbLIX CpPeacTtB Ha OCHOBe CBOAHbLIX Y4YeTHbIX WU OTYEeTHbIX
AOKYMEHTOB

Mcnonb3oBaTtb U NMPUMEHATb TEXHO/10TUN 6ep6)KﬂVIBOI'O npon3soacTBa

BecTM neperosopbl M AenoByl0 nepenucky, cobaogas HOpPMbl AEA0BOro
aTUKeTa

0606Watb M cUCTEMaTU3MPOBATb MOCTynawWwyo MHOOPMauMio, Ha ee
OCHOBaHWKM HaxoAuTb Hanbonee 3pPEKTUBHbIE pPelleHUs ANa peannsaunu
MOCTaB/IEHHbIX 3a4au

OpFaHVI3OBbIBaTb M KOHCOINMAMpPOBATb 6M3HeC-I'IpOIJ,eCCbI, NCnofHUTEeNEen m
pa6OTHVIKOB C uenbko JOCTUXeHNA OAHOro pe3ynbraTta

PaboTaTb c 60/1bWMM 06bEMOM MHDOPMALUK

PaspabatbiBaTb M  BHEAPATb  JIOKa/ibHble  HOPMATWMBHblE  aKTbl U
pernameHTUpyowmne OKYMEHTbI

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
OCywecCTB/ieHMA KOHTPONA WU aHanAn3a AaHHbIX O d)aKTaX X03ANCTBEHHOM
AeATeNbHOCTU OPraHn3alMn 1 NCNOJ1Ib30BaHNA KOPNOPATUBHOIO TPAHCNOPTa




Mcnonb3oBatb meToabl d)VIHaHCOBbIX BbIYMCNEHUIM U aHaNN3a

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmmbl 419 BeAEHUs  y4eTa,
CUCTeMATM3aUMM U aHanM3a [aHHbIX, COCTaBNeHMsA 6a3 AaHHbIX, BeAeHMs
OOKymMmeHToobopoTa, CNPaBOYHO-NPABOBbIE CUCTEMDI, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOMN ceTu "UHTepHeT", oprTexHuKky

Mcnonb3oBaTtb cpencrsa KOMMYHUKaunun

OueHuMBaTb CBOKO [AEATENbHOCTb C TOYKM 3peHnAa Q(bd)eKTMBHOCTM ee
KOHeYHbIX pe3y/ibTaToB

Pa3p363TblBaTb noaxoabpl, BK/AKOYaA HeCTaHA4apPTHble, K BbINO/IHEHUIO
TPyAOBbIX 3a,u,aHm71 nocpeacrtsom MCMNOJsIb30BaHUA cCneynanbHbIX 3HAHWUIN U
9KCNEPTHbLIX NCTOYHUNKOB VIH(I)OpMaLI,MM

Heobxoanmble
3HaHUA

Mpasuna aucneTyepusaumm aBToTpaHCNopTa

3aKkoHogaTtenbcTBo Poccuiickon degepaumm B obnact 6e3onacHocTu
OOPOMKHOTO [ABUXKEHMUA, B TOM 4UYMC/e MpPaBUA AOPOXKHOTO ABUMKEHUS,
3KcnayaTauum n o0bcnysknBaHMA aBTOTPaAHCNOPTa, NePEeBO3KM Naccaxknpos u
rpy30B, a TaK¥Ke rpa*kAaHcKoe 3akoHoaaTenbcTBo Poccuiickoit deaepaunn B
YacTM peryivMpoBaHUA AOrOBOPHbIX OTHOWEHWA U  CAENOK  Mexay
YYaCTHUKaMM pbIHKa

OcHOBbI AOroBOpPHOM pPaboThbl

HOPHAOK 3aK/1lo4eHnA A0roeopos

JloKanbHble HOpMaTMBHbIE aKTbl OpraHMsauMm obuiero xapakrepa M no
dYHKLMOHaNbHOMY HanpaBAeHWNIO AeATENbHOCTH

CTpYKTYpa M NPUHLMMbI OPraHn3aLLmMm 4OKyMeHToobopoTa

OcCHOBHble npUHUUNBI U TEXHONOTUN 6epe>+<nMBoro npon3sBoacCTBa

OcHosBbl ynpasaeHnAa nepCcoHasiom n ero motusaunu

MeToAbl OLLEHKM NepcoHana v pesynbTaTos TpyAaa

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALMOHHbBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM WMHbOPMALMM C MCNOAb30BaHMEM MNPOrPaMMHOro
obecrneyeHns U KOMMbIOTEPHbIX CPEACTB

MpaBwuia fen0BoO Nepenucku

MNpasuna genosoro aTuKeTa

CTpyKTYypa opraH13aLmm

Apyrve
XapaKTepUCTUKK

3.6.2. TpyaoBaa GpyHKUuuUA




MocTpoeHune npouecca obecneyeHuns
OpraHM3aLUum TPaHCNOPTOM U YpoBeHb
HanvmeHoBaHMe | maTepuanbHO-TEXHUYECKOro Kog |F/02.6 (noaypoBeHb) 6
obecneyeHns KOPNoOpPaTUBHOIO KBanmduKkaumu
TpaHcnopTa
I‘Ipomcxo:K,u,eHme OpuriHan X 3aMmcTBOBaHO
TpyaoBoi GyHKUNM M3 opuUrnHana
Koga PerncrpaumnoHHbIit
opurMHana HOMmep
npo¢deccnoHanbHoOro
CTaHpapTa

Tpyaosble AencTemA

OpraHusauma M KOHTPO/Ib MpPUMOBpPeTeHna W MNpoAarKM TPaHCMNOPTHbIX
CPeACTB, B TOM YACNE Ha YC/I0BUAX IM3MHIA U apeHapbl

OpraHu13auma yCAoBUIM COAEPKaHNA U SKCMAYaTaLMM TPAHCMOPTHbIX CPeacTs

KOHTpO/b cBOEBPEMEHHOCTU NpPOBEAEHMA TEXHUYECKOro O6Cl1y)-KVIBaHVIﬂ n
PEMOHTA TPAaHCNOPTHbLIX CPpeacTs

OI'IpEAEJ'IEHME Ka4yeCTBEHHbIX W  KOJIMYECTBEHHDbIX I'IOTpE6HOCTEF1 ana
obecneyeHus IKCnAyaTauunnm m O6C}'Iy)+(VIBaHMﬂ TPAHCNOPTHbIX CpeacTB

Opl'aHM3aLl,Mﬂ npoueccos perncTtpauun, TEXHUYECKOTO OCMOTpa,
CTpaxoBaHNA TPAHCNOPTHbIX CPEACTB

OnpegeneHne u Bblbop Hambonee 3hGEKTUBHLIX CUCTEM M CPeACTB
KOHTPOA paboTbl TPAHCNOPTa U €ro NepeaBuKeHUs

PaspaboTka W  BHeApPEeHWE HOPM,  PernaMeHTUpPYWUX  MOoPsLAOoK
MaTepuaNbHO-TEXHUYECKOTO ObecrneyeHnsa M OCHALLEeHWA, 3KCMyaTaumu,
06CNYKMBAHUA U NPOBELAEHNA PEMOHTOB

Heobxoanmble
yMeHus

Onpenenatb obbem HeobxoAuMbIX MoTpebHoCTet B  MaTepuanbHo-
TEXHUYECKMX, OUHAHCOBLIX pPecypcax B COOTBETCTBUM C JIOKa/lbHbIMM
HOPMATUBHbIMW aKTaMM M OHOAKETOM OpraHM3auMu Ana 3KChnayataumu,
06CNYKMBAHMA M PEMOHTA TPAHCMOPTHbIX CPeaCTB

Mpon3BOAUTL aHANN3 U ONPeAEeNATb KAYeCcTBO 3KCMIyaTaLMM TPAHCMOPTHbLIX
CPeACTB, a TaKxKe uenecoobpasHocTb, 3PPEeKTUBHOCTb U YPOBEHb KayecTBa
MX 06CNYKMBAHUA HA OCHOBE CBOZHbIX YYETHBIX M OTYETHBIX JOKYMEHTOB

Onpepenate Hanbonee 3¢dPeKTUBHbIE U  KAYeCcTBEHHble MNOoKa3aTesin
HeobxoaMMbIX YCAYr W KOMMAEKTylWwmux ana obecnedyeHna paboTbl
KOpPMNopaTMBHOrO TpaHcrnopTa

Mcnonb3oBaTb meToabl d)VIHaHCOBbIX BbIYMCNEHUIM U aHaNN3a

BecTM neperosopbl M AenoByl0 nepenucky, cobaogas HOpPMbl AEA0BOro
aTUKeTa

0606Watb M cUCTEeMaTU3MPOBATb MOCTynawWwyo MHOOpPMauMio, Ha ee




OCHOBAHUWN HaxoauUTb Hanbonee 3¢¢eKTMBHbIe peweHna gnAa peannsauunm
NOCTaB/1EHHbIX 3a4a4

OpraHn3oBbIBaTb U KOHCOAMAMPOBaTbL BM3HEC-NPOLLecChl, UCMONHUTENEN U
pPabOTHUKOB C LieNblo AOCTUXEHUA OA4HOro pesy/ibTaTa

PaboTaTb c 60/1bWKMM 06bEMOM MHDOPMALUK

PaspabatbiBaTb 1 BHEAPATb PernaMeHTUpYoLWmne 4OKYMEHTbI

CocTaBnaTb CBOAHbIE Y4YETHblE W OTYETHblE [OOKYMEHTbl B  Lensx
OCYLLECTB/IEHNA KOHTPO/IA M aHaAM3a [HaHHbIX O ¢aKTax XO03AWCTBEHHOW
AeATeNbHOCTM OpraHM3auMM B 4YacTM  3KCnyaTauuu, obecneyeHus W
06CNYKMBAHMA TPAHCMOPTHBIX CPeAcTB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 4S9 BeAEeHUs  y4eTa,
CMCTEMATM3aLMM W aHaNM3a [aHHbIX, COCTaB/leHMsA 6a3 AaHHbIX, BeAeHMusA
OOKyMeHToob0opoTa, CMNpPaBOYHO-MNPaBOBbIE CUCTEMDI, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT", oprTexHuKky

Mcnonb3oBaTtb cpencrsa KOMMYHUKaunun

OueHuMBaTb CBOKO AEATENbHOCTb C TOYKM 3peHunAa 9¢)¢€KTI/IBHOCTVI ee
KOHeYHbIX pe3y/ibTaToB

Pa3p363TblBaTb noaxoabl, BK/AKOYaA HEeCTaHA4apPTHble, K BbINO/IHEHUIO
TPyAOBbIX 3a,u,aHm71 nocpeacTtsom MCMNOsIb30BaHUA cCneynanbHbIX 3HAHWUIN K
9KCNEPTHbLIX NCTOYHUNKOB VIH(I)OpMaLI,MM

HaxoauTb peweHMA B HeCTaHOAPTHbIX CUTyauuax uWAM B CAy4vaax
HenpeasnaeHHOro NameHeHMA NJiaHa peasn3aunm NpPpoeKTos

Heobxoaumbie
3HaHuA

PbIHOK nocTaBLWKMKOB dBTOTPAHCNOPTHbIX CpeacTs

PbIHOK MOCTaBLWWKOB TOBApPOB M YCAYr Ans obecneyeHWa sKchnayataumm u
06CNYKMBAHMA TPAHCMOPTHbIX CPeACTB

HOpMaTMBHO-TEXHMLIeCKa’FI AOKYMeHTauuA, pernameHTunpyrowlan
3KCN1yaTaunio TPAHCNOPTHbLIX CpeacTs

HopmaTMBHO-TEXHMYECKAA [AOKYMEHTauMA, pernameHTUpYIoLan PemMOoHT
TPaAHCMOPTHbIX CPEACTB

YCTPOMCTBO M KOHCTPYKTUBHbIE OCOBEHHOCTUN TPAHCNOPTHBIX CPEACTB

TexHUKOo-aKCnAyaTauMOHHbIe AaHHble TPAaHCMNOPTHbLIX CPeacTB

I'Ipanma TEXHUYECKOM IKCNAyaTaunn TpaHCNOPTHbIX CPeacTB

OCHOBHbIE MapKK TPAHCMNOPTHbIX CPeACTB

OcHoBHble nponssoauTeNnn TPAHCNOPTHbIX CPEACTB

OcHOBbI AOroBOpPHOM PaboThbl

HOPHAOK 3aK/1lo4eHNA A0rosopos




3aKoHogaTtenbcTBo Poccuiickon degepaumm B obnact 6e3onacHocTu
OOPOMKHOTO [BUXKEHUA, B TOM 4UYMC/e MpaBuA [OPOXKHOTO ABUMKEHUS,
aKcnayaTauum n o0bcaysknBaHMA aBTOTPaHCNOPTa, NePEeBO3KM Naccaxknpos u
rpysos, MaTepuanbHO-TEXHUYECKOro obecneveHuns, 3aKyMnoYHown
0eATeNbHOCTU, CKNAACKOro y4yeTa, AeNonpov3BOACTBA M apXMBMPOBAHUA B
pamMKax BbINOMHAEMbIX TPYAOBbIX OYHKUMIK, a TaKKe rpaxgaHckoe
3aKoHoAaTenbcTBO Poccuiickoli  ®depepaumMm B 4YacTU  peryanpoBaHusA
[OrOBOPHbIX OTHOLLEHWNI U CALNOK MeXAy Yy4aCTHUKaMM PbIHKa

JloKanbHble HOPMATUBHbIE aKTbl OpraHU3aumu O6LLI,€‘FO XapaKTtepa M no
dJYHKLI,MOHa}'IbHOMy Hanpas/1eHUIO OeATE/IbHOCTU

CTpyKTypa M NpMHLMNbI OpraHM3auMmM AOKYMeHToo60opoTa, B TOM Yuciae C
noApasgeneHnaMM opraHM3aLmm, BeayLumMmmn byxranTepcknin yuet

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALMOHHbBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHGOPMaUUM C UCMOAb30BaHMEM MNPOrPaMMHOrO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

MpaBuia £enoBoW Nepenucku

MNpasuna genosoro aTuKeTa

CTpyKTypa opraHu3aumm

Apyrve
XapaKTepUCTUKK

3.6.3. TpypoBasa PpyHKUMA

OpraHuszauma 1 paspaboTka
MeponpuaTniA no obecneyeHunto YpoBeHb
HanmeHoBaHMe |6e30nacHOCTU NepeBoO30K Kog |F/03.6 (noaypoBeHb) 6
KOPNOPATUBHbIM TPAHCMOPTOM KBanmduKkaumu
opraHusauum
I‘Ipomcxoik,u,eHme OpuriHan X 3aMmMcTBOBaHO
TpyaoBoi GyHKUNM M3 opurnHana
Koa PerncrpaunoHHbIit
opurMHana HOMmep
npo¢deccnoHanbHOro
CTaHpapTa

Tpyaosble aencTema

KoHTponb BegeHMa yyeTa W AOKymeHToobopota no 6e3onacHocTu
AOPOXKHOro ABUNKEHNA

Opl'aHM3aLI,VIﬂ npouecca NnpoBeEPKU TEXHNYECKOTO COCTOAHUA aBTOTPAHCNOPTA
nepeg sble3agom Ha JIMHUKO U NO BO3BpaLWeHNN C TNHUN

OpraHusauma npouecca npoBeAeHWA MNPeapencoBOro U MoCaAepencoBoro




MeONLNHCKNX OCMOTPOB BOAMTGJ’IGVI, a TaKXe peryaapHbix meanuynHCKux
OCMOTpOB U OCBM,CI,eTEJ'IbCTBOBaHVIﬁ

OpraHusauma M KOHTPO/b MPOBEAEHMA MeponpuATMIA Mo obecnevyeHuto
6e30MacHOCTM AOPOKHOIO ABUKEHMA

KOHTpONb  aKTyafIbHOCTM  YAOCTOBEPEHMI Ha  MpaBO  yMnpas/eHUs
TPaAHCMNOPTHLIMMU cpeacTBamu, obecneyeHun 6e30nacHoOCTH "
npo¢deccMoHanbHOM KOMMNETEHTHOCTM B 061aCTM NepeBo3okK

BsaumopeicTene € rocyAapCTBEHHbIMM  OpraHamuM MO  BOMpocam
6e30MacHOCTM ABUNKEHUA

CocTaBneHue MnepeyHs WM MNAHOB MEPONPUATUA MO NpesynpexAeHuto
[OPOXKHO-TPAHCMOPTHBIX MPOUCLIECTBUM

MpoBegeHMe MeponpUATUIN NO NpeaynpexXaeHUIo AOPOXKHO-TPAHCNOPTHbIX
npoucLlecTBui

MpoBeaeHve paboTbl MO MNOBbLILEHUIO KBaAUPUKALUKN BOSUTENEN U YPOBHS
KY/ZIbTYPbl BOXKAEHUA

PaspaboTka M BHeApeHWE HOPM M MpaBwuia, pPernameHTUPYIOLLMX
opraHusaumio 6e30nNacHOCTM  [OPONKHOTO  ABWMMKEHWA KOPMNOpPaTUBHOIO
TpaHcnopTa u TpeboBaHMA K paboTHMKam, obecneumBaowmm 6e3onacHoCTb
[AOPOXKHOro ABUNKEHNA

MocTaHoBKa Uueneli M 3agay paboTHMKAM noApasgeneHus B pPamKax
opraHusauum meponpuatTMii no obecnedyeHnto 6e30MacHOCTU MepeBO30K
KOpMopaTMBHbLIM TPAHCMOPTOM OpraHn3aumm

KOHTpOJ’Ib BbIMO/IHEHMNA NOCTAB/ZIEHHbIX 3a4a4 pa6OTHMKaMM noapasgeneHuna
B pamMKax oOpraHusauuu MepOI'IpMﬂTMﬁ no obecneyeHnto 6HesonacHoOCTU
nepeBoO30K KOPNOPaTUBHbIM TPAHCMOPTOM OpPraHmM3aunmn

Heobxoamnmble
yMeHus

Mpon3BoauTb aHanM3 U onpenensaTb ypoBeHb 6e30NacHOCTU M PUCKM MNpuU
3KCNAyaTauuMmn TPaHCMNOPTHbLIX CPEeACTB Ha OCHOBE CBOAHbLIX YYETHbIX W
OTYETHbIX AOKYMEHTOB

Mpon3BOAUTL aHa/M3 U onpesensaTb YypoBeHb 6e30NacHOCTU U PUCKK NpuU
3KCM/IyaTauumn TPAHCMOPTHbIX CPeACTB Ha OCHOBE AaHHbIX HaBUTaLMOHHbIX
CUCTEM MOHUTOPWMHIA TPAHCMOPTA, CUCTEM BUAEODUKCALMU AAHHbIX, CUCTEM
n obopyaoBaHWA, NO3BOAAOWNX GUKCMPOBATb M KOHTPOAMPOBaTb paboty
TpaHcnopTa

0606wWatb M cUCTeMaTU3MPOBaTb MocTynawwyo uHGoOpMauuilo, Ha ee
OCHOBaHUKM HaxoAuTb Hanbonee 3ddEKTUBHbIE pelleHus Ana peannsaunu
NocTaB/eHHbIX 3a4a4

Opl'aHM3OBbIBaTb N KOHCOIMAMpPOBaATb 6M3HeC-I'Ip0LI,ECCbI, NCNonHUTENen u
pa60THMKOB C UeNiblo JOCTUXEHNA OOAHOro pe3ynbraTta

PaboTaTb c 60/1blIMM 06bEMOM MHDOPMaLUK

Pa3pabatbiBaTb 1 BHEAPATb PEraMeHTUPYIoLWME AOKYMEHTI




CoctaBnAtb cBOAgHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
OoCywecTtBieHMA KOHTPONA WU aHaAn3a [AadHHbIX 06 obecneyeHun wu
CO6I'HO,£I,€HMM 6esonacHocTH AOPOXKHOIo ABUXXEeHUA

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpPammbl  A1A  BEAEHMA  YyeTa,
CUCTEMATM3aUMM W aHanM3a [aHHbIX, COCTaB/NeHMsA 6a3 AaHHbIX, BeAeHusA
OOKyMeHToob0opoTa, CNpaBOYHO-MNpPaBOBbIe CUCTEMDI, pecypcobl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT", oprTexHuKky

Mcnonb3oBaTtb cpencrea KOMMYHUKaunun

BecTM neperosopbl M AenoByl0 nepenucky, cobaogas HOpMbl AEA0BOro
3TUKeTa

OueHMBaTb CBOKO [AeATE/IbHOCTb C TOYKM 3peHnAa 3¢¢GKTVIBHOCTVI ee
KOHEYHbIX Pe3y/ibTaToOB

Pa3spabaTbiBaTb NoAxoAbl K BbIMOAHEHUIO TPYAOBbLIX 3a4aHUI NOCPeaCTBOM
MCNONb30BaHUA  CMEeUManbHbIX 3HAHUMA WM IKCMEPTHbIX  UCTOYHWUKOB
nHpopmauunm

Haxogutb peweHnA B HeCTaHAAPTHbIX CUTYaUUAX

Heobxoanmble
3HaHUA

3akoHopatenbctBOo Poccuiickoit Pepepaummnm B obnactm HesonacHocTH
[OPOXKHOro ABWMMKEHUA, B TOM YMUC/Ie MPaBu/ JOPOMKHOFO ABUMKEHMUS,
3KcnyaTauMm U 06CNyKuUBaHMA aBTOTPaAHCNOPTa, NepeBO3KM NaCCaXKNPOB U
rpysos

MpaBuna u pernameHTbl NPOBEAEHWA MPOBEPOK HAaA30PHbIMU OpraHamm
KOHTPO1i 6e30MacHOCTN AOPOXKHOTO ABUKEHUA

HOpMaTMBHO-TEXHMLIeCKa’FI AOKYMeHTauuA, pernameHTunpyrouwlan
3KCN1yaTauntko TPAHCNOPTHbLIX CpeacTs

HopmaTMBHO-TEXHMYECKAA [AOKYMEHTaUMA, pernameHTUpYIoLan PemMoHT
TPaHCMNOPTHbIX CPEACTB

YCTPOMCTBO M KOHCTPYKTUBHbIE OCOBEHHOCTU TPAHCNOPTHBIX CPEACTB

TexXHUKOo-3KCnAyaTauMOHHbIe AaHHble TPAaHCMOPTHbLIX CpeacTB

I'Ipasmna TEXHUYECKOM IKCNAyaTaunn TpaHCNOPTHbIX CpencTs

HanmeHoBaHMA u CTPYKTypa OpraHos u opraHmaau,m‘/'l, OTBETCTBEHHbIX W
KOHTPONNpPYHOLWNX OpraHn3auunto 6esonacHocTH AOPOXKHOIo ABNXXeHnA

OcHosBbl ynpasaeHnAa nepCcoHaiom n ero motTuBauunun

MeToabl oueHKM nepcoHana n pe3ynbTaTtoB TPpyAa

JloKanbHble HOpPMaTMBHbIE aKTbl OpraHMsauMmM obuiero xapakTepa M no
dYHKLMOHANbHOMY HanpaBAeHWNIO AeATENbHOCTH

CTPYKTYpa 1 NPUHLMMbI OPraHn3aLmMm OoKyMeHToobopoTa

basoBble OCHOBbl MHPOPMATUKM, NOCTPOEHUA UHPOPMALMNOHHDBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM




Cnocobbl 06paboTkM uMHPOPMaLMM C UCNONL30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmncku

Mn paBuia 4enoBOro 3TUKETa

CTpyKTypa opraHu3aumm

Apyrve -
XapPaKTePUCTUKHN

3.7. O606wweHHan TpyaoBas GyHKLUA

YnpasneHne o6beKTaMmM HEABUKUMOCTH,
HAaXo4AWMMMCA B COBCTBEHHOCTH YpoBeHb
HanmeHoBaHue AALL Koa, G P 6
OpPraHu3aLumn nan NcnoiblyembiMK Ha KBanmduKaumm
OCHOBaHMN APYInX BELLHbIX NpaB
MpoucxoxaeHue
o o 3anmcTeoBaHoO
0606LeHHoM TpyaoBson | OpurnHan X
13 opuruHana
dYHKLMM
Koa PerncrpaumnoHHbIn
opurnHana HoMep
npo¢deccnoHanbHoOro
CTaHAapTa

Bo3moxHble
HaMMeHOBaHWA
AosxKHOoCTel, npodeccuin

PykoBoauTenb agMMUHUCTPATUBHO-X03AMCTBEHHOIO NoapasaeneHums
HavyanbHUK agMMHUCTPATUBHO-X03ANCTBEHHOIO NOAPa3AeNeHUs
PykoBoauTens nogpasgeneHusa no ynpasaeHno KopnopaTMeHoOM
HeABUKMMOCTbIO

TpeboBaHMA K
06pasoBaHUtO U
obyuyeHuto

Bbicwee obpasoBaHue - bakanaspuaT uam

Bbicwee ob6pasoBaHue (HenpoduabHoe) - 6akanaspmat u
AONoNHUTENbHOE NpodeccnoHanbHoe 06pa3oBaHMe - NPOrpammbl
npodeccuoHanbHOM NepenoaroToBKM No NPoduIto AeATeNbHOCTH
JononHutensHoe npopeccroHanbHoe 06pa3oBaHMe - NPOrpammbl
NOBbILWEHWA KBaIMDUKALMM NO NPOOUII0 AeATENbHOCTU (He pexke Yyem
pa3 B Tpu roaa)

TpeboBaHMsA K onbITy
npaKTM4YecKom paboTbl

He meHee Tpex net B obnactu MaTepnanbHO-TEXHUYECKOTO
o6ecr|eL|eva, ynpasaeHna HeBNXNMOCTbIO

Ocobble ycnoBus gonycka
K paborte

[pyrve xapakTepnctuku

JononHutenbHble XapaKTepUCTUKKN




HavmeHoBaHue foKymeHTa Kog, HanmeHoBaHMe 6a30BOW rpynnbl, AOKHOCTH
(npodeccmmn) nnm cneymanbHocTH
OK3 1219 Ynpasnsawouwme GMHAHCOBO-3KOHOMMYECKOM U
AAMUHUCTPATUBHOM AeATENbHOCTbIO, He BXOAALIME B
Apyrve rpynnol
EKC - MeHepxep
- HavyanbHWK aAMUHUCTPATUBHO-XO3ANCTBEHHOTO
oTgena
- HauanbHUK X03AACTBEHHOrO OTAENa
- UHXKeHep No peMoHTY
oKknAgrtp 22052 3aBeaylowmii otaenom (MmaTepmanbHO-TEXHUYECKOTO
CHabxeHusn)
24047 MeHepxep
24705 HayanbHuK oTaena (pyHKUMOHANBbHOTO B NPOYMX
obnacTax aeATenbHOCTH)
24927 HauyanbHuK cny»6bi (GYHKLUMOHANLHOW B MPOYNX
obnacTax aeaTesbHOCTH)
25042 HayanbHWK ynpaBaeHus (cneunanmnsmpoBaHHOro B
NpPoYunxX OTpacnax)
OKCO 5.38.03.02 | MeHeaXmMeHT

3.7.1. TpypoBasa GpyHKUMA

OpraHuszaumsa n obecneyeHune
ynpaBsieHua cobcTBeHHOM YpoBeHb
HanmeHoBaHWe |HeaBUXKUMOCTLIO M HEABUMKUMOCTbIO, Kog |G/01.6 | (nomyposeHb) 6
MCNONb3yeMOMN Ha OCHOBaAHUM APYrnX KBanmuduKkaumuu
BELYHbIX NpaB
I‘Ipomcxo:K,u,eHme OpuriHan X 3anMmcTBOBaHO
TpyaoBoi GyHKUUM M3 opurnHana
Koga PernctpaunoHHbIit
opurMHana HOMmep
npodeccnoHanbHOro
cTaHpapTa

Tpyaposble gencteus | OpraHun3aLma 3KCNAyaTaLuMmn U TeXHUYECKOro obeyKuBaHua 06opynoBaHus,

NHXEHEPHDbIX ceTel U cucTem Ku3HeobecneyeHus (33 UCKNKOYEHNEM CUCTEM
TEJ'IEKOMMYHMKaLI,Mﬁ n CBA3N, OXpaHbI) 06beKToB HEABUXMNMOCTHN

KOHTpONb CBOEBpPEeMEHHOCTM MPOBeAEHUA TEeXHUYECKOro M CepBUCHOTrO




06CI'IY)KMBaHMFI 060py,ﬂ,OBaHMFI, UHXEHEPHDbIX ceTei n cncrem
KM3HeobecneyeHns o6BbEKTOB HEABUXMNMOCTU

OueHKa  COCTOAHMA  OOBEKTOB  HEABMMKMMOCTM U onpeaesneHue
uenecoobpasHOCTN NPOBEAEHNA PEMOHTHO-CTPOUTENbHbIX paboT

OpraHusaumsa U KOHTPO/Ib MPOBEAEHUSA PEMOHTHBLIX PaboT obopyaoBaHus,
WHKEeHEPHbIX CeTeN, CUCTEM KMU3HEeobecneyeHNs N PEMOHTHO-CTPOUTENbHbIX
paboT 34aHMIN N COOPYKEHUN

PaspaboTka nnaHoOB peanusauMuM  MNPOBEAEHWUA  PEMOHTHbIX  paboT
0b60py0BaHUA, UHXKEHEPHbIX CETEN, CUCTEM KMU3HeobecneyeHusa W
PEMOHTHO-CTPOUTE/IbHBIX PAaboT 34aHMN N COOPYKEHUI

MpoBedeHMe MeponpUATU B pamKax obecneyeHUs MOXKapHOU U
3K010rMyeckoit besonacHoCcTM 06BbEKTOB

OpraHusauma W  KOHTPONb CAHUTAPHO-CEPBUCHOMO U KAMHWUHIOBOrO
06CNYXKMBAHUA TEPPUTOPUN OPraHN3aLUK

OI'IpEAEJ'IEHME Ka4yeCTBEHHbLIX W  KOJIMYECTBEHHDbIX I'IOTpE6HOCTEﬁ ana
obecneyeHus npoueccos ynpassieHnAa HeABUXKNMMOCTbIO OpraHn3aunm

MocTpoeHe cUCTEMbl B3aMMOLEWACTBMA U KOMMYHUKaALUUKM  MexXay
COTPYAHWKAMKM  MoApasgeneHns W - NpeacTaBUTENIIMU  OpPraHuM3aumi,
obecneunBatoLMX SKCNAYyaTaALMIO U 0OCNYKMBAHME 34aHUI N COOPYIKEHWUI U
CONPOBOXAAOLWMX apeHAHblE OTHOLEHMUA

MpeacraBneHMe NHTEPECOB OpraHM3aUnmn B HaZ30PHbIX U KOHTPOAMPYIOLLMX
opraHax Mo BoOMpocam 3KCNayaTauun HeABUMKMMOCTM U obecneyeHus
MoXapHOWM 1 3Konormyeckom 6esonacHocTn

PaspaboTKa 1 BHegpeHMEe HOPM U NPaBWUJ, pPerfameHTUPYIOLMX Npoueaypbl
ynpaB/ieHNa 06beKTaMM HEABUKUMOCTU U UX 0BCYKMBAHUSA

MoctaHoBKa LUenelt M 3agad4 paboTHMKam noApasgeneHna B pamkax
ynpasneHna  cOBCTBEHHOW  HEABUMMMOCTBIO U HEeABUMKMMOCTbIO,
NCMONb3yeMO Ha OCHOBAHMU APYruX BELLHbIX Npas

KOHTpOJ’Ib BbIMO/IHEHMNA NOCTABZIEHHbIX 3a4a4 pa6OTHMKaMM noapasgeneHuna
B pPaMKax ynpasaeHuUA COBCTBEHHO HEABUXMMOCTbIO U HEABUXMUMOCTbIO,
MCI'IOJ'Ib3Y€MOﬁ Ha OCHOBaHWUWU OPYrunx BelHbIX NpaB

Heobxoanmble
yMeHus

Onpepenate 06bem HeobxoguMmbix MNOTpebHOCTEN B  MaTepuasibHO-
TEXHUYECKMX, OUHAHCOBLIX pPecypcax B COOTBETCTBUM C JIOKa/lbHbIMU
HOPMATUBHbIMW aKTaMM M OIOAKETOM OpraHM3auMmu Ana 3KCnayataumu,
06CNYKMBAHMA U PEMOHTA OOBEKTOB HEABUKMMOCTU

OueHunBaTb cocTosHue 0bbekTa HeABUXUMOCTH n cucrtem
U3HeobecneyeHUss Ha OCHOBAHWWM 3aKHOUYEHUIN TEXHUYECKMX OCMOTPOB U
obcnegoBaHnii

Mcnonb3oBaTb MPOEKTHO-CMETHYIO M WMCMNOAHWUTENbHYIO AOKYMEHTaUMIO B
PaMKax BbIMOAHAEMbIX TPYA0BbIX GYHKLUMIA

OueHMBaTb KayecTBO BbIMOJAHEHHbIX pa60T Nno PEeMOHTY, 3KCnayatauunm wu




06CI'IY)KM BaHWIO 0OBbEKTOB HeABUXMUMOCTH

Onpefenatb Kputepun M TpebOBaHUA MO KAUHUHTY W CaHUTapHOMY
obcnyKnMBaHUIO

|_|p0M3BOAMTb daHaAn3 n onpenenAatb 3d)¢eKTVIBHOCTb M Ka4yeCTBO ynpasaeHUA
obbeKTamu HEABUXMMOCTM Ha OCHOBE CBOAHbLIX YYE€THbIX U OTYETHbIX
AOKYMEHTOB

Mcnonb3oBaTb meToAabl (I)VIHaHCOBbIX BbIYMCNEHUI U aHANN3A

Mcnonb3oBaTtb U NMPUMEHATb TEXHO/I0TUN 6epe>KﬂVIBOI'O npon3soacTBa

0606Watb M cUCTEeMaTU3MPOBaTb MoOCTynawwyo uHGopMauuilo, Ha ee
OCHOBaHUKM HaxoauTb Hanbonee 3dpdEKTUBHbIE pelleHusa Ana peannsaunu
NocTaB/eHHbIX 3a4a4

Opl'aHM3OBbIBaTb N KOHCOIMAMpPOBATb 6M3HeC-I'Ip0LI,eCCbI, NCNONHUTENEN U
pa60THMKOB C UeNblo JOCTUXEHNA OOAHOrO pe3ynbraTta

PaboTtaTb c 601bWIMM 06BEMOM MHPOPMaALUM

Pa3p363TblBaTb n BHEOPATb  J1IOKAJIbHbIE HOPMaAaTUBHbIE adKTbl n
pernameHTunpyrowmne 4OKYMeEHTbI

CoctaBnAtb CBOAHbIE Yy4yeTHble W OTYeTHble [AOKYMeHTbl B Lenax
ocyuwects/ieHNA KOHTPONA WU aHain3a AaHHbIX O Cl)aKTaX X0351IUCTBEHHOM
AeATeNbHOCTU OPraHM3aunMn B HaCTth ynpasaeHna HeBUXMMOCTbIO

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418 BEAEHWs  y4yeTa,
cucTemaTvsauuu M aHanv3a AaHHbIX, COCTaB/eHua 6a3 [aHHbIX, BeAeHus
[OKYMEHTO060pOTa, CMPaBOYHO-MNPaABOBbLIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OENOBYHO MEepPENUCRY, CO6}'II'O,D,aFI HOPpMbl Oen0BOro
9TUKETa

OueHuMBaTb CBOKO AEATENbHOCTb C TOYKM 3peHunAa Qd)d)eKTVIBHOCTM ee
KOHeYHbIX pe3y/ibTaToB

Pa3p363TblBaTb noaxoabl, BK/AKOYAaA HECTaHA4aQpPTHble, K BbINO/IHEHUIO
TPyAOBbIX 3ap,aHm71 nocpeacTtsom MCMNOJsIb30BaHUA cCneynasibHbIX 3HAHWUIN U
9KCNEPTHbIX NCTOYHNKOB VIHd)OpME\LI,MVI

HaxoauTb peweHnA B HeCTaHOAPTHbIX CUTyauuax uWAM B CAy4vaax
HenpeaosnaeHHOro USMmeHeHuA nsiaHa peasansaunm NpoeKkTos

Heobxoanmble
3HaHUA

3aKkoHopaaTenbcTBo Poccuiickon depepaumm no Bonpocam MNOXKApHOW U
3Konornyeckon 6e3onacHoOCTM, 3KCnayaTaumMm U OBCNYKUBAHMA 34aHUA U
COOPY}KEHUN, MaTepuanbHO-TEXHUYECKOro obecneyeHua, 3aKynoYHOM
NeATeNnbHOCTH,  JeNonpou3BOACTBA, T[Pa*KAAaHCKOE  3aKOHOAATeNbCTBO
Poccuitckoli desepauum B 4acTu pPeryiMpoBaHmna A0roBOPHbIX OTHOLLEHWUH U
CAENOK MEXAy Y4YaCTHMKaMK PbIHKA B PaMKax BbINOAHAEMbIX TPYAOBbIX

dYHKUMM




TpeboBaHMA HOPMATUBHbLIX MPABOBbIX aKTOB B 061acTU oxpaHbl Tpyaa,
nokapHon 6e3onacHOCTU, OXPaHbl OKPYKaloLern cpeabl, a TaKKe npasuna u
pernameHTbl NpoBeAeHUA MPOBEPOK HaA30pHbIMKM oOpraHamu B obnacTtu
aKcnayaTauumM U 0BCAYKMBAHUA OOBEKTOB HEABMMKMMOCTM, MOMKapHOM
6e30nacHOCTN, 3KoNornMyeckon 6e3onacHoOCTM, rparkAaHCKOM OBOPOHbI M
3almTe OT Ype3BblYalHbIX CUTYaLUUiA

TpeboBaHMA K CaHUTapHOMY OOCAYXMBAHUIO 34aHWUN, COOPYXKEHUA W
npuaeratoLLe TeppmutTopun

OcobeHHocTH yxXoga 3a pPas3/IM4YHbIMM NOBEPXHOCTAMM U OTAOENOYHbIMU
NOKPbITUAMU

CTaHAapTbl KAUHUHIOBbIX YCAYT

TexHonorus u cnocobbl BegeHUA CTPOUTENbHBIX, PEMOHTHBIX M MOHTAXKHbIX
paboT B paMKax BbINOAHAEMbIX TPYAO0BbIX QYHKLMIA

CTpouTenbHble HOPMbl M NpaBW/ia B pPaMKax BbINOJHAEMbIX TPYAOBbIX
dYHKUMM

06LLI,ME TEXHNYECKNE XaPaKTEPUCTUKNU CUCTEM *KM3HeobecneyeHns 06bEKTOB
HEeABUXMMOCTU

KOHCTPYKT1BHbIE 0COBEHHOCTM 060PYA0BAHMA CUCTEM KM3HEOobecneyeHnn

OcHoBHble TPE6OBaHMﬂ CTaHAapPTOB, TEXHUYECKUX, Ka4yeCTBEHHDbIX
XapaKTeEPUCTUK, NpeabABAAEMbIE K obbeKTam HEABUXNMOCTU

OCHOBbI ¥ NPUHLMMbI KNaccubUKaLMm 34aHNIA U COOPYKEHUN

OcHoBHble npuHUUNbI U TEXHONOTUN 6epe)+(1'IMBOI'O npon3soacTBa

OcHosBbl ynpasaeHnAa nepCcoHasiom U ero motuBauunun

MeToabl oueHKM nepcoHana U pe3ynbTaTtoB TPpyAda

JloKanbHble HOpMaTMBHbIE aKTbl OpraHMsauum obuiero xapakTepa M no
bYHKLUMOHANbHOMY HanpaBAeHWUIO AeATENbHOCTH

CTPYKTYpa 1 NPUHLMMbI OPraHn3aLmMm OoKyMeHToobopoTa

ba3oBble OCHOBbI MHPOPMATUKM, NMOCTPOEHUA UHPOPMALMNOHHDLIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMaLMM C UCNONL30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenucku

Mn paBuia 4eNnoBOro 3TUKETa

CTpyKTypa opraHu3aumm

Apyrve
XapPaKTePUCTUKHN




3.7.2. TpypoBaa pyHKUMA

OpraHusauma npouecca Bbibopa o6beKkTa YpoBeHb
HavmeHoBaHMe | HEABUMKUMOCTU B LEeNAX NOKYMNKK UK Kog |G/02.6 | (nomyposeHb) 6
apeHAabl KBanuduKkaumu
MpouncxoxaeHune 3aMmcTBOBaHO
P o A OpuruHan X
TpyaoBoi GyHKUNM M3 opuUrnHana
Koga PerncrpaumnoHHbIit
opurMHana HOMmep
npo¢deccnoHanbHoOro
CTaHpapTa

Tpyaosble AencTemA

OueHka M onpeaeneHne noTpebHOCTEN opraHuMsaumMmM B obecnevyeHun
HeABMKMMOCTbIO €  yyeToM cdepbl  LeATEeNbHOCTUM  OpraHusauum,
YMCIEHHOCTW NEPCOHANA U CTPYKTYPbl OPraHmn3aLmm

OpraHusauus npouecca noabopa 06bEKTOB HEABUMKUMOCTH

Opl'aHM3aLI,VIﬂ p360TbI n B3aMMOAEI7ICTBVIﬂ C NMOCTaBWHMKaMUN PUINTEPCKUX
ycnyr v KommepquKoﬁ OLEHKMU 06beKToB HEABUXNMOCTUN

dopmunpoBaHMe  MNepeyHA  OLEHOYHbIX  XapaKTEPUCTUK  0ObeKToB
HeABMKMMOCTM B COOTBETCTBMM C NAAHMPYEMON LENbI0 UCNO/Ib30BaHMA

OueHKa XapaKTEePUCTUK OOBEKTOB HEABUMKMMOCTM MO  COBOKYMHOCTU
TpeboBaHMM

AHanM3 u” oOuLeHKa CTOMMOCTM HEeABUKMMOCTM, apeHgHbIX CTaBOK B
COOTHOWEeHUNN C ,EI,GI‘;ICTBYIOLLI,VIMVI CTaBKaMM Ha apeHagyemble opraHM3au,V|e17|
nomeuieHunA

PaspaboTKa 1 BHegpeHWe HOPM U NPaBWU/, pPerfameHTUPYIOLMX Npoueaypbl
nofbopa 06BLEKTOB HEABUMKMMOCTYM C LIE/IbI0 apeHabl UK MOKYMKK, a TaKKe
TpeboBaHMIN K 0ObEKTam HeaBUMMKMMOCTM B  COOTBETCTBUM C  UX
MCMNO/Ib30BaHNEM

Heobxoanmble
yMeHus

MpoBoanTb OCMOTPbI M  WUCNOMb30BaTb METOAbl OLLEHKMU 06beKkToB
HeABUXMUMOCTU

Bectun neperosopbl U OENOBYHO MNMEPENUCRY, C06}'II-OLI,aFI HOPMbI O€enoBOro
9TUKETa

MponssoanTb aHanu3 obuieid CUTyauumu Ha pPbiHKE HEeABUMKMMOCTU U
onpeaenate Haumbonee npuMemnemble  LEHOBble U KayecTBeHHble
npeanoXeHna Ha OCHOBE CBOAHbIX YYETHbIX M OTYETHbIX JOKYMEHTOB

0606Watb M cUCTEeMaTU3MPOBATb MOCTynawWwyo MHGOPMauMio, Ha ee
OCHOBaHWWM HaxoAuTb Hanbonee 3pPEKTUBHbIE pPelleHus ANa peanusaunu
MOCTaB/IEHHbIX 3a4au

OpFaHVI3OBbIBaTb M KOHCONAMPOBATb 6VI3H€C-I‘IpOLI,eCCbI, ncnonHuTenem um
pa60THMKOB C Uuenblo JOCTUXEHNA OOAHOrIO pe3ynbraTta




PaboTaTb c 60/1bWMM 06bEMOM MHbOPMALUK

PaspabatbiBaTb M  BHeAPATb  JIOKa/ibHble  HOPMATWMBHblE  aKTbl U
pernameHTUpytowme OKYMEHTbI

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYETHble AOOKYMEHTbl B UeNAX
OCyWwecCTB/iIeHMA KOHTPO/IA WU aHa/M3a [OadHHbIX O COCTOAHUU pPbIHKA
HEABUXMMOCTU N paCCMaTPUBaEMbIX 0b6beKTOB HEABUXNMOCTUN

Mcnonb3oBaTb meToAabl (I)MHaHCOBbIX BbIYMCNEHUI U aHANN3A

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 419 BEAEHUS  Y4yeTa,
cucTemaTvsaluu M aHanv3a AaHHbIX, COCTaBNeHua 6a3 [aHHbIX, BeAeHusA
[OKYMEHTO060pOTa, CMPaBOYHO-MNPaABOBbLIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

OueHuMBaTb CBOKO [AeATENbHOCTb C TOYKM 3peHunA 3¢¢eKTMBHOCTVI ee
KOHEYHbIX Pe3y/ibTaToOB

PaspabaTbiBaTb NOAXOAbl, BKAOYAA HECTaHAAPTHblE, K BbINOJHEHWUIO
TPYAOBbLIX 3aA4aHWUA MOCPEACTBOM WMCMONb30BaAHMUA CreunanbHbiX 3HaHUN U
3KCMNEePTHbIX UCTOYHMKOB MHbOpMaLMK

HaxoguTtb peweHnAa B HECTAaHOAPTHbIX CUTyauuAax wan B CAydaax
HenpeaosnaeHHOro USMmeHeHuA nJjiaHa peasn3aunm NpoeKkToB

Heobxoanmble
3HaHUA

OCHOBbI ¥ NPUHLMMbI KNaccubUKaLumMm 34aHNIA U COOPYHKEHUN

AreHTCTBa U opraHnsauuu, pa60Tarou.Lme Ha PbIHKE HEABUXMUMOCTU

Bunapbl okasbiBaeMbIX YCAYr areHTCTBaMM M OpraHu3auuamm, pa6OTaIOLLI,VIX Ha
PbIHKE HEeABUXMUMOCTU

KOHbBloH KTypa pblHKa HEABUXNMOCTU

OcCHOBHble TpE‘6OBaHVIﬂ CTaHAapTOB, TEXHUYECKUX, Ka4yeCTBEHHDbIX
XapPaKTepUCTUK, npeabABaaemMble K obbekTam HeABUXMMOCTU

OcHosBbl 3ProHOMUKHN

O6uwue NPUHLMNbI 30HNPOBAHMA NOMELLLEHW I

MeToabl aHaM3a U NopALAOK cbopa, 06paboTkM K nepegaun nHdopmaumm o
PbIHKE HEZBWKUMOCTM

Mopagok nposeaeHNA 0OCMOTPOB ob6bekTOoB HeABUXMMOCTUN

MeToabl OLLEeHKM 06bEKTOB HeABUKMMOCTHU

JloKanbHble HOpPMaTMBHbIE aKTbl OpraHMsauMm obuiero xapakTepa M no
dYHKLMOHaNbHOMY HanpaBAeHWNIO AeATEeNbHOCTH

CTPYKTYpa 1 NPUHLMMbI OPraHn3aLLmMm OKyMeHToobopoTa

3akoHogaTenbctBo Poccuitickoit ®depepaumm B 061acTM 3eMenbHOrO,




KUINLWHOTO, 3KOJ/I0OrM4eCKoro, Hanoroesoro, rpa*xaaHCKoro npasa B 4acCtu
perynnposaHuna OTHOLLEHUI ¢ HEABUXMMOCTbO B PaMKax BbINMOJIHAEMbIX

TPYAOBbIX GYHKLUN

HopmaTuBHble MpaBoOBble aKTbl, METOAMYECKME MaTepuainbl, MOJONKEHUSA,
WMHCTPYKUMM,  ApyrMe  pyKoBoAAllMe  maTepuanbl M AOKYMEHTbI,
peryavpylowme onepauym c HeABUMKUMOCTbIO B PamKax BbIMOAHAEMbIX

TPYAO0BbIX PYHKUMMN

TpeboBaHMA HOPMATUBHbLIX MPABOBbIX AKTOB B 06/1aCTM OXpaHbl TPYAQ,
norkapHoi 6e30MacHOCTM, OXPaHbl OKPYrKatoLLen cpeabl

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALMOHHDLIX CUCTEM U
0cobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM uMHPOPMALMM C UCNONL30BAHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPEeACTB

MpaBuna AenoBoi Nepenuckn

N paBuia 4eNoBOro 3TUKETa

CTpyKTypa opraHv3aumm

Apyrve
XapPaKTePUCTUKHN

3.7.3. TpypoBas PpyHKUMA

YnpasneHne AOKYMEHTALMOHHbIM YpoBeHb
HanmeHoBaHWe |conpoBoXaeHMEM 0ObEKTOB Koa |G/03.6 | (nogypoBeHb) 6
HeABUXXMMOCTU OpraHu3aumnm KBanndukaumm
MpoucxoxaeHue 3anmcTeoBaHoO
P . A OpuruHan X
TPYA0BOU GYyHKLMM M3 opurnHana
Koa PerncrpaunoHHbIn
opuruHana Homep
npodeccrnoHanbHoOro
CTaHpapTa

Tpyaosble aencTema

OpFaHVI3aLI,VIH M KOHTPO/J1b MOKYNKU 1N NPOoaa*Ku 0b6beKkTos HeABUXMMOCTHU

OpraHusauys npoueayp odopmMmaeHus, perncTpaumm U WUCMOJHEHUSA
AOKYMEHTOB Ha HeABMXKMMOCTb, €€ 3KCM/yaTauuio W yrnpaB/ieHue,
TEXHUYECKOE COCTOAHME, PETUCTPALMIO NPaB Ha HeABWUKMMOCTb U LOrOBOPOB
AONITOCPOYHOM apeHabl HeABUHKUMOCTU

KoHTponb npoueayp opopmMmaeHna, permcTpaLum n UCNOAHEHUSA AOKYMEHTOB
Ha HeABMMMMOCTb, €€ 3KChAyaTaumio U yhnpaBAeHWe, TeXHUYecKoe
COCTOAHME, perncTpauMio npaB  Ha HEeABMMKMMOCTb W [A0roBOPOB
AO/ITOCPOYHON apeHabl HeABMMKMMOCTH




OpraHunsaums 3akao4eHna U UCNONHEHMA A0roBOPoB apeHabl (cybapeHabl)
HeABUXUMOCTU, OKa3aHUA KOMMYHa/lbHbIX YCAYT, YCAYT NO 3KChayaTaumu U
06CNYKNBAHUIO 0BBEKTOB HEABUMXUMOCTUN, PEMOHTHO-CTPOUTENbHBIX Pabor,
CTPaxoBaHMUIO U OLLeHKe

KOHTPONb 3aK/AlOYEeHUA M UCMOAHEHMS AO0roBOpoB apeHAbl (cybapeHabl)
HeABWMKMMOCTM, OKa3aHNA KOMMYHabHbIX YCAYF, YCAYT MO 3KChnAyaTauum u
06CNYXKMBAHUIO 06BEKTOB HEABMKMMOCTU, PEMOHTHO-CTPOUTEbHBIX PaboT,
CTPaxoBaHMIO N OLEHKeE

HOCTpOGHMG CNCTEMDI XPaHEHUNA N y4yeTa PETrnNCTPaULNOHHDbLIX U TEXHUYECKUX
AOKYMEHTOB Ha HEABUXMUMOCTb

OpFaHVI3aLI,V|ﬂ y4yeTa 0b6bekTOB HeABUXMMOCTU OpraHn3auunm

KOHTpPONb UCMONHEHUA YKa3aHWI, NpeanvCcaHuii U peKomeH4aunn opraHoB
rocyfapCTBEHHOW BACTM M MECTHOTO CaMOyMpaB/JeHUs MO BOMPOCam
HeZBWKMMOCTM 1 3eM/IEN01b30BaHUA

PaspaboTka 1 BHegpeHMEe HOPM W NPaBUA, perfameHTUPYIOLMX Npoueaypbl
odopmaeHUs, perncTpaumm U UCNOSHEHUA OOKYMEHTOB Ha HeABUKMMOCTb,
ee 3KchayaTaumio M ynpaBiaeHue, TEXHUYECKOEe COCTOAHWE, perncTpaumio
NpPaB Ha HEeABWMKMMOCTb, 3aK/OYEHNE U PErUCTPaLMIO LOrOBOPOB apeHAbl
HeZBUKMMOCTH

Heobxoanmble
yMeHus

B3sanmopeincTeoBaTb C NpeACcTaBUTENAMMU OPraHOB rocyAapCTBEHHON BAACTM
N MECTHOrO CaMOYyMpPaB/eHUsA, a TaKKe HaA30PHbIMK OpraHamm

Bectun neperosopbl U OEN0OBYHO MepPENUCRY, COﬁl’II’Oﬂ,aH HOPMbI OenoBOro
9TUKETa

Mponssogntb aHanms 3¢)¢€KTVIBHOCTVI MCNONb30BaHNA apeHA0BaHHbIX
I'IOMGIJJ,GHVIVI N COCTOAHMA [OOKYMEHTOB Ha 06beKTbl HeaABUXMUMOCTU Ha
OCHOBE CBOAHbIX YY4E€THbIX 1 OTYETHbIX AOKYMEHTOB

0606Watb M cUCTEMATU3MPOBATb MOCTynawWwyo MHOOpPMauMio, Ha ee
OCHOBaHWWM HaxoAuTb Hanbonee 3pPEKTUBHbIE pPelleHUs ANa peannsaunm
MOCTaB/IEHHbIX 3a4au

OpFaHVI3OBbIBaTb N KOHCO/INAMpPOBATb 6M3HeC-I'IpOLI,eCCbI, NCNoIHUTENEN U
pa6OTHVIKOB C uenbko JOCTUXKeHNA OAHOro pe3ynbraTta

PaboTaTb c 60/1bWMM 06bEMOM MHDOPMALUK

PaspabatbiBaTb 1 BHEAPATb PernaMeHTUpYoLWwmne 4OKYMEHTI

CoctaBnAtb cBOAHbIE y4yeTHble WU OTYEeTHble AOOKYMEHTbl B UeNAX
OocCywecTs/ieHMA KOHTPONA WU aHaan3a [AaHHbIX O d)aKTaX X03ANCTBEHHOM
AeATENbHOCTU OpraHnsaumMm B 4YaCTu ynpasaeHUMA HeABUXKMMOCTbHO WU
AOKYMEHTALMOHHOIO ConpoBoXXaeHnAa

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl  AAA  BEAEHMA  y4yerTa,
cUCTEMATM3alLMM M aHanM3a AaHHbIX, COCTaBneHuAa 6a3 AaHHbIX, BeAeHuA
AOKYMeHTo060poTa, CNpaBoYHO-NPaBOBbIe cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy




Mcnonb3oBaTtb cpencresa KOMMYHUKaunun

OueHMBaTb CBOKO AEATENbHOCTb C TOYKM 3peHunAa 9¢)¢€KTVIBHOCTVI ee
KOHeYHbIX pe3y/ibTaToB

Pa3p363TblBaTb noaxoabl, BK/AKYAaA HECTaHA4apPTHble, K BbINO/IHEHUIO
TPyAOBbIX 3a,u,aHm7| nocpeacTtsom MCMNOJsIb30BaHUA cCneynasbHbIX 3HAHWUIN U
9KCNEPTHbLIX NCTOYHNKOB VIH(I)OpMaLI,MM

HaxoauTb peweHnA B HeCTaHOAPTHbIX CUTyauuax uWAKM B CAy4vaax
HenpeasnaeHHOro NameHeHMA NJiaHa peasansaunm NpPpoeKTos

Heobxoaumble
3HaHWA

PblHOK YCAyr no CTpaxoBaHUO 0b6beKToB HeEABUXMMOCTHU

PbIHOK ycAayr no oueHke 06beKToB HeEABUXMMOCTHU

PbiHOK ycnayr no cogepaHuUto U TeXHUYECKOMY O6CIIY)KVIBaHVII-O 06beKToB
HEeEABUXMMOCTU

PbIHOK yC/yr MO PeMOHTY 06EKTOB HEeABWKMMOCTH

LleHoBaa nonutmkKa PbIHKA Ha onpeaesieHHble KaTeropuun ycayr, B TOmM 4yucne
npenocrtasieHne KOMMYHA/IbHbIX yCnyr

MpMHLMN, aNTOPUTM U 3Tanbl NPOBEAEHUA 3aKyMNOK

OcHoOBbI AOrOBOPHON PaboThl

MopAaaoK 3aKAYEeHMA A0r0BOPOB

OcHoBHble TPE6OBaHMﬂ CTaHAapPTOB, TEXHUYECKUX, Ka4yeCTBEHHDbIX
XapaKTeEPUCTUK, NpeabABaAAEMbIE K obbeKTam HEABUXNMOCTU

OCHOBbI ¥ NPUHLMMbI KNaccubUKaLuMm 34aHNIA U COOPYHKEHUN

Mpoueaypbl perucTpauum uM oPOPMIEHUS CAENOK C HEeABUMKMMOCTbIO,
TEXHUYECKOTO COCTOAHMUA, JOKYMEHTOB Ha HEABUMKMMOCTb

Hopmbl 1 npaBuna obecneyeHus MnoXKapHOM 6e30MacHOCTM B pamKax
BbIMO/IHAEMbIX TPYAO0BbIX PYHKUMMN

Hopmbl 1 npaBuna obecneyeHnss 3KONOrMYecKkol 6e30nacHOCTM B pamKax
BbIMNOJIHAEMBbIX TPYAOBbIX GYHKUMIA

TpeboBaHMA K CaHUTApHOMY O6CAYKMBAHWUIO 34aHMIA, COOPYMKEHWUA U
npuaeraoLwein TeppuTopun

OcobeHHocTH yxXoga 3a pPas3/IMvYHbIMM NOBEPXHOCTAMM U OTAOENOYHbIMU
NOKPbITUAMU

CTaHAapTbl KAUHUHIOBbIX YCAYT

TexHonorMmn 1 cnocobbl BeAEHUA CTPOUTENIbHBIX, PEMOHTHBIX U MOHTAXKHbIX
paboT B paMKax BbINOAHAEMbIX TPYAO0BbIX QYHKLMIMA

CTpouTenbHble HOPMbl M MNpaBW/ia B pPaMKax BbINOJHAEMbIX TPYAOBbIX
dYHKUMM




HOPHAOK 3aKn4yeHnAa  Oorosopos n Od)OpMJ'IEHMFI H806X0,£|,MMbIX
AOKYMEHTOB, CBA3AHHbIX C Kynneﬁ—npop,ameﬁ n HPEH,CI,Oﬁ HEABUXMMOCTU

MopAdOK  3aKayeHus  A0roBopoB UM odopmaeHMs  HeobXxoammbix
OOKYMEHTOB B 4YacTW  3KCM/yaTauuu, OOCAYKMBaAHMA W pemMoHTa
(cTpouTenbcTBa) 06BHEKTOB HEABUMKNUMOCTU

CTpYKTYpa 1 NPUHLMMbI OPraHn3aLmMm 4oKyMeHToobopoTa

3akoHogaTenbctBo Poccuitickoit depepaumm B 061acTM 3eMenbHOrO,
UAULLHOTO, 3KOJ/IOrMYECKOro, Ha/soroBoro, rpaxAaHCcKoro npasa B 4acTu
PerynmpoBaHNA OTHOLIEHUI C HEeABMMKMMOCTbIO B PaMKaX BbIMOJHAEMbIX

TPYAO0BbIX PYHKUMMN

HopmaTuBHble MpPaBOBble aKTbl, METOAMYECKME MaTepuasibl, MOJIOKEHWUS,
WUHCTPYKUMM,  OpyrMe  pyKoBoAAlWwMEe  MmaTepuanbl U [JOKYMEHTbI,
peryavpyrowme onepaumm C HeABUKMMOCTbIO B PaMKax BbIMOJHAEMbIX

TPYAOBbIX PYHKLUN

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALIMOHHbBIX CUCTEM U
ocobeHHOCTN paboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMaLMM C UCNONL30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeaCTB

MpaBuna AenoBoi Nepenmnckn

Mn paBuia 4eNoBOro 3TUKETa

CTpyKTypa opraHu3aumm

Apyrve
XapPaKTePUCTUKHN

3.8. 0606wWeHHan TpyaoBan GyHKLMUA

OI'IepaLI,MOHHOE N CTpaTernyeckoe
ynpasaeHune npoueccamu
AOMUHUCTPATUBHOTO, XOBHVICTBGHHOI’O,

YposeHb
HavmeHoBaHMe |AOKYMEHTALMOHHOIO U Koa H 7
KBanmduKkaumuu
OpraHM3aLMOHHOIO CONPOBOXKAEHUA U
obecneyeHuns aeaTeNbHOCTU
opraHusauum
MpouncxoxgeHue
N o 3anmcTBoBaHO
0606LeHHOM TpyaoBoit | OpurnHan X
M3 opurnHana
dYyHKUMM
Koa PernctpaumnoHHbIit
opurMHana HOMmep
npo¢deccnoHanbHoOro

CTaHOapTa




Bo3moOHble
HaMMeHOBaHMWA
OOMKHOCTEM, npodeccuit

AOMWHUCTPATUBHbIN ANPEKTOP

Ynpasnstowmin genamm

3amecTuTenb reHepanbHOro ANpPeKTopa No noageprkke busHeca
Buue-npesnaeHT No nogaepskke 6usHeca

3amecTuTenb reHepanbHOro ANpeKTopa No obuMm Bonpocam

TpeboBaHMA K
06pasoBaHuio U
0byueHuto

Bbiclwee obpasoBaHue - cneyuanmTeT UAN MarMcTpaTypa

Bbicwee obpasoBaHue (HenpoduabHOE) - cneumanuTeT Uan
MarucTpaTtypa u 4onoHUTeIbHoe npodeccuoHanbHoe obpasoBaHue -
nporpammbl NpodeccuoHanbHOM NepenoaroToBKU No npoduato
[eATenbHOCTH

JononHutenbHoe npodeccmoHanbHoe obpasoBaHmMe - NPOrpaMmmbl
NoBbIWEHMA KBaAUDUKALMKN MO NPodUI0 AeATENBHOCTU (He perke Yem
pa3 B Tpu roaa)

TpeboBaHMWsA K ONbITY
npakTUYeckoi paboTsbl

He meHee naTK neT B 061aCTM aAMUHUCTPATUBHOTO, XO3AMCTBEHHOTO,
[OKYMEHTALMOHHOIO UM OPraHU3aLMOHHOIO CONPOBOXKAEHMA

Ocobble ycnoBus gonycka
K paborte

[pyrve xapakTepuctuku

[ononHuUTenbHble XapaKTePUCTUKM

HavmeHoBaHue AOKYMEHTA Koa HanmeHoBaHMe 6a30BoiA rpynnobl, 4ONXKHOCTH

(npodeccmmn) nnm cneymanbHocTH

OK3

1219 Ynpasnsawouwme GMHAHCOBO-3KOHOMMUYECKOM U
ALMUHUCTPATUBHOM AeATEeNbHOCTbIO, He BXOAALIME B

Apyrve rpynnbl

EKC

- 3amectutensb ANPEKTOpPa Nno 06LLI,VIM BoOnpoCam

- 3amecTuTenb ANPEKTOpa MO KanuTasabHOMY
CTPOUTENLCTBY

- [NpeKTop apx1Ba, LEHTPA XPaHEHUS AOKYMEHTaLUN

OKMATP

21571 OnpeKTop TEXHUYECKUI

27206 Ynpasnatowuit genamu

OKcCO

2.08.00.00 |TexHMKa 1 TEXHONOTUM CTPOUTENBLCTBA

2.23.00.00 |TexHMKa 1 TEXHONOTUM HA3eMHOrO TPaHCMNopTa

5.38.04.02 | MeHeaXMeHT

7.46.04.02 | [oKymeHTOBeAEHME N apxneoBeaeHUe

3.8.1. TpyaoBaa PpyHKUuuUA




YnpasneHve agMUHUCTPATUBHOM,
XO3A1ICTBEHHOM, IOKYMEHTALUOHHOM U YposeHb
HanmeHoBaHMe T y . Kog |H/01.7 | (nogyposeHb) | 7
OpraHM3aUMOHHOM NoAAEPKKOM
KBanmduKkaumu
opraHusaumnm
MponcxoxaeHne 3anMmcTBOBaHO
P o A OpuruHan X
TPYyAoBOM GyHKLMM 13 opuUrnMHana
Koa PerncrpaumnoHHbIit
opurMHana Homep
npodeccnoHanbHoro
CTaHgapTa

Tpyaosble aencTema

MocTaHOBKa OMepauMoHHbIX Lenei 1 3adady noapasaeeHUam noaaepHKKu
opraHusaumnm

OueHKa pPMCKOB B pamKax peanunsaumm OnepauuoHHOW [eATeNbHOCTU
noapasaeneHnii agMMUHUCTPATUBHOM, XO3MCTBEHHOM, AOKYMEHTALUMOHHOM
N OpraHM3aLMOHHOMN NOAAEPIKKU

MpuHATME W oOpraHM3auMa BbINOJHEHUA YNPaBNEHYECKUX pelleHui,
HanpaB/eHHbIX Ha CHUXKeHue BEPOATHOCTH BO3HMKHOBEHMUSA
HebnaronpuATHOro pesynbTaTa B pPaMKax peanusauMmM onepaLyoHHOM
OEeATeNbHOCTM  noApasgeneHnin  agMWHUCTPATUBHOM,  XO3SIUCTBEHHOMW,
OOKYMEHTALMOHHOM N OpraHM3aLUMOHHOM NoAAepsKKN

OueHka 3dPeKTUBHOCTU (GUHAHCOBO-XO3ANCTBEHHON AEATENbHOCTU MU
BbIAB/IEHNE Pe3epPBOB €€ MNOBbIWEHUSA

OueHka 3¢dEeKTMBHOCTM BHEAPEHWA WMHHOBALMOHHbLIX TEXHOMOTUI U
peweHnin B OU3Hec-npoueccbl aAMUMHUCTPATUBHOM, XO3AWCTBEHHOW,
AOKYMEHTAUMOHHOM M OPraHn3aLMOHHON NoAAEPKKN

OnpeaeneHne MeToaoB KOHTPoAA BM3Hec-npoLeccos

HDOBEAEHME BCTpe4Y W neperosopos C KPyMHbIMM NOCTaBwWMKamn wu
3anHTEpPECOBAHHBIMWN CTOPOHAaMM

OnpepeneHne 1 BHeApeHWE  aAMWHUCTPATUBHOM,  XO3AMCTBEHHOW,
AOKYMEHTaLMOHHOMN M OpraHU3aLMOoHHOM NOAUTUKM OpraHusaLmm

Heobxoaumbie
yMeHus

KoHTponunposaTb n OpraHM3oBbIBaTb npoueccsl ynpasneHusa
aaMWHUCTPATUBHOM, XO351INCTBEHHOMN, [OKYMEHTaLMOHHOM 7
OpraHM3aunOHHOM NOAAEPHKKOM

Mcnonb3oBaTb METOAMKM BHEAPEHUSs KOPNOopaTUBHbLIX HOPM U MNpaBun
ynpaBAeHns agMUHUCTPATUBHOMN, XO3AMCTBEHHOM, AOKYMEHTaUMOHHON W
OpraHM3aLnoHHOM NOAAEPHKKOM opraHM3aLmm

BbicTpanBaTb 6M3Hec-npoLecch

Mpou3BoauTb aHanM3 M onpefenAtb  3bPeKTUBHOCTb  paboTbl
noAapasfeneHnin NoAAEpP)KM Ha OCHOBE CBOAHbIX YYETHbIX M OTYETHbIX
AOKYMEHTOB




MpPUMeHATb HaBbIKM NPeoAoNAEHUA CONPOTUBNEHUA PAaBOTHUKOB BHeAPEHUIO
U3MEHEeHUM

PaspabatbiBaTb M  BHEAPATb  JIOKa/ibHble  HOPMATWUBHblE  aKTbl U
pernameHTUpyoLwmne OKYMEHTbI

BbiABNATbL U OuEeHNBATb PUCKKU, B TOM 4nUCne pUCkn ot 3noyn0Tpe6neHMV1, n
onpeaenATb npoueaypsbl, HanpasjieHHble HA MUHUMU3ALUUIO 3TUX PUCKOB

Pacnpeaenatb mexay paboOTHMKAMW MOAHOMOYMA, 0BOA3AHHOCTM U
OTBETCTBEHHOCTb 3a BbIMO/HEHWE COOTBETCTBYIOLWMX 3a4ay, OCYLLEeCTBAATb
NPOBEPKY MX BbINONHEHUA

Bectun neperosopbl U OEN0OBYHO MEepPENUCRY, C06}1I-Oﬂ,aﬂ HOPpMbI OenoBOro
9TUKETa

0606Watb M cUCTeMaTU3MPOBaTb MoOCTynawwyo uHGoOpMauuilo, Ha ee
OCHOBaHUKM HaxoAuTb Hanbonee 3ddEKTUBHbIE pelleHus Ana peannsaunu
nocTaB/eHHbIX 3a4a4

Opl'aHM3OBbIBaTb N KOHCOIMAMpPOBATb 6M3HeC-I'Ip0LI,ECCbI, NCNONHUTENEN U
pa60THMKOB C Uuenblo JOCTUXEHNA OOAHOro pe3ynbraTta

PaboTaTb c 60/1blIMM 06bEMOM MHDOPMALIUK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmMbl A8 BEAEHUA  Y4eTa,
CUCTEMATM3ALMM U aHaAM3a [aHHbIX, COCTaBneHMA 6a3 AaHHbIX, BeAeHMA
OOKyMeHTo060poTa, CNpPaBOYHO-MNpPaBOBbIe CUCTEMBI, pecypcobl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu "NHTepHeT", oprTexHunKky

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

OueHuMBaTb CBOKO [AeATEeNbHOCTb C TOYKM 3peHnA 3d)¢eKTMBHOCTVI ee
KOHeYHbIX pe3yibTaToB

PaspabaTbiBaTb NOAXOAbl, BK/AOYAA HECTaHAAPTHble, K BbINOJHEHWUIO
TPYAOBbIX 3aAaHWUIA MOCPEACTBOM WMCMONb30BaHMUA CMeuuanbHbIX 3HaHUI U
3KCMNepPTHbIX UCTOYHMKOB MHbOPMaL MK

HaxoauTb peweHMA B HeCTaHOAPTHbIX CUTyauuax uWAM B CAy4vaax
HenpeasnaeHHOro NsmeHeHMA NJiaHa peasn3aunm NPpoeKTos

Heobxoanmbie
3HaHuA

OcHOBbI YNpaB/ieHUA opraHnsaumen

MeToabl KOHTPONA BU3HEC-NPOLECCOB

Metozabl aHanu3a busHec-npoLeccos

OcHosBbl PUCK-MEHEOXMEHTA

OCHOBbI YyNpaB/ieHNa NPoeKTaM1 1 U3MEHEHNAMU

CTPYKTYpa 1 NPUHLMMbI OPraHn3aLmMm agMUHUCTPATUBHOW NOAAEPHKKM

CTpYKTYpa 1 NPUHUMMbI OPraHn3aLmMm X03AMCTBEHHOW NOAAEPIKKU

CTPYKTYpa M NPUHLMMbI OPraHn3aLLMM SOKYMEHTALMOHHOW NOAAEPKKN




CTPYKTYpa M NPUHLMMbI OPraHMn3aLLMM OPraHM3aLMOHHOW NOAAEPKKU

MNepenoBo OTEYECTBEHHbIM OMbIT AAMUHUCTPATUBHOM, XO3AUCTBEHHOM,
AOKYMEHTaLMOHHOM 1 OpraHM3aLnMoHHOM NOAAEPIKKM

MepenoBoi 3apybekHbln  ONbIT  AAMWHUCTPATUBHOM, XO3ANCTBEHHOW,
AOKYMEHTAUMOHHOM M OPraHn3aLMOHHON NoAAEPKKN

OcCHOBbI KOHAMKTONOTUM

OcHOBbI NCUXOI0TMN, AEN0BOTO 06LI.I,eHMFI

MoHATMe O cermeHTe pbiHKA, B KOTOPOM pa60TaeT OpraHnsauuAa

CTpaTeI’Mﬂ Pa3BnUTUA opraHn3aunm

bunsHec-nnaH opraHmsaummn

MeToaunka paBpaGOTKM NNOKaJ/IbHbIX HOPMATUBHbIX aKTOB

MeToaunka BHEAPEHWNA NOKA/ZIbHbIX HOPMATUBHbIX aKTOB

3akoHogaTenbcTBo Poccuiickont deaepaumm U HopmaTMBHO-Npasosana basa,
peryaupytoLime NeATeNbHOCTb B obnactu AAMUHNCTPATUBHON,
XO3ANCTBEHHOW, AOKYMEHTALMOHHOM M OPraHN3aLLMOHHOM NoAAEPKKN

ba3oBble OCHOBbl MHPOPMATUKM, NOCTPOEHUA UHPOPMALMNOHHDLIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMaLMM C UCNONL30BAaHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nnepenmnucku

Mn paBuia 4eN0BOro 3TUKETa

CTpyKTYypa opraHv3aumm

Apyrve
XapaKTepUCTUKK

3.8.2. TpyaoBaa PpyHKUuuUA

OnpepneneHune u peanmsauns
CTpaTermyecKoro passuTuA YpoBeHb
HanmeHoBaHWe |aAMMHUCTPATUBHOM, XO3AMCTBEHHOW, Koa |H/02.7 | (noaypoBseHb) 7
AOKYMEHTaLUNOHHOM U OpraHn3auMoHHOMN KBannduMKaumnm
noAaAaepKKu
MpoucxoxaeHue 3anmcTeoBaHoO
P . A OpuruHan X
TpyAoBoM GyHKLUMM M3 OpUrnHana
Koa PerncrpaunoHHbIn
opuUrnHana HOMep

npodeccmoHanbHoro



CTaHOapTa

Tpyaosble aencTema

OnpepeneHne MuccMM U uenert aaMUHUCTPATUBHOM, XO3ANCTBEHHOW,
AOKYMEHTALMOHHOMN N OpPraHnU3aLMOHHOM NoAAEPKKM

MocTaHOBKa CTpaTerMyeckux Lenei nogpasgeneHuam aamMmUHUCTPATUBHOM,
X03AUCTBEHHOW, AOKYMEHTALUMOHHOW W OpraHU3auMOHHOM NOAAEPIKKU B
COOTBETCTBMM C MWUCCMEM W NnaHamMuM  CTpaTerMyeckoro  pPasBUTHSA
opraHusauum

BHeapeHMe MHHOBALUMOHHbLIX TEXHOJIOTMA U pelleHuii B BU3Hec-NpoLecchl
aAMUHUCTPATUBHOM, X03AMNCTBEHHOW, OOKYMEHTaLMOHHOM 7
OpraHM3auUUoHHOM NOAAEPIKKM

OueHKa NoTeHUMANbHbIX puckos

Pa3paboTKa 1 NpUHATUE YNPaBAEHUYECKUX PELLEHUI MO YAYULLIEHMIO KayecTBa
cepsuca 7 NOBbIWEHUIO appeKTUBHOCTH aAMUHUCTPATUBHON,
X035IMCTBEHHOMN, AOKYMEHTALMOHHOM N OpraHM3aLMOHHOM NOAAEPHKKN

HDOBEAEHME MOHWUTOPUHIa 6M3HEC-I'IpOLI,ECCOB opraHunsauuun

MoArotoBKa NPEA/IOXEHUN MO COBEPLIEHCTBOBAHMIO U MOBbILIEHUIO
30 dEKTUBHOCTU aAMUHUCTPATUBHbBIX, XO3ANCTBEHHbIX, AOKYMEHTALMOHHbIX U
opraHu3aLmnoHHbIX BU3Hec-npoLeccos

Heobxoanmbie
yMeHus

KoHTponnpoBsaTb n OpraHn3oBbIBaTb npouecchl ynpasaeHusn
aAMUHUCTPATUBHOM, X03AMNCTBEHHOW, OOKYMEHTaLMOHHOM 7
OpraHn3auUnoHHOM NoaAepPKKOM

Mcnonb3oBaTb METOAMKM aHa/iM3a OCHOBHbIX (GaKTOpOB, onpeaenatoLmx
HeobXxoAMMOCTb U3MEHEHUI B CTpaTerMu ynpasneHua agMUHUCTPATUBHOM,
XO3ANCTBEHHOW, AOKYMEHTALMOHHOM M OPraHN3aLLMOHHOM NoAAePrKKOM

Onpeaenatb M BHeAPATb CMOCOBbI AOCTUMKEHMA Lenen u peanusaumu
MOCTaB/IEHHbIX 33aJa4 B KPaTKOCPOYHOM W [AO0ArOCPOYHON nNepcnexkTuse
pa3BUTUA OpraHn3aLmm

Mcnonb3oBaTb METOAMKW BHEAPEHMA KOPMNOPaTUBHbLIX HOPM M NpaBua
ynpaBneHna agMMHUCTPATUBHOW, XO3AWCTBEHHOM, [AOKYMEHTaLMOHHOW W
OopraHM3aLUnoHHON NoAAEePKKOM opraHn3aLum

BbicTpansaTb 6VI3HeC-I'IpOLI,E‘CCbI, OCyLWecTB/ATb 6VI3H€C-I‘I}13HMpOBaHVIe

Mpov3BoguTL  aHaAM3 M onpefenatb  3GPEKTUBHOCTb  paboTbl
noApasfeneHnin NoALep:KKM Ha OCHOBE CBOZHbIX YYETHbIX M OTYETHbIX
AOKYMEHTOB

MpUMeHATb HaBblKM NPE0A0NEHNA CONPOTUBAEHUA PAabOTHUKOB BHEAPEHUIO
U3MEeHeHUM

Pa3p863TblBaTb n BHEOPATb  J1IOKAJ/IbHbIE HOPMaATUBHbIE adKTbl n
pernameHTunpyrowmne 4OKYMeEHTbI

BblfIBAATb U OLEHMBATb PUCKWU, B TOM YMUCAE PUCKU OT 3/10ynoTpebaeHni, u




onpeaenATb npoueaypsbl, HanpasjieHHble HA MUHUMU3ALUIO 3TUX PUCKOB

Pacnpeaenatb mexay paboOTHUMKAMM MOAHOMOYMA, 0BA3AHHOCTM U
OTBETCTBEHHOCTb 3a BbIMO/HEHWE COOTBETCTBYIOWMX 3a4ay, OCYLLEeCTBAATb
NPOBEPKY MX BbINOAHEHUA

Bectun neperosopbl U OEN0OBYHO MNMEPENUCRY, C06}'II-OLI,aFI HOPpMbI O€enoBOro
9TUKETa

0606Watb M cUCTeMaTU3MPOBaTb MoOCTynawwyo uHGopMauuilo, Ha ee
OCHOBaHWKM HaxoAuTb Hanbonee 3dpdeKTUBHbIE pelleHus Ana peannsaunu
NocTaB/eHHbIX 3a4a4

Opl'aHM3OBbIBaTb N KOHCOIMAMpPOBATb 6M3HeC-I'Ip0LI,ECCbI, NCNONHUTENEN U
paGOTHMKOB C Uenblko JOCTUXKEHNA OOAHOrIO pe3ynbraTta

PaboTaTb c 60/1blIMM 06beMOM MHbOPMaLUK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 419 BEAEHUS  Y4yeTa,
cucTemMaTvsaluu M aHanv3a AaHHbIX, COCTaBNeHua 6a3 AaHHbIX, BeAeHus
[OKYMEHTO060pOTa, CNPaBOYHO-NPaABOBbLIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

OueHMBaTb CBOKO [AeATENbHOCTb C TOYKM 3peHunA 3¢¢|eKTVIBHOCTM ee
KOHEYHbIX pe3y/ibTaToOB

PaspabaTbiBaTb NOAXOAbl, BK/AOYAA HECTaHAAPTHbIE, K BbINOJHEHWUIO
TPYAOBbLIX 3aA4aHWUA MOCPEACTBOM WMCMONb30BaHMUA CreuuanbHbIX 3HaHUN U
3KCMepPTHbIX UCTOYHMKOB MHbOpMaLMK

Haxogutb peweHnAa B HECTAaHOAPTHbIX CUTyauuAax wan B CAydaax
HenpeasnaeHHOro UsmeHeHMA NJiaHa peasn3aunm NpoeKkTos

Heobxoanmble
3HaHUSA

OcCHOBbI yNpaB/iieHNa opraHnsaume

OcHosBbl 6M3HeC-I'IJ'IaHMDOBaHMFI

MeToabl KOHTPOAA BU3HEC-NPOLECCOB

MeTtoabl aHanm3a 6VI3HEC-I'IpOLI,ECCOB

MeToabl nocTpoeHuA bu3Hec-nnaHoB

OcHosBbl PUCK-MEHEOXMEHTA

OcHosBbl ynpasaeHnAa NpoekTaMmn 1 UsSMEHEHNAMU

CTPYKTYpa 1 NPUHLMMbI OPraHn3aLmMm agMUHUCTPATUBHOW NOAAEPHKKM

CTpyKTYpa 1 NPUHUMMbI OPraHn3aLMm X03AMCTBEHHOW NOAAEPKKU

CTPYKTYpa 1 NPUHLMMbI OPraHn3aLLMM SOKYMEHTALMOHHOW NOAAEPKKM

CTpyKTYpa 1 NPUHUMMbI OPraHn3aL MM OpraHM3aLMOHHOW NOAAEPKKU




MNepenoBo OTEYECTBEHHbIA OMbIT ALMUHUCTPATUBHOM, XO3ANCTBEHHOW,
OOKYMEHTALMOHHOM N OpraHM3aLUMOHHOM NoAAePsKKN

MepenosBoit 3apybekHblid  ONbIT  aAMWHUCTPATUBHOMN, XO3ANCTBEHHOW,
OOKYMEHTALMOHHOM M OPraHMU3aLMOHHOM NOAAEPHKKN

OcHosBbl KOHq)ﬂMKTOI'IOI'MM

OCHOBbI MCMUXON0TUN, AeN0BOro 06LLEeHNA

lNMoHATMe O cermeHTe PbIHKA, B KOTOPOM pa60TaeT OopraHunsauua

CTpaTerua passuTmna opraHnsaumm

busHec-nnaH opraHunsauunmn

MeToauka pa3pa60TKM JNIOKa/IbHbIX HOPMATUBHbIX aKTOB

MeToaunka BHEAPEHWNA NOKA/ZIbHbIX HOPMATUBHbLIX aKTOB

3aKoHogaTtenbcTBo Poccuinckoit Pepgepaumm n HopmaTMBHO-NpaBoBas 6asa,
peryanpytouime neaTeNIbHOCTb B obnactu aAMUHUCTPATUBHOM,
X035IMCTBEHHOMW, AOKYMEHTALMOHHOM N OpraHM3aLMOHHOM NOAAEPHKKN

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALMOHHbBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM

Cnocobbl 0b6pabotkM uMHPOPMaLMM C MCNONL3OBAHMEM MPOrPAMMHOIO
obecrneyeHUs N KOMMbIOTEPHbIX CPEACTB

MpaBuna fenoBoi Nepenucku

MNpasuna genosoro aTuKeTa

CTpyKTYypa opraH13aLmm

Apyrve
XapaKTepUCTUKK

3.8.3. TpypoBasa PpyHKUMA

®PuUHaAHCOBbIN aHanu3, broaKeTMPOBaHUe
W ynpaB/ieHne JeHeXHbIMM NOTOKaMM Ha YpoBeHb
HanmeHoBaHME | agMUHUCTPATUBHYIO, XO3ANCTBEHHY!O, Kog |H/03.7 | (nomypoBeHb) 7
LOKYMEHTALMOHHYO U OPraHM3auMOHHYIO0 KBanndukaumm
[eATeNbHOCTb
I‘Ipomcxoik,u,eHme OpuriHan X 3aMmcTBOBaHO
TPyAOoBOM GYHKLUMM 13 opurnMHana
Kog, PermcrpaumoHHbiit
opurnHana Homep
npodeccnoHanbHoOro

CTaHOapTa



TpyaoBble AencTeus

MocTaHOBKa pUHAHCOBbLIX Liefel noapasaeneHnsam

OueHKa COOTBETCTBMA (GUHAHCOBLIX Lened noapasaeneHuin Tekyllemy
$bMHAHCOBOMY COCTOAHUIO OpraHn3aLmm

dopmupoBaHue blogKeTa Ha  AAMMHUCTPATMBHYIO,  XO3AWCTBEHHYIO,
AOKYMEHTAUMOHHYIO U OPraHU3aUMOHHYI0 NOALEPHKKY

YnpasneHue AEHEXHbIMU noToKamu Ha aAMWUHUCTPATUBHYIO,
XO3ANCTBEHHYIO, AOKYMEHTALMOHHYIO WU OPraHM3aLMOHHYI0O MOAAEPNKKY B
paMKax yTBepKaeHHoro 6oaxeTa

Yyactue B 6I-OA)K€THOVI KamnaHwun, d)OpMVIpOBaHVIE N1aHOB ONepPaynNOHHbIX U
KanuTta/JibHbIX pacxo4oB

[oseneHne YTBEPKAEHHOro broaxkeTa 4o HenocpeCcTBEHHbIX
ncnonHuTenemn

AHanM3 U OuUeHKa d)MHaHCOBbIX PUCKOB B pPaMKax BblNMOJIHEHUNA
NOCTaB/IEHHbIX 3a4a4 U OEATENIbHOCTUN OpraHn3aunmn

KOHTpONb MCMOAHEeHUA 6loasKeTa Ha aAMUHUCTPATUMBHYIO, XO3ANCTBEHHYIO,
AOKYMEHTALMOHHYIO U OPraHn3aLUMOHHYI0 AeATeNbHOCTb

PaspaboTka cTpaTterm W TakKTMKM B 061acTM PUHAHCOBOM MOJUTUKU
3KOHOMMYECKOro CybbeKTa

BHeceHWe M3meHeHUn B PUHAHCOBbIE NAAHbI

Heobxoaumbie
yMeHUs

MnaHMpoBaTb MCNOAb30BaHWE PUHAHCOBBLIX PECYPCOB B KPATKOCPOYHOMU M
[ONITOCPOYHOM NepcrneKkTnee

MnaHupoBaTh U pa3pabaTtbiBaTb 6IOAMKETDI

MpoBepaTb  KayecTBO  WHPOpMauMW,  MNOAYYEeHHOM B  Mpouecce
6104KEeTUPOBAHMSA AeATEIbHOCTU NoApa3aeNeHuns

Mcnonb3oBaTb meToAabl (I)MHaHCOBbIX BbIYMCNEHUI U aHANN3A

PaspabaTtbiBaTb HOBble pELIEHUA peanuns3auMM NpPoeKkToB W  bU3Hec-
NPOLECCOB B C/ly4ae WX MU3MEHEHUs UAN M3MeHeHUA UHAHCOBbLIX
noTpebHOCTeN Ha UX peannsaLmio B paMKax yTBEPKAEHHOTO brogyKeTa

KoHTponnpoBsatb n OpraHn3oBbIBaTb npouecchl ynpasneHus
aAMUHUCTPATUBHOM, X03AMNCTBEHHOW, OOKYMEHTaLMOHHOM 7
OpraHn3auUWOoHHOM NoaAePKKOM

Mcnonb3oBaTb METOAMKU aHa/M3a OCHOBHbIX (AKTOPOB, OMNpPeaenAlLLmnX
HEeoO6X0AMMOCTb U3MEHEHWUIA B CTpATErMn ynpaBieHuMa agMUHUCTPATUBHOM,
X035IMCTBEHHOM, JIOKYMEHTALMOHHOM M OpraHU3aLNMOHHOM NoAAePKKOM

Onpeaenatb cnocobbl AOCTUNKEHUA Lenel U peannsaummn NOCTaBAEHHbIX
33@4 B KPaTKOCPOYHOM U  [ONTOCPOYHOW MepcrneKkTuBe pPasBUTUSA
opraHusaumum

Mcnonb3oBaTb METOAMKM BHEAPEHUS KOPNopaTUBHbLIX HOPM U MNpaBun
ynpaBAeHns agMUHUCTPATUBHOMN, XO3AMCTBEHHOM, AOKYMEHTaUMOHHON W




OopraHM3aLUnoHHON NoAAePKKOM opraHn3aLum

BbicTpausaTb 6VI3HeC-I'|pOLI,E‘CCbI, OCyLWlecTB/NATb 6VI3H€C-I‘I}13HMpOBaHVIe

Mpov3BoguTL  aHaAM3 M onpefenatb  3GPEKTUBHOCTb  pPaboTbl
noApasfeneHnin NoAAep:KKM Ha OCHOBE CBOZHbIX YYETHbIX W OTYETHbIX
AOKYMEHTOB

PaspabatbiBaTb M  BHeAPATb  JIOKa/ibHble  HOPMATWUBHblE  aKTbl MU
pernameHTUpyoLwmne OKYMEHTI

BbiABNATbL U OUEHNBATL PUCKKU, B TOM 4nUCne pUCkn ot 3noyn0Tpe6neHMV1, n
onpeaenATb npoueaypsbl, HanpasjieHHble HA MUHUMNU3ALUIO 3TUX PUCKOB

Pacnpeaenatb mexay paboOTHMKAMM MOAHOMOYMA, 0B6A3AHHOCTM U
OTBETCTBEHHOCTb 3a BbIMO/HEHWE COOTBETCTBYIOLWMX 3a4ay, OCYLLEeCTBAATb
NPOBEPKY MX BbINONHEHUA

0606Wwatb M cUCTEMaTU3MPOBATb MOCTynawWwyo MHOOPMaUMo, Ha ee
OCHOBaHWKM HaxoAuTb Hanbonee 3pPEKTUBHbIE pelleHus Aaa peannsauuu
MOCTaB/IEHHbIX 3a4au

OpFaHVI3OBbIBaTb M KOHCO/INAMpPOBATb 6VI3HEC-I‘IpOIJ,eCCbI, ncnonHuTenem um
pa6OTHVIKOB C uenbko JOCTUXeHNA OAHOro pe3ynbraTta

PaboTaTb c 60/1bWMM 06bEMOM MHDOPMALUK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpammbl  A1A  BEAEHMA  yyeTa,
CUCTeMATM3aUMM W aHanM3a [aHHbIX, COCTaB/NeHMsA 6a3 AaHHbIX, BeAeHMs
OOKyMeHTo0ob0opoTa, CNpaBOYHO-MNpPaBOBbIe CUCTEMDI, pecypcobl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT", oprTexHuKky

Mcnonb3oBaTtb cpencrsa KOMMYHUKaunun

OueHuMBaTb CBOKO AEATENbHOCTb C TOYKMU 3peHnAa Qd)d)eKTMBHOCTVI ee
KOHeYHbIX pe3y/ibTaToB

Pa3p863TblBaTb noaxoabpl, BKAKOYaA HEeCTaHA4apPTHble, K BbINO/IHEHUIO
TPyAOBbIX 3ap,aHm71 nocpeacTtsom MCMNOJsIb30BaHUA cCneynasibHbIX 3HAHWUI U
9KCNEPTHbIX NCTOYHUNKOB VIHd)OpME\LI,MVI

Haxogutb peweHnAa B HEeCTaHOAPTHbIX CUTyauuAax wan B CAydaax
HenpeaosnaeHHOro USMmeHeHuA nJjiaHa peasn3aunm NpoeKkToB

Heobxoanmble
3HaHUA

OcHosBbl CI)VIHaHCOBOI'O MeHeaXMeHTa

MeToaunuyeckme AOKYMEHTbI No GUHAHCOBOMY aHanM3y

MeToaundeckume AOKYMEHTbI  NO 6I-OA)K€TMpOBaHMPO n ynpaBneHuro
AeHeXHbIMN NOTOKaMU

OcHoBbI yNpaB/ieHna opraHnsaume

OcHosBbl 6M3HeC-I'IJ'IaHMDOBaHMF|

MeToabl KOHTPOASA BU3HEC-NPOLECCOB




MeToabl aHanm3a 6um3Hec-n poueccos

MeToabl nocTpoeHuA bu3Hec-nnaHosB

OcHosBbl PUCK-MEHEOXMEHTA

OcHosBbl ynpasaeHnAa NpoekTaMmn U UsSMEHEHNAMU

CTPYKTYpa 1 NPUHLMMbI OPraHn3aLMm agMUHUCTPATUBHOW NOAAEPHKKM

CTpYKTYpa 1 NPUHLMMbI OPraHn3aLMM X03AMCTBEHHOW NOAAEPIKKU

CTpyKTYpa 1 NPUHLMMbI OPraHn3aLmMm 4OKYMEHTALMOHHOW NOAAEPKKN

CTPYKTYpa 1 NPUHLMMbI OPraHMn3aLLMM OPraHM3aLMOHHOW NOAAEPKKU

MNepenoBo OTEYECTBEHHbIM OMbIT AAMUHUCTPATUBHOM, XO3AUCTBEHHOM,
AOKYMEHTaLMOHHOM 1 OpraHM3aLnMoHHOM NOAAEPIKKM

MepenoBoi 3apybekHbld  ONbIT  AAMWHUCTPATUBHOM, XO3AMCTBEHHOW,
AOKYMEHTAUMOHHOM M OPraHmn3aLMOHHON NoAAEPKKN

MoHATMe O cermeHTe pbiHKA, B KOTOPOM pa60TaeT OopraHnsauuAa

CTpaTerMﬂ Pa3BnUTUA opraHn3aunm

bunsHec-nnaH opraHmsaummn

MeToaunka paBpaGOTKM JNIOKaJ/IbHbIX HOPMATUBHbIX aKTOB

MeToanKa BHeApeHUA NOKaNbHbIX HOPMATMBHbIX aKTOB

3akoHogaTenbcTBO Poccuiickoit deaepaumm U HopMmaTMBHO-NpaBoBas basa,
perynupytoume neATeNbHOCTb B obnactu aAMUHUCTPATUBHOM,
XO3ANCTBEHHOW, AOKYMEHTALMOHHOM M OPraHN3aLLMOHHOM NOAAEPKKN

ba3oBble OCHOBbl MHPOPMATUKM, NOCTPOEHUA UHDOPMALMNOHHDLIX CUCTEM U
0cobeHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTkM uMHPOPMaLMM C UCNONL30BAHMEM MPOrPAMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmncku

Mn paBuia 4eN0BOro 3TUKETa

CTpyKTypa opraHv3aumm

Apyrve
XapPaKTePUCTUKHN

3.8.4. TpypoBasa PpyHKUMA

HammeHoBaHue

YnpaBneHne nepcoHanom CTPYKTYPHbIX YpoBeHb
noapasaeneHuin, ocyLwecTBAAILWMX Koa |H/04.7 | (noaypoBseHb)
AAMUHUCTPATUBHYIO, XO3AUCTBEHHYIO, KBasndMKaumnm




AOKYMEHTAUNOHHYIO N OPraHnN3auMOHHYHO

noaaepPKKy

MpouncxoxaeHune 3aMmcTBOBaHO
P . A OpuruHan X
TpyaoBoi GyHKUNM M3 opurnHana
Koa PerncrpaumnoHHbIit
opurMHana HOmep
npo¢deccnoHanbHoOro
CTaHpapTa

Tpynosble aencTemA

KoHTponb M oueHKa 3pPeKTUBHOCTU  AEATENbHOCTM  PabOTHWKOB
nogpasgeneHuii, ocCyLWecTBAAOWNX aaAMUHUCTPATUBHYIO, XO3SACTBEHHY!IO,
OOKYMEHTALMOHHYIO U OPraHM3aLMOHHYI0 NOAAEPKKY

OnpegeneHne KpuTepues AAA OUEHKM 3OOPEKTUBHOCTU AeATeNbHOCTU
pPaboTHMKOB  MNOAPA34eNeHUN,  OCYLLEeCTBAAIOWMX  agMUHUCTPATUBHY!IO,
X03ANCTBEHHYIO, AOKYMEHTALUMOHHYIO N OPraHN3aUMOHHYI0 NOAAEPHKKY

dopmnpoBaHmne 1 NOCTPoeHME CTPYKTYPbI NoApasaeeHnit

OnpegeneHne HOPM M NpoLeayp ynpasieHUs NepcoHa oM NoapasaeneHui
NoAAePKKK

OpraHu3auma KOHTPOAA UCNOMIHEHWUA NEPCOHANOM NPUHATLIX PeLleHNnit

OueHKa YypoBHA NpodeccMoHasbHbIX 3HaHUA W YMEHUA PabOTHUKOB
noApaszeneHnin noanepHkm

MHUumMauma npoBegeHMs MeponpuAaATUA C Lenblo pPa3BUTMA NepcoHana u
NOBbILLEHMSA ero NPOoPpeccUoHaNbLHOIO YPOBHSA

OnpeaeneHve Kputepues nogbopa NepcoHana U Npuema B nogpasaenieHmn
aAMUHUCTPATUBHOM, X03AMNCTBEHHOW, OOKYMEHTaLMOHHOM 7
OpraHM3aLUnoHHOW NOAAEPIKKM

Heobxoanmbie
yMeHus

OnpepenaTtb nokasaTtenu a3 deKTUBHOCTU paboThbl nepcoHana
noapasgeneHunn

YnpasaaTb MOTMBaLMEN NepcoHana, ero BOBEYEHHOCTbIO U AUCLUMIANHOM

KoHTponunposaTb n OpraHM3oBbIBaTb npoueccsl ynpasneHusa
aaMWHUCTPATUBHOMN, XO351INCTBEHHOMN, [OKYMEHTaLMOHHOM 7
OpraHM3aunoOHHOM NOAAEPHKKOM

KoopanHMpoBaTb B3aMMOAENCTBUE U KOMMYHUKALMU MEKAY COTPYAHUKaMM
noApasfeneHnin, a TaKKe C MpeacTaBuTENAMM  BHEWHel cpedpl
opraHusauum

Mcnonb3oBaTb METOAMKU BHEAPEHMA KOPMNOPaTUBHbIX HOPM M NpaBua
ynpaBneHna agMMHUCTPATUBHOMW, XO3AWCTBEHHOM, [AOKYMEHTALMOHHON W
OopraHM3aLUnoOHHON NoAAEePKKOM OpraHn3aLum

BbicTpausaTb 6VI3HeC-I'IpOLI,E‘CCbI, OCyLecTBNATb 6VI3H€C-I‘I}13HMpOBaHVIe




Mpov3BoguTL  aHaAM3 M onpefenatb  3GPEKTUBHOCTb  paboTbl
noApasfeneHnin NoAAep:KKM Ha OCHOBE CBOZHbIX YYETHbIX W OTYETHbIX
JOKYMEHTOB

MpUMeHATb HaBbIKM NPEOAO0EHNA CONPOTUBAEHMA PAOOTHUKOB BHEAPEHUIO
U3MEeHeHUM

Pa3p363TblBaTb n BHEOPATb  JIOKAJ/IbHblE HOPMaATUBHbIE aKTbl n
pernameHTunpyrowmne 4OKyYMeEHTbI

BblfIBAATb U OLEHMBATb PUCKWU, B TOM YMUCAE PUCKU OT 3/10ynoTpebaeHnin, u
onpeaenATb Npoueaypbl, HanpasieHHble Ha MUHUMM3ALMIO 3TUX PUCKOB

PaCI'IDEAEIIFITb mexay pa60THMKaMM NOZIHOMO4YNUA, obs3aHHOCTM U
OTBETCTBEHHOCTb 3a BbIMNOJ/IHEHUE COOTBETCTBYHOWMUX 3a4a4, OCyLLECTB/IATb
NPOBEPKY UX BbINONTHEHUA

BecTM neperosopbl M AefoByl0 nepenucky, cobaogas HOpPMbl AEA0BOro
aTUKeTa

0606Watb M cUCTEMATU3MPOBATb MOCTynawWwyo MHOOpPMauMio, Ha ee
OCHOBaHWWM HaxoAuTb Hanbonee 3pPEKTUBHbIE pPelleHUs ANa peannsaunu
MOCTaB/IEHHbIX 3a4au

OpFaHVI3OBbIBaTb M KOHCO/INAMpPOBATb 6M3HeC-I'IpOLI,eCCbI, ncnonHuTenem um
pa6OTHVIKOB C uenbko JOCTUXeHNA OAHOro pe3ynbraTta

PaboTaTb c 60/1bWMM 06bEMOM MHDOPMALUK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl  AAA  BeAEHMA  y4yerTa,
cUCTEMATM3alLMM M aHanM3a AaHHbIX, COCTaBneHuA 6a3 AaHHbIX, BeAeHuA
AOKYMEHTO060pOTa, CNPaBOYHO-MNPaABOBbIE cUCTEMBI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLUK

OueHMBaTb CBOKO [AeATENbHOCTb C TOYKM 3peHunA 3d)¢eKTMBHOCTVI ee
KOHEYHbIX Pe3y/ibTaToOB

PaspabaTbiBaTb NOAXOAbl, BK/AOYAA HeECTaHAAPTHblE, K BbINOJHEHWUIO
TPYAOBbLIX 3aA4aHWUA MOCPEACTBOM WMCMONb30BaHMUA CreunanbHbiX 3HaHUN U
3KCMepPTHbIX UCTOYHMKOB MHbOpMaLMK

Haxogutb peweHnAa B HECTaHOAPTHbIX CUTyauuAax wan B CAydaax
HenpeaosnaeHHOro USMeHeHuA nJsiaHa peasn3aunm NpoeKToB

Heobxoanmble
3HaHUA

OcHosBbl ynpasaeHnAa nepCcoHasiom 1 ero motTusBauunmn

MeToabl oueHKM nepcoHana n pe3ynbTaTtoB TPpyada

OCHOBbI KOHAMKTONOTUM

OcHOBbI NCUXO/I0TMN, AEN0BOTO 06LI.I,eHMFI

MonunTtuka ynpas/sieHnAa nepCoHaIoOM OopraHn3aymnm

CouunanbHaa NOAUTUKA OpraHnU3aumu




CTpaTerMﬂ Pa3BnUTUA oOpraHn3aunm

bunsHec-nnaH opraHmsaummn

OcHOBbI YyNpaB/ieHNA opraHnsaumen

OcHosBbl 6VI3H€C-I‘I}13HMpOBaHVIH

MeToapl KOHTpPOAA 6u3Hec-n poueccos

Metozabl aHanu3a busHec-npoLeccos

MeToabl NoCTpoeHns busHec-NnaHoB

OcHosBbl PUCK-MEHEOXMEHTA

OcHosBbl ynpasaeHnAa NpoekTamn 1 UsSMeHEHNAMU

CTPYKTYpa ¥ NPUHLMMbI OPraHn3aLMm agMUHUCTPATUBHOW NOAAEPHKKM

CTpYKTYpa 1 NPUHLMMbI OPraHn3aLMm X03AMCTBEHHOW NOAAEPIKKU

CTPYKTYpa 1 NPUHLMMbI OPraHn3aLLMM SOKYMEHTALMOHHOW NOAAEPKKM

CTpyKTYpa 1 NPUHUMMbI OPraHn3aL MM OpraHM3aLMOHHOW NOAAEPKKU

MepenoBo OTEYECTBEHHbIA OMbIT ALMUHUCTPATUBHOM, XO3ANCTBEHHOW,
OOKYMEHTALMOHHOM N OpraHM3aLUMOHHOM NoAAePIKKN

MepenosBoit 3apybekHblin  ONbIT  aAMWHUCTPATUBHOMN, XO3ANCTBEHHOW,
OOKYMEHTALMOHHOM M OPraHM3auMOHHOM NOAAEPHKKM

lNMoHATMe O cermeHTe PbIHKa, B KOTOPOM pa60TaeT OopraHn3sauua

MeToauka pa3pa60TKM JNNIOKa/IbHbIX HOPMATUBHbIX aKTOB

MeToaunka BHEAPEHWNA NOKA/ZIbHbIX HOPMATUBHbLIX aKTOB

3aKkoHopaaTenbcTBo Poccuinckoit depepaumm n HopmaTMBHO-NpaBoBas basa,
peryanpytoume neaTeNIbHOCTb B obnactu aAMWHUCTPATUBHOMN,
X035IMCTBEHHOMN, AOKYMEHTALMOHHOM N OpraHM3aLMOHHOM NOAAEPKKN

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHDOPMALMOHHbBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHGOPMaUMM C MCMOAb30BaHMEM MNPOrPaMMHOrO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuaa fen0BoOW Nepenucku

MNpasuna genosoro saTuKeTa

CTpyKTYypa opraH13aLmm

Apyrve
XapaKTepUCTUKK

IV. CBegeHuna 06 opraHusaumax - paspaboTumnKax




npodeccMoHanbHOro cTaHaapTa

4.1. OTBeTCTBEHHaA OpraHU3auuna-paspaboTumnk

Accoumauyma "ObbeanHeHne agMMUHUCTPATUBHO-X03ANCTBEHHbIX NpodeccrmoHanos”, ropog MocKea

MpesnaeHT npodeccnoHanbHoro coobuiectsa barmaHaH Onecs BanepbesHa

4.2. HaumeHoBaHUA opraHusaumit-paspaboTumkos

1 |AO "Merallabc", ropog Mocksa

2 |3A0 "CbepbaHk-KMB", ropos Mocksa

3 |3A0 "Cubupckan CepsucHaa Komnanua", ropog Mocksa

4 | KomnaHus c orpaHUYeHHO OTBETCTBEHHOCTLIO "MaparoH KoHcTpakwH /lumutes"”, ropos,
Mocksa

5 |OA"APMOQO", ropog MockBsa

6 | 000 "AHKOP Odwuc /laitH", ropoa, MockBa

7 000 "AdU PYC", ropoa Mocksa

8 |[000 "Mwuuybucu dnektpuk (PYC)", ropoa Mocksa

9 |00O0 "CAN CHI", ropoa Mocksa

10 [MAO "OTkpbiTHe Xonamur", ropon Mocksa

11 |NAO "CoBkombaHK", ropoa MocKkBea

12 |MNpeactaBuTenbcTBo Kopnopauun "ToyauHr BT (MHTepH3awHA) UHK.", ropoa MockBsa

13 | ®reQy BO "dPuHaHcoBbIM yHMBEPCUTET Npu MNpasutenbctee Poccuiickon deaepaunn', ropos,
MockBa

<1> Ob6LepoCCUNCKUN KnacCudUKaTop 3aHATUN.
<2> 06LWepoccHMcKNin KnaccudmKaTop BUAOB SIKOHOMUYECKOW AeATENbHOCTU.

<3> EAMHbIA KBaNUPUKALMOHHBINA CNPaBOYHUK AOMKHOCTEN pyKoBoauTenein, cneuuanmucTos M
CAYKaLLMX.

<4> Oblepoccuiickuii KnaccuoumkatTop npodeccmin paboumnx, AONKHOCTEN CAYKaLWMX U TapUPHbIX
pa3paaos.

<5> O6Lepoccuinckmin KnaccudpurKkaTop cneumnanbHocTen no 06pasosBaHuto.

<6> PepepanbHbll 3aKoH OT 10 Aekabpa 1995 r. N 196-d3 "O 6e30MacHOCTU AOPONKHOIO
asukeHna" (CobpaHue 3akoHoaaTenbctBa Poccuitckon ®egepaumm, 1995, N 50, ct. 4873; 1999, N 10,
cT. 1158; 2002, N 18, cT. 1721; 2003, N 2, cT. 167; 2004, N 35, cT. 3607; 2006, N 52, cT. 5498; 2007, N 46,
cT. 5553, N 49, ct. 6070; 2009, N 1, cT. 21, N 48, c1. 5717; 2010, N 30, cT. 4000, N 31, cT. 4196; 2011, N



17, ct. 2310, N 27, ct. 3881, N 29, cT. 4283, N 30, cT. 4590, 4596; 2012, N 25, cT. 3268, N 31, cT. 4320;
2013, N 17, c1. 2032, N 19, ct. 2319, N 27, cT. 3477, N 30, cT. 4029, N 48, cT. 6165, N 52, cT. 7002; 2014,
N 42, ct. 5615; 2015, N 24, ct. 3370, N 29, cT. 4359, N 48, cT. 6706, 6723; 2016, N 15, cT. 2066, N 18, cT.
2502, N 27, c1. 4192, 4229; 2017, N 31, cT. 4753).
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